I 



DOCOHEIIT RBSOHE 



ED 098 960 



IB 001 339 



ADTHOB 
TITLE 

INSTITUTION 

PUB DATE 
NOTE 

AVAILABLE FBOH 



Martin, D«r Conp« 

Beference Hanual for Hachine-*Readable Bibliographic 
Descriptions* 

United Nations Bducatiotial, Scientific, and Cultural 

Organization, Paris (France)* 

74 

72p. 

UNIPUB, Inc., P*0* Box 433, Hurray Hill Station, Hev 
York, N*y* 10016 



BDRS PRICE 
DESCBIPTORS 



IDENTIFIERS 



HF-$0*75 HC Not Available froB EDBS. PLOS POSTAGE 
Autoiation; "^Bibliographic Citations; "^Cataloging; 
Computers; Data Processing; Documentation; 
^Information Processing; Library Technical Processes; 
Manual s; Standards 
^Machine Beadable Cataloging 



ABSTBACT 
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organizations, has produced a manual, the scope and purpose of which 
has been to define, for most types of scientific and technical 
literature, a set of data elements vhich vill constitute an adequate 
bibliographic citation, and to define the representation of these 
data elements as they should appear in a machine record for exchange 
purposes betveen tvo or more coiputer^based systems. In the first 
section the format and content of bibliographic records are defined, 
as veil as the notations of literature type and bibliographic level 
and the sets of data elements regarded as essential for each type of 
literature. Next are detailed definitions of each individual data 
element, and guidance on hov the data element content is to be 
selected and entered. A third section provides tore detailed 
specifications of the record format, character coding and otiier 
matters of concern to computer system designers. Finally, there are 
examples shoving complete bibliographic descriptions prepared in 
accordance vith the conventions described in the manual. The 
appendixes include information on codes, transliteration schemes, and 
tables. (Author/LS) 
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Introduction 



This Reference Manuai prepared by the UNISIST/ICSU-AB 
Working Croup on Bibliographic Descriptions, represents 
the results of some four years' work by an international 
group brought together within the framework of UNISIST, 
the ICSU-UNESCO joint project to study the feasibility 
of a world science and technology information network. 

The Working Group (referred to hereafter as *WGBD*) 
has been a special concern of the ICSU Abstracting Board 
in co*operation with Unesco. It has included direct or 
indirect representation of all the ICSU^AB member ser- 
vices^ together with other experts serving in an individual 
capacity or as representatives of organizations with 
special interests in mechanized information processing, 
including ISO, FID, !FLA, lATUL, IN!S and OECD. 

The scope and purpose of the WGBD*s ^ork has been 
to define, for most types of scientific and technical litera- 
ture commonly covered by secondary information ser- 
vices, a set of data elements which will constitute an ade* 
quate bibliographic citation. For each type of literature, 
an essential minimum set is identified, together with ad- 
ditional supplementary* elements. It cannot be emphasized 
too strongly, however, that the sets of data elements de- 
fined in the Manuai are not to be regarded as exclusive. 
The WGBD has been well aware that for many applica- 
tions the bibliographic description must be supplemented 
with additional information. The group's purpose has 
been to define a minimum set of data elements which 
could be agreed upon by abstracting and indexing services, # 
to facilitate the exchange of information between services, 
and to enable them to present their computer-based pro- 
ducts to the user in a more compatible and therefore more 
easily usable form. It is hoped, nevertheless, that this 
Mantdal will find other applications in the wider field of 
information processing and exchange. 

The scope of the WGBD's recommendations is further 
limited to defining the representation of these data ele- 
ments as they should appear in a machine record for ex- 
change purposes between two or more computer-based 
systems. Nothing in the Reference Manual should be in- 
terpreted as attempting to lay down standards for input 
or display formats. A local system may choose any input 
format which is convertible by computer programme to 
the exchange format; and the exchange format has been 
designed with the aim of retaining the highest degree of 
flexibOity for deriving different types and arrangements 
of output, whether in the form of computer printout or 
printed publications such as abstracts journals and indexes. 

It has been the policy of WGBD to work as closely as 
possible within the framework of ISO recommendations 
wherever they exist. Some aspects of the group*s work 
have been or will be submitted to ISO for consideration 
as international recommendations; and reference is made 
to current and forthcoming ISO recommendations and 
standards, wherever possible. 

In particular, the bibliographic exchange format des- 



cribed in the Manual is an implementation of an inter- 
national standard ISO 2709: 'Documentation - Format 
for bibliographic information interchange on magnetic 
tape* [1]. 

A first draft of the Reference Manual was completed 
early in 1972, and was the subject of a test conducted 
by an independent expert organization (University of 
Sheffield, Postgraduate School of Librarianship and In* 
formation Science), with the co*operation of an inter- 
national group of libraries and secondary information 
services. A report was submitted to a Working Group 
meeting in November 1972, and the results of the test 
and subsequent discussions have been incorporated in 
an extensive revision of the Manual. 

It must be emphasized that the Manual does not set 
out to be a training manual for staff who are unfamiliar 
with bibliognphic problems or computer applications in 
this field; nor is it intended as a cataloguing manual to 
be placed in the hands of library or information staff 
engaged in the actual preparation of bibliographic descrip- 
tions on a day-to*day basis. 

It is to be regarded as a speciflcation manual for tech* 
nical management and systems design staff in information 
centres, abstracting and indexing services, and libraries, 
to assist them in designing local systems in such a way 
that they can exchange files in either direction with 
other centres which have adopted the Reference Manual 
format. The reader of X\\z Manual is therefore expected 
to he already familiar with the fundamentals of biblio- 
graphic data handling in mechanized and manual systems. 

It also needs to be emphasized that the Reference 
Manual does not represent a single monolithic standard 
which must be applied unvaryingly to alt situations. There 
are various degrees of freedom in the application of the 
conventions which it describes: and it is expected that 
individual users or other groups wUl select a level of im* 
plementation which is appropriate to their functional 
requirements. Areas of implementation choice are 
identified as they arise in I^s 1 and 2 of the Manual 

The Reference Manual is presented in four parts. 

Part I defines in broad outline the format and con* 
tent of bibliographic records, the notions of literature 
type and bibliographic level, and the sets of data ele* 
ments regarded as essential for each type of literature. 

Part 2 gives detailed definitions of each individual 
data element and, where necessary, gtudance on how 
the data element content is to be selected and entered. 

Part 3 provides more detailed specifications of the 
record format, character coding and other aspects which 
are primarily of concern to computer system designers. 

Part 4 consists of a set of examples showing complete 
bibliographic descriptions prepared in accordance with 
the conventions described in the Manual. 

Additional background information is given in a series 
of appendices. 



ERLC 



5/^ 



Parti 



Chapter 1.1 

BIBLIOGRAPHIC RECORDS 

For the purposes of the Reference Manual . a bibliographic 
record is deflned as a collection of information which 
pertains to a single document, and which is stored in 
machine-readable form as a self-contained and unique 
logical structure. A bibliographic record is likely to in* 
elude a bibliographic description of the document in 
question; some form of classification and/or indexing 
applied to the subject content of the document; an 
abstract or summary; and other information. The Refer- 
ence Manual is concerned only with that part of the 
record which constitutes the bibliographic description. 
Additional user-defmed data fielids will be required in 
order to caffy such other information as may be needed 
for a particular application. 

From the computer system point of view, it should be 
noted that the Reference Manual definition of a biblio- 
graphic record constitutes a logical record, with no special 
assumptions regarding the breakdown into physical 
records or blocks on a recording medium. 

Documents 

\document is any published item which is to be described 
in a bibliographic record. Since the Reference Manual is 
primarily designed for secondary information services 
which provide access to current and past literature, a 
document need not be a single physical piece. It may be 
^n article, chapter or other contribution; it may be a 
volume or monograph; or it may be a (non-serial) col- 
lection which Is to be treated as a single item for purposes 
of recording. 

Specific classes of document (literature types*) which 
are covered in the present Manual are: 
Serials (including serial contributions) 
Books (including book chapters, and collective works) 
Conference publications (including individual 

conference papers) 
Reports (including report chapters) 
Theses and dissertations 
Patent documents 

Bibliographic description 

The bibliographic description of a document is a collection 
of information which is intended to provide a unique and 
unambiguous reference, such as will enable a librarian to 
identify and retrieve the document, or an intending pur- 
chaser to order it from the publisher or other source. It 
must be borne in mind that the prime function of second- 
ary information services is to inform their users of the 
existence of relevant documents, and to provide this 
information in such a form as to enable the user (a) tc 
retrieve relevant references (b) to assess the likely value 
of the documents referred to and (c) to obtain original 



documents on the basis of the references given. 

The most important function of the bibliographic ^ 
description is to meet objective (c), although some data 
elements (title, author name, author afOliation, etc.) may 
be considered equally important for retrieval or relevance 
assessment. It is important to draw a clear distinction 
between 'bibliographic description* and 'bibliographic 
record*. The term 'bibliographic description* refers to the 
information which is required in order to describe a given 
document. A bibliographic description is made up of a 
number of *data elements! The term 'bibliographic record*, 
property speaking, refers to the structure within which the 
bibliographic description is stored in machine-readable 
form. A bibliographic record is made up of a number of 
'data fields: 



Data elements 

A data element is a piece of information forming part of 
the bibliographic description and having a specific func- 
tional relationship with the content of the document to 
which the record refers. Examples of data elements are: 
title, author name» patent number. 

Data elements are separately identified within the 
machine record so that each element can, if desired, be 
independently accessed and manipulated by computer 
programme. This is achieved by dividing the bibliographic 
record into a series of data fields, identified by field 
numbers or tags. Data fields are further subdivided into 
subfields, introduced by subfield identifiers. Each data 
element normally occupies a given subfield of a tagged 
data field. 



Data fields 

More details of the format and structure of the machine 
record are given in Part 3. For the purposes of Parts 1 
and 2 of the Manual, however, it is important to have a 
basic understanding of the layout of data fields. 

The machine record has three distinct parts: a fixed- 
length leader (the content of which is described in Part 3); 
a vaiiable-length directory; and variable-length data fields. 
The directory may be regarded as a list of field numbers 
or tags identifying the data fields which are present in the 
record, and providing pointers to the location of the fiekls 
within the variable-length data part of the record. Thus 
the field number or tag which identifies the data field is 
not contiguous with the data field itself. 

Each data field begins with two or more indicator 
characters, followed by one or more subfields, followed 
by a field separator. 

The number of indicator characters at the beginning of 
each field is predetermined for a given implementation of 
the Reference Manual: the Manual requires a' minimum of 
two, but additional indicators may be included at the 
user^s discretion. Each subfield consists of a subfield 



identiPier followed by a data string. The subfield identifier 
isa two-character code, ul which the tlrst character is the 
ISO symbol IS| (for convenience, represented througliout 
the Manual by the symbol *^'). 

The field separator is the symbol IS >; whenever a data 
field is represented in \\\c Reference Manual, however* the 
field separator is omitted, but should be understood to be 
always present at the end of the last or only subfield. 

The following Is a schematic representation of the rec- 
ord and data field layouts described above. 
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DaTa field layouts 
Single subfield 
Two siibfields 



(I indicators»S subfield identifier, F - field separator) 

Examples of data fields as represented in the Reference 
Manual: 

Single subfield: 01«>)fMSIST^R*;UMLUci.'^Manual 

Two subfields: ^^hu nescooijicsu 
(Here the first two digits are indicators; *('^^\ *@r and *@2' 
are subfield identifiers; *)f)' represents *blank' or *space'; 
and note that the field separator is not shown). 

Character sets 

The intention has been that the Reference Manual sliould 
provide an exchange record format which would be re- 
ceptive to any required character set for a given subject 
field, basing the character set representations on existing 
ISO Recommendations and extensions thereof. Conse* 
quently, examples of data fields shown in the Manual 
frequently use a character set which is much wider than 
IS provided by conventional computer coding systems. 
However, within the general framework of ISO Recom- 
mendations, it is again open to the user to determine what 
particular subset he needs to meet his functional rcquiie- 
ments. 

Summary 

Much of the information given in the preceding paragraphs 
is amplified elsewhere in the Manual, notably in Part 3. The 
purpose of this section has been to introduce some of the 
terminology and conventions which are basic to Parts 1 ^ 
and 2. Essentially the Reference Manual attempts to 
define an exchange format for that part of a machine- 
readable bibliographic record which contains the biblio* 
graphic description of the document to which the record 
refers. The bibliographic record is a collection of data 
fields as described above. The remainder of Part . 1 is de- 
voted to defining an appropriate set of data fields, and 
its application to the description of various types of 
literature likely to be encountered in secondary informa- 
tion services. 



Chapter 1 .2 



LITERATURE TYPE 

it is notoriously impossible to divide published literature 
into rigorously defined types. Nevertheless, for practical 
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purposes, and having regard to tlie existing procedures 
of most abstracting and indexing services, it has been 
found necessary to attempt to categorize the types of 
literature covered by the Reference Manual, as follows: 

Serials 

Books 

Reports 

Theses and dissertations 

Patent documents 

Conference publications 
In practice, the selection of data elements to be included 
in the bibliographic record is usually guided by.a prior 
selection of the type or types of literature to which the 
document is regarded as belonging. In many cases, this 
selection is straightforward and unique: for example, it 
is usually easy to identify a patent* Sometimes, however, 
a document may have the characteristics of more than 
one type {for example, 'serial' and *report'). In this event, 
the approach to be followed will depend on the policy of 
the service concerned. Some servrces may wish to treat the 
document as belonging to more than one literature type, 
and thus include data elements pertaining to both . Others 
may prefer to limit the bibliographic description to a 
single type, and the choice of type may become somewhat 
arbitrary , depending on the functional requirementsof the 
data base. While it is recognized that hard and fast defini- 
tions of literature types cannot be provided, this chapter 
attempts to set out some guidelines on the interpretation 
of the six types listed above. 

Serials 

The definition of a serial adopted for the Reference 
Manual is that given in the Guidelines for the International 
Serials Data System (ISDS) (21: 

serial is a publication in print or in non-print form, 
issued in successive parts, usually having numerical or 
chronological designations, and intended to be continued 
indefinitely. Serials include periodicals, newspapers, 
annuals (reports, yearbooks, directories, etc.), journals, 
memoirs, proceedings, transactions etc. of societies, and 
monographic series. ^' 

'1t should be noted that this definition does not 
include works produced in successive parts for a period 
predetermined as finite, and that it allows the inclusion 
of unnumbered series*! 

The Reference Manual does not, however, cover serials 
as entities in themselves, in the manner in which they 
would be referred to in a library catalogue, a national 
bibliography, or in ISDS. The coverage of serials is limited 
to the description of articles or contributions published 
in a serial issue, and monographic items where an issue or 
part of a serial consists of a single contribution. 

Consequently, the data elements defined in xht Manual 
for description of a serial as such are limited to its iden- 
tification code (International Standard Serial Number or 
CODEN) and an abbreviation of the ISDS 'key title'. For 
details of a machine format for fuller bibliographic de- 
scription of serials, see Guidelines for ISDS. 

Books 

No fully satisfactory definition of a*book' has been found, 
but the following (based partly on INIS conventions) may 
be used as guidelines. 

A book is a published item, available to be purchased 
through normal commercial diannels; bound but not 
necessarily in hard covers; carrying a publisher's name, 
place and date of publication; and not falling obviously into 
one of the other categories defined in this chapter. It may 



also be a finite collection of such items (i.e. a multi»volume 
work), published simultaneously or during a predetermined 
period of time. 

A book may contain individual chapters or parts by 
separate authors and/or covering separate topics, so that 
in secondary information services it may be appropriate to 
treat such chapters or parts as ^documents* in their own 
right. 

Reports 

^Reports' are also particularly difficult to define: again, 
the following are suggested as guidelines. 

A report is a published item, usually not available to be 
purchased through normal commercial channels, but ob- 
tainable from the organization responsible for its issue or 
from a clearinghouse such as the United States Government 
NTIS. It is usually • but not always - identified by a report 
number; arid may exhibit some of the characteristics of a 
serial, in that the numbering scheme often has a component 
for *report series*, and there may sometimes be a series 
title. 

A report may contain individual chapters or parts by 
separate authors and/or covering separate topics, so that in 
secondary information services it may be appropriate to 
treat such chapters ot parts as *docamentsMn their own right. 

Theses and dissertations 

Theses and dissertations may be defined as treatises which 
have been submitted to a university or other educational 
institution in fulfilment of the requirements for a higher 
degree course. Most frequently they are not ^published* in 
a conventional sense, but they may be available through 
the university concerned or through a clearinghouse system. 
Some theses are subsequently published in book form, and 
it would be recommended that these should be treated as 
'books', with the option of including data elements appro- 
priate to a thesis as part of the bibliographic description. 

Patent documents 

Patent documents are documents published or laid open 
for public inspection by a patent office, and falling into 
one of the following categories: patents, inventors* 
Certificates, utOity models or certificates, and applications 
therefor. Since the legal definitions of these different 
types depend on differing national practices, and since 
they will generally be well understood by those services 
which cover patent documents, no fuller definition wOl be 
attempted in the Manual. A list of patent documents ar- 
ranged by type of document is given in Appendix D. 

Conference publications 

Conference publications are a special category, in that they 
do not in themselves constitute a separate literature type. 
Papers presented at a conference may be published in any 
of a number of forms: as books, as contributions to or 
issues of a serial, or as reports. 

For the purposes of the Reference Manual individual 
papers which happen to have been presented at a confer* 
ence are not necessarily to be regarded as conference 
publications, although some users may consider it worth- 
while to include a reference to the conference in such 
cases. Reference to the conference is regarded as essential 
if and only if the document(s) are explicitly described as 
constituting the official publication of the conference 
proceedings. This may, again, apply to a book, a serial 
issue, or a report. 



Consequently, Conference publication' is never a 
rump/efe description of the literature type: thedocu- 
ment(s) concerned must also be identified a.s belonging 
to one of the otiier categories named in the last paragraph. 

For any document identified as belonging to a confer- 
.eme publication, a small set of additional data elements 
is defined, to be added to the set of essential elements 
required for whatever main literature type is invoked. 

Literature type codes 

In the bibliographic record, the literature type or types 
to which the document is considered to belong are re- 
presented by codes in tlie leader position of the record 
(see Part 3 for details). 

The following literature type codes may be used either 
in isolation, or in combination if the document has char- 
acteristics of more than one type: 

Serial, Book, Report, Thesis or Dissertation, Patent. 

The following literature type code may be used only 
in combination with another code: 

Conference publication. 

Note, however, that it is not obligatory to use more 
than one literature type code if the document has char- 
acteristics of more than one type. It is equally permissible, 
as an implementation option, to assign a document to a 
single main type, while including in the bibliographic 
description some data elements which describe aspects 
of a different type. For example, if a report belongs to 
a report series, it is permissible to include an ISSN and a 
series title in the record without formally identifying the 
document as being of type 'serial'. 

The selection of essential data elements for the biblio* 
graphic description is dependent first on the assign- 
ment of the v»jcument to a given literature type or types; 
and secondly, on a decision as to the bibliopaphic level 
at which the document is to be treated. The notion of 
bibliographic level is defined in the next chapter* 



Chapter 1 .3 

BIBLIOGRAPHIC LEVEL 

The notion of 'bibliographic level* may be novel to some 
users, but it is increasingly widely employed in mech- 
anized information systems such as INIS and MARC, 

Its purpose is to define unambiguously the different 
types of record which are required when the document 
to be recorded is: 

(a) a part of a larger physical piece: for example, an 
article in an issue of a journal; a chapter in a book; 
a section in a report. ^ 

(b) a single piece in its own right: for example, an issue 
or part of a serial; a book in one volume; a report; a 
patent document. 

(c) a collection of physical pieces: for example, a multi- 
volume work issued at one time, or over a predeter* 
mined and finite period of time. 

When the document selected for recording in the 
machine system is a part of a larger physical piece, the 
record is said to be at the analytic level. 

When the document is a single piece in its own right, 
the record is said to be at the monographic level. 

When the document is a collection of physical pieces, 
the record is said to be at the collective level. 
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If the document is at the amlytk levels it will always 
be necessary to include data elements which describe the 
monographic and/or collective entities of which it forms 
a part« in order to give a complete bibliographic descrip- 
tion. However, the record is always assigned the lowest 
applicable bibliographic level. 

Thus, a record at the amlytk level must always include 
data elements which provide at least one higher level of 
bibliographic description. A record at the monographk 
level may stand atone, or it may include details of a col- 
lection of which the monograph forms part. A record at 
the collective level always stands alone. 

In many systems, a fourth level • serial * is also identi- 
fied, to distinguish between a serial publication as defined 
in Chapter 1 .2 and a non^serial collection. In the Reference 
Manual, this level is not used, since the scope of the Man* 
ual does not include the bibliographic description of serials 
as such. 

Just as the selection of data elements is guided by the 
assignment of the document to one or more 'literature 
types*, so also it is dependent, within literature type, on 
the bibliographic level at which the document is to be 
treated. 

For the purposes of the Reference Manual, the table 
below shows the combinations of literature type and 
bibliographic level which are permitted: 





Analytic 


Monographic 


Collective 


Serial 








Book 




✓ 




Report 








Thesis 








Patent 


/• 







*if taken from a comprehensive announcement in an 
official gazette 



Note that the designation 'conference publication* may 
be used in combination with any of the literature types 
listed above, at any bibliographic level. 

The bibliographic level is identified by a code in the 
leader part of the record: see Part 3 for details. 



Chapter 1 .4 

BIBLIOGRAPHIC DATA FIELDS 

This chapter constitutes a complete reference list of the 
bibliographic data flelds which are defined in full in Part 2 
of the Reference Manual, and from which a selection must 
be made in order to construct a bibliographic record appro* 
priate to a particular literature type and bibliographic level. 

The reference list is given as a series of tables in which 
the data fields are shown in alphanumeric sequence of 
field codes or tags, which are three-character codes in the 
range A0 1 to A99. 

For each data field, the tables show the literature type 
and bibliographic levels for which the Held is rated as 
'essential*. Other data fields may be included in the biblio* 
graphic record if desired, and Chapter 1 .5 gives a more 
detailed breakdown by literature type« showing additional 
Tields which are recommended for inclusion as 'supple- 
mentary* (The terms 'essential* and 'supplementary* are 
defined in Chapter 1 .5). Some data fields« however^ are 
optional for all types of literature^ and these are indicated 
in the tables by an asterisk against the tag. 

It should be noted that a data field which is rated as 
'essential' may include optional subfields. The detailed 
data element definition in Part 2 will indicate what consti* 
tutes the essential portion of each field. (For example, 
field A08 and other *title* fields have an optional subfield 
to indicate the language of the title). 

Since it is natural to approach the design of input and 
conversion procedures by a somewhat hierarchical route» 
based on the selection of the types of document which 
are to be handled, it is expected that the systems designer 
will work primarily from Chapter 1 .5, associated with the 
detailed definitions in Part 2. However, the tables on 
subsequent pages provide in one place a completer list of 
the UNISIST Reference Manual data elements, with an 
indication of their status. 
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Tag 


Field nam« 


Serial 


Book 


1 Rsport 


Th^aia 


Patent 






A 


M 




M 


C 


A 


M 


M 


A/M 




International Standard Serial 


E 


E 
















A 1)2 


CODE^ ^interim al ti»rtin t iv»« to T<?<?K^ 


# 


» 




















E 


E 


















Series designation 






















Volume number 


E 


E 


e' 


E^ 












A0e 


Issue or part number 


E 


E 


, 1 

E 


1 

E 














part 


E 


E 


















Title of contribution (anBiytic) 


E 




E 






E 










Ti 1 o 1' Vnltlinc*. mf>tini9>r*Anh nr* 

patent document 




E 


E 


E 




E 


£ 


E 
• 


E 


A10 


Title of collectiort 






E^ 


E^ 


£ 










All 


Person associated with a 
contribution 


E 




E 






E 








A12 


Person associated with a monograph 




E 


E 


E 






£ 


E 




A13 


Person associated with a collection 










E 











1 , For books (at analytic and monographic IcvcU) fields AQ5, A06 and are euenttal only if the Item is part of a 

collection having numbered parts. 
* Tags marked with an asterisk indkatc data elements which are never designated as essential. 



T«e 


Field name 


Serial 


Book 


Report 


Theais 


Patent 






A 


M 


A 


M 


C 


A 


N 


M 


i VH 


A>4 


Affiliation • contribution 


E 




E 






E 








A15 


Affiliation • monograph 




E 
















Al6t 


Affiliation • collection 










J 

; 










At? 


Corporate author - contribution 


E 




E 




t 


£ 








A18 


Corporate author • monograph 




E 




E 






£ 






A19 


Corporate author • collection 










E 










AM 


Page numbera 


E 


E 


E 






£ 








A21 


Date of itaue or inprint 


E 


E 


E 


£ 


E 


E 


£ 


£ 




A22 


Date of publication^ 


















E 


A23 


Languas«(>) of text , 


£ 


E 


E 


E 


E 


E 


£ 


E 




A24« 


Language(t) of auMmariea 




















A25 


Publisher t nane and location 
(Monograph or collection) 






£ 


E 


E 










A26 


International Standard Book Number^ 
(ISBN) 






E 


E 


£ 










A27 


Edition 






£ 


E 


£ 











2. Field A22 may be used for any literature type where the actual date of publication is known to differ from the nominal 
date of issue. 

3. Field A26 (ISBN) may be used for any type of literature if the publisher has chosen to assign an ISBN to the piece 

being recorded. 

* Tags marked with an asterisk indicate data elements which are never designated as essential. 
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Kt'po rl 




Pat oil t 






A 


M 


A 




C 


A 




M 


A/M 




H on a 1 CO n » t loll 




















A2<» 


CoNatioii: {U'>L'i ipt ju!i oV tiu>ru)^tr<»pJ» 
















K 


K 


A J0 


^ '* 

Naiiu' of m-'^'tiivj 




















Ail 


locat 1 oti o t Hu»t» t int; 




















A'iC 






















A3 'J 


lihMU I I'i cfi t loii |><itfMt document 


















K 


A'i'i 


Pt»r^on <is>oc »«i tt»(l with <i patent 

lloCUitH'Ilt 


















K 


AT) 


Ct>i'por.^ t«* body «^s«ociatfd with a 
pel tout do cutiU'iit 


















K 


A3t>* 


jUomt'st M' rilni^; (lat.i 




















A*j7* 


Coiivoatii>n prjoiity data 




















A'JB* 


Ht» fo I fiict* to <i I iy • I ^ 
doint'j^tic tlocunu'iit 




















A3*> 


Heport numb 0 J 












K 


E 







4. Fields A30« A3 1 and A32 are essential • regardless of literature type • if and only if the piece is formally designated as 

constituting the published proceedings of a meeting. 
* Tags marked with an astensk indicate data elements which arc never designated as essential. 





K I e lii nanu* 


StM ial 


nook 


Hopo i t 


Tbt»8is 


Patent 


A 


M 


A 


M 


C 


A 


M 


Nt 


A/M 


A40* 
A^il 

A-'i2* 

A^O 

A'4 5« 
A99 


Namo of pottonniu;: o^^;a^u^atiua 

UnivfM'sUy (or ot)ior t'duca t ional 
mst i tut ion) 

Availability of document 
Source of abstract 
N'vitnbf»r of rcfo iM'ticffU 
•Summary only* note 
Abstract aumbor(s) 
Ancillary data 












E 


K 


E 
E 





* Tags marked with an asterisk indicate data elements which are nevei designated as essential. 



Chapter 1 *5 

SELECTION OF DATA ELEMENTS 

This chapter embodies the recommendations of the 
UNISIST/ICSU-AB Working C;roup on Bibliographic 
Descriptions as to the essential data eiements required for 
the bibliographic description of each literature type de- 
Tined in Chapter 1 .2. In addition, certain other data ele^ 
ments are defined sis supplementary for each literature 
type. 



These two categories • VssentiaP and *supplementary * • 
must be interpreted in the light of the WGBD*s stated 
purpose to define a minimum set of data elements required 
for the exc hange of reliable bibliographic data between 
computer-based systems. Some users will find that inform- 
ation which is regularly included in their own systems is 
omitted from the lists of data elements given in this chapter. 
It m^*"* be stressed that the Manual is not intended to be 
CAclusive; it is to be expected that users will deHnc addi- 
tional local data fields* while standardizing on the basic 
*core' set of bibliographic data elements listed in the 
ManidaL 
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The category 'esseniiar is defined as meaning that any 
data element so described must be included in the biblio- 
graphic description if it is either present on or derivable 
from the original piece (in some instances, with the assist* 
ance of an external authority: for example, a serial 
title code • either ISSN or CODEN • is an essential ele- 
ment for serials, although it will usually be necessary to 
refer to ISDS or CODEN services in order to obtain the 
code). 

In this context, the designation 'essential' must not be 
taken to mean that it is necessarily valid in computer 
systems design to incorporate checks which require the 
inclusion of 'essential' data elements in all records for a 
particular literature type. In many cases, valid circum- 
stances may arise in which an 'essential' data element is 
absent (e.g. authorship may be unidentified; a report may 
be unnumbered). The category 'supplementary' is defined 
as meaning that: 

(a) Any data element so descnbed is regarded as being 
relevant to the literature type in question, and likely 
to provide useful information, worthy of inclusion in 
the bibliographic record. 

(b) The data element is not, however, an absolute require- 
ment for complete, unambiguous bibliographic descrip* 
tion, and its inclusion is therefore optional, at the 
discretion of the individual user or system designer. 
The fact that a data element is not designated as either 

'essential' or 'supplementary' for a given literature type 
does not mean that it cannot or should not be included 
in bibliographic records of this type, provided that it is 
present on or derivable from the piece. This again is an 
area where users of the Manml are presented with a free 
choice. The designation 'supplementary' is primarily 
intended to draw attention to data elements whose in- 
clusion is recommended, but not regai v ' is obligatory. 

Thus, the fact that a blank ('<-') appears against a 
particular data element in the ta «n this chapter does 
not necessarily mean that the element in question is 
'illegal' in the given context. 

In particular, where an individual nif*r«» h;«s the charac- 
tvtoiics of more than one literature type, some use;? may 
wish to include whatever additional data elements are 
necessary for a full description. Others may prefer to 
limit the bibliographic record to the essential data ele- 
ments for one particular literature type, depending on 
the functional requirements of their data base. Either 
approach is an equally valid implementation of the 
Reference Manual, 



Data element matrix for serials 

This matrix is a subset of the full data element matrix 
given in Chapter 1.4, showing those items which are 
considered to be essential data elements for serials, and 
those which are considered to be supplementary data 
elements. Detailed definitions of each element are given 
in Part 2 of the Manual, which can be referenced by the 
tag code shown in the matrix. Status code 'C means that 
the data element must be included if present on or de- 
rivable from the original document (thus, for example, a 
serial title code either ISSN or CODEN - is an essential 
data element even though it may not appear on the piece). 
Status code *S' means that the data element is not a re« 
quired bibliographic data element, and that its inclusion 
is at the discretion of the individual user 



liescription 


Tag 


Status 
A* 


M 


Serial title code 








either ISSN 


AOI 


E 


£ 


or CODEN 


A(32 


E 


E 


'Short title' of serial 


\Q3 


E 


E 


Series designation 


A04 


S 


S 


Volume number 


AOS 


E 


E 


Issue or part number 


AQ>6 


E 


E 


Other identification of issue 








or part 


AO 7 


E 


E 


Title of contribution 


AQ8 


E 




Person associated with a 








contribution 


All 


E 




Affdiation •contribution 


AI4 


E 




Corporate author - contribution 


AI7 


E 




Title of volume or monograph 


A09 




E 


Person associated with a volume 








or monograph 


AI2 




E 


Affiliation -^monograph 


AIS 




E 


Corporate author - monograph 


AI8 




E 


Page numbers 


A20 


E 


E 


Date of iss»»e or imprint 


A21 


F 


E 


Date of publication (if different 








from date of issue) 


A22 


S 


S 


Language(s) of text 


A23 


E 


E 


Language(s) of summaries 


A24 


S 


S 


Number of references 


A4S 


S 


S 



*A = Analytic M = Monographic 



Section 1.5.1: SERIALS 



Bibliographic level 

The scope of the Reference Manual does not extend to 
the cataloguing of serials at the collective level (for which 
see, for example, international Standard Bibliographic 
Description for Serials ( 31 and Guidelines for /SDS | 2)). 

Since the main concern of the Reference Manual h 
with the bibliographic description of individual scientific 
and technical documents, as covered in secondary inform- 
ation services, provision is made only for the description 
of serial contributions, at the analytic level, and serial 
issues or parts, at the monographic level, in the event that 
the issue or part is to be treated as a single document. 



Section 1.5.2: 'BOOKS' (NON-SERIAL 
COLLECTIONS AND 
MONOGRAPHS) 

Bibliographic level 

In this section, the notion of bibliographic level is used to 
distinguish between bibliographic records which refer to: 

(a) rA collection of books, treated as a single entity 
(collective) 

(b) A monograph or single volume from a collection 
(monographic) 

(c) A chapter in, or contribution to, a volume or mono- 
graph (analytic) 



13 



Data element matrix for books 



Section L5.3: REPORTS 



This matrix is a subset of the full data element matrix 
given in Chapter 1.4. showing those items which are 
considered to be essential data elements for books, and 
those which are considered to be supplementary data 
elements. Detailed defmitions of each element are given 
in Part 2 of the Aftfrtwo/, which can be referenced by the 
tag code shown in the matrix. Status code 'E* means that 
the data element must be included if present on or de- 
rivable from the original document. Status code 'S* means 
that the data element is not a required data element, and 
that its inclusion is at the discretion of the individual user. 



Description 


Tag 


Status 








A* 


M 




L^tU CTf CfrrlCrriia UCrj(Cril/|rl|^ O 










collecihn of books 










Title of collection 


A10 




E** 


E 


Person associated with a 










collection 


A13 




— 


£ 


AfHllation * collection 


A16 




— 




Coroorate author • collection 


A19 


— 


- 


£ 


Collation* rles^^Hntinn af non* 










serial collection 


r\*>0 








Daia elements describing a 










volume or monograph 










Volume number 


AQS 


E** 


E** 




Part number 


AQ6 


E** 


E** 




Title of volume or monograph 


A09 


E 


E 




Person associated with a 










monograph 


AI2 


E 


E 




Affiliation • monograph 


AI5 


S 


S 




Corporate author • monograph 


AI8 


S 


E 




Collation: description of 










monograph 


A29 


S 


E 




Dcta elements describing a 










Cmpter or contribution 










Title of contribution (analytic) 


AQ8 


E 






Person associated with a 










contribution 


All 


E 






Affiliation • contribution 


AI4 


E 






Corporate author • contribution A 1 7 


E 






Page numbers 


A20 


E 






'Common' data elements 










(applicable at any bibliographic 










level) 










Date of issue or imprint 


A2I 


E 


E 


E 


Edition 


A27 


E 


E 


E 


Language(s) of text 


A23 


E 


E 


E 


Language(s) of summaries 


A24 


S 


S 


S 


Publisher; name & location 


A25 


E 


E 


E 


ISBN 


A26 


E 


E 


E 


Number of references 


A45 


S 


S 


S 



•A ^ Analytic M = Monographic C = Collective 

♦♦Essential only if the item comes from a collection with 
numbered volumes or parts 

ER?C 



Bibliographic level 

In this section, the notion of bibliographic level is used to 
distinguish between bibliographic records which refer to: 

(a) A report treated as a'single published item 
(monographic) 

(b) A chapter or section of a report (analytic) 

The collective level is not used for the purposes of this 
Manual (since it may be regarded as corresponding to the 
collective treatment of a serial publication). 

Data element matrix for reports 

This matrix is a subset of the full data element matrix given 
in Chapter 1 .4, showing those items which are considered 
to be essential data elements for reports, and those which 
are considered to be supplementary data elements. Detailed 
defmitions of each element are given in Part 2 of the Manual, 
which can be referenced by the tag code shown in the 
matrix. Status code *E* means that the data element must 
be included if present on or derivable from the original 
document. Status code 'S* means that the data element is 
not a required data elements and that its inclusion is at the 
discretion of the individual user. 

Description Tag Sutus 

A* M 

Data elements describing a report 
series 



Report series title code 



Either ISSN 


AQI 


S 


S 


or CODEN 


A92 


S 


S 


Title of report series 


AI0 


S 


s 


Data elements describing the report 






as a whole 








Title of volume or monograph 


A09 


E 


E 


Person associated with a 








morjt,raph 


AI2 


S 


E 


AfTlliation • monograph 


AIS 


S 


S 


Corporate author • monograph 


AI8 


• S 


E 


Report number 


A39 


E 


E 


Name of performing organization 


A40 


S 


S 


Date of report 


A2I 


E 


E 


Date of publication (if different 








from date of report) 


A22 


S 


S 


Collation: description of 








monograph 


A29 




E 


Language(s)of text 


A23 


E 


E 


Language($)of summaries 


A24 


S 


S 


Availability 


A43 


E 


E 


Number of references 


A4S 


S 


S 


Data elements describing a chapter 








or contribution 








Title of contribution 


A08 


E 




Person associated with a 








contribution 


All 


E 




Affdiation • contribution 


AI4 


E 




Corporate author • contribution 


A17 


E 




Page numbers 


A20 


E 





•A = Analytic M = Monographic 
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Section 1.5.4: THESES AND DISSERTATIONS 
Bibliographic level 

Theses and dissertations are regarded as exclusively mono* 
graphic publications; the analytic and collective levels are 
not used. 

Data element matrix for theses or dissertations 

This matrix is a subset of the full data element matrix 
given in Chapter 1 .4, showing those items which are 
considered to be essential data elements for theses and 
dissertations, and those which are considered to be supple- 
mentary data elements. Detailed definitions of each ele- 
ment are given in Part 2 of the Manual, which c^n be 
referenced by the tag code shown in the matrix. 

Status code ^E* means that the data element must be 
include if present on or derivable from the original 
document. Status code *S* means that the data element 
is not a required data element, and that its inclusion is at 
the discretion of the individual user. 



Description 


Tag 


SUtus 






M* 


Title of volume or monograph 


A<|)9 


E 


Person associated with a 






monograph 


A12 


E 


University (or other 






educational institution) 


A41 


E 


Degree level 


A42 


S 


Date of submission 


A21 


E 


Collation: description of 






monograph 


A29 


E 


Language(s) of text 


A23 


E 


Availability of document 


A43 


E 


Number of references 


A45 


S 



•M = Monographic 

Section 1.5.5: PATENT DOCUMENTS 
Deflnilion 

^Patent documents* include patents, inventors* certificates, 
utility models or certificates, and applications therefor. 
Mist of patent documents ananged by type of document 
is given in Appendix D. Throughout this section, the term 
^patents* is to be read as including all types of patent 
document as here defined. 

Coverage of patents by abstracting and indexing 
services 

Those abstracting and indexing services which cover patent 
documents may do so from either or both of two points 
of view: either in order to provide a comprehensive cover* 
age of patents in a particular subject field, in sufficient 
detail to satisfy legal as well as scientific interests; or more 
selectively, from the point of view of scientific and techni* 
cal information content. 

The minimutn set of essential bibliographic data ele* 
ments defined in the Reference Manual is designed to 
satisfy the requirements of this second approach. Some 
supplementary data elements are also included, but services 
which aim at a comprehensive coverage of patents as legal 
documents may need to add further data elements to this 
set. 



Relationship between the Reference Manual and 
ISO proposals 

In preparing this section of the Reference Manual, due 
account has been taken of ISO/TC 46 (Seer. -6 1 1 ) 1072E 
(Fifth Draft ISO Proposal: Patents and like documents: 
bibliographic references: essential and complementary 
elements) [4]. All elements defined in the ISO Proposal 
as essential for 'short* bibliographic references to patent 
documents have been incorporated into the recommenda* 
tions of the Reference Manual 

Relationship between the Reference Manual 
and ICIREPAT recommendations 

This section of the Reference Manual has been prepared 
after full consultation with representatives of the World 
Intellectual Property Organization (WIFO), and every 
effort has been made to retain a strict correspondence 
with the relevant recommendations of ICIREPAT* for 
the identification and presentation of bibliographic data 
elements appearing on patent documents. 

INID codes 

An ICIREPAT recommendation {5] provides for a 
numeric encoding scheme whereby the various data 
elements appearing on the first page of a patent docu- 
ment can be klentified without knowledge of the lan- 
guages used for the laws of the country in question. The 
scheme is already successfully applied by a number of 
Patent Offices. 

This encoding scheme has been given the acronym 
1NID* (ICIREPAT Numbers for Identification of Data). 

INID codes are printed against relevant data items on 
the first page of a patent document. They are frequently 
enclosed in a small circle (see example below); or they 
may be printed in parentheses or brackets. 



Example 

As far as possible, a close correspondence has been main* 
tained between UNISIST recommended data elements 
and ICIREPAT recommendations. The INID codes are 
included in the matrix of data elements for patent docu- 
ments. It should be noted, however, that the conversion 
is not always on an exact one*to*one basis: see data ele* 
ment definitions in Part 2 for full details. 

A complete list of INID codes is given in Appendix E. 



♦Paris Union Committee for International Co-operation 
in Information Retrieval among Patent Offices. 



(S4) Mithode et appmil pour faire des 
plaques optiques en fibres conduc* 
trices d^tmage fusionn^ ensemble. 

(72) Invention de : Frederik Harwood 
Norton. 

@ (32) (3j) Priorite conventionnelle : Demande 
de brevet deposee aux Etats-Unis 
d'Anierique le 20iuin 1969, 
n^ 835. 113 au nam de Frederik 
Harwood Norton. 
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Standard code for identification of different kinds 
of patent documents 

ICIREPAT has established a recommendation which 
provides for an encoding scheme whereby the various 
kinds of patent documents can be identified. This code 
is reproduced in Appendix D, It is referred to hereafter 
in the Manual as the 'ICIREPAT code for patent documents*, 
and its use is recommended as the preferred means of iden- 
tifying document type. 

Bibliographic level 

Patent documents are normally to be regarded as individual 
pieces, and thus treated at the monographic level. In cer- 
tain countries, however, the method of publication may 
be as a notice in an official ga/ette, which has the charac* 
teristics of a serial. 

A bibliographic record which was prepared from the 
patent document itself should therefore be entered at the 
monographic level. 

A bibliographic record which is taken from the notice 
published m an official ga/ettc may be entered at the 
amlytic'kwel. 

In either case the same set of data elements is used to 
describe the patent document; but in the second case 
these data elements may be combined in a single biblio- 
graphic record with data elements which describe a serial 
contribution. 

Data element matrix for patent documents 

This matrix is a subset of the full data element matrix 
given in Chapter 1 .4, extended to show those items which 
are considered to be supplementary data elements for 
patent documents. INID codes corresponding to each data 
element are also shown. Detailed definitions of each ele- 
ment are given in Part 2 of iheManuai which can be 
referenced by the tag code shown in the matrix. 

Status code 'E* means that the data element must be 
inciuded if present on or derivable from the oncinal 
document. Status code 'S' means that the data element is 
not a required bibliographic data element, and that its 
inclusion is at the discretion of the individual user. 



Description 



Tag Status INID 
AM* 



Descriptioii 



Tag 



Identification of patent 

document (includes issuing A33 

country* document type, 

document number) 
Title of the invention A(J9 
Person associated with a patent 

document A34 
Corporate body associated with 

a patent document A35 

AM - Analytic or monographic 



Status INID 
AM* Code 

E 19,11 

E 54 

E) 71 to 73, 
> 75.76 



A22 E 41 to 45,47 



S 61 to 64 

S** 

E 



Domestic fding data A36 S 21, 22, 23 

Convention priority data A37 S 3 1 , 32, 33 

Date of publication of patent 

document 
Reference to a legally*related 

domestic document A38 
Language of document A23 
Number of pages A29 

*AM = Analytic or monographic 

**It is recommended that language be included as an 

essential element where it is not unambiguously identified 

by reference to the 'issuing country*, e,g. in the case of 

patent documents originating in Canada, Finland, USSR, 

etc. 



Section 1.5.6: CONFERENCE PUBLICATIONS 

Conference publications are not regarded as constituting 
a separate type of literature. Instead, a group of three 
additional data elements is defmed below. These data 
elements can be used within any record to indicate that 
the item is part of the proceedings of a conference, 
whether published as a book, or in a regular journal, or 
otherwise. 



Description 



Tag Status 

A* M C 



E** £♦* 

E E E 
E E E 



Name of meeting A30 
Location of meeting A3 1 

Date of meeting A32 

♦A - Analytic M - Monographic C = Collective 
**If the title of the meeting is not included in the title of 
the publication: optional if the title of the meeting « so 
included. 

• Any of these data elements may be used at any biblio- 
graphic level. 

Detailed descriptions appear in Part 2 of the Manual. 
It should be emphasized that the inclusion of conference 
details is regarded as essential if and only if the publication 
isexplicity identified as constituting the formal proceedings 
of a conference. Where individual papers are identified 
(often in a footnote) as having been presented in the first 
instance at a meeting, the inclusion of this information in 
the bibliographic record is optional. 
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Part 2 



DATA ELEMENT DEFINITIONS 

Part 2 of the Reference Manual provides detailed defini- 
tions of data elements* arranged in alphanumeric order of 
data field codes. 

Each data element is defined in terms of: 

(a) A brief summary of the essential features ^F/e/cf 
definition) 

(b) A detailed description of the data content (Data 
description! 

(c) Examples, wherever necessary and appropriate. 
However, where a group of fields shares an identical 

structure, iht field definition is given in full for each one, 
but the (kta description is given only under the first, and 
an additional section defining the use of the individual 
fields is provided. 

General conventions 

The following conventions are applicable to all fields: 

(a) Indicators 

Indicator positions I and 2 are reserved for the uses 
indicated in the Manual. Where they arc not so used, 
they are entered as zeros. If either or both of the 
indicator positions is used, the value zero is never 
assigned a specific meaning; but, in general, the user 
system has the option of entering a zero indicator 
with the meaning *not specified' (see, for example, 
field A08). 

In the examples, only two indicator positions are 
shown. In a specific implementation, one or more 
extra indicator positions would be inserted, if re* 
quired, after indicator position 2 and before the first 
subfield identifier. 

(b) Subfield identifiers 

As defined in Part 3, a subfield identifier consists of 
the ISO character IS| and one other symbol (usually 
a numeric digit). For the purposes of illustration, the 
IS I code is represented by the symbol Expres- 
sions of the form *sub field 0', *subfield 1 ' are used to 
designate 'the subfield introduced by the identifier 
@0\ *the subfield introduced by the identifier @1 \ 
and soon. 

(c) Field separators 

The field separator character IS2 is omitted in all 
examples, but should be understood as being present 
in the bibliographic record as the character immediately 
following the end of the data string shown in any 
example. 

(d) Character coding 

No attempt is made in the examples to reproduce the 
code structures which would be used in the machine 
record: all data strings are shown as plain text. 



(e) Representation of 'zero* and 'space* 

To avoid ambiguity, the symbol "0' is used for the 
number 'zero'. *Space' or *bUnk' is represented by 

(0 Implementation options 

Where a number of user options exist, it has not al- 
ways been possible to show all alternatives in the set 
of examples chosen for a particular data field. In 
such cases, the selection of a particular option does 
not imply that this is a 'preferred' implementation. 

(g) 'Notes' subfield 

The ^notes' subfield (identifier @N) is an optional 
subfield which may be included in any data field to 
incorporate additional free-form information which 
the user wishes to associate specifically with the con* 
tent of the field.. For this reason, it is shown as a 
permitted subfield in all data fields, although it will 
be obvious that its use in connexion with some fields 
which are themselves free*form is rather improbable. 
It may, however, have some application in a situation 
where the user system needs to enter additional in* 
formation which must be suppressed for the purposes 
of a particular output, such as a printed publication. 

A01: ISSN 

1 . Field definition 
Tag: A01 

Indicators: Not used: entered as zeros 

Subfields: 0: ISSN: fixed length, eight characters. 

Character set restricted to numerals only, 

except for the last character which may be 

a numeral or letter 'X\ 

N: Notes 
Repeatable:No 

2. Data description 

Field A^l is used to enter the International Standard 
Serial Number (ISSN) as a unique identification of a 
serial title. 

The assignment and dissemination of ISSN are the 
responsibility of the International Serials Data System, 
based on an International Centre in Paris (Centre 
International pour I'Enregistrement des Publications 
en S^rie: CIEPS) and National or Regional Centres. 

The format and basic requirements for the assign- 
ment of ISSN are defined in an ISO Standard [6]; 
fuller details of ISSN assignment and the operation of 
ISDS are given in Guidelines for ISDS [21 

The ISSN is an 8*digit number, the last figure being 
a check character. (Because of the method of check- 
digit calculation, the last character may be either 
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numeric or letter *X'). Where the ISSN appears on the 
original piece, it is preceded by the letters MSSN\ and 
the number itself is divided into two four<haracier 
groups with either a space or a hyphen as separator. In 
the machine record, the ISSN should be enteted in sub- 
field 9 as an eight<haracter string without separator. 

3. Example 



ISSN as shown on the piece; 

"ISSN 00^6- 9963" 

Contents of field A01: 
00@000i*69963 



A02: CODEN 



Field definition 

km 

Not used: 



Tag: 

Indicators 
Subflelds: 



check characters, to avoid confusion with letters 
1 and 0. 

Appendix F gives 3 convenient look-up table for 
manual calculation of COOEN check characten. 

3. Example 



Journal title: ** Ajnnalen der Physik ** 
CODEN I "ANPY-A" 

Check character, calculated ad above i "2" 
Contents of field A^Zx 



entered as zeros 
0: CODEN: fixed length, six characters. 
Character set restricted to upper<ase 
letters and numerals. The sixth character 
is a check digit. 
N: l^otes 
Repeatable:No 

2. Data description 

Field A02 may be used pending the full availability of 
ISSN to enter a unique identification of a serial title in 
the form of the ASTM CODEN. 

CODEN for serial titles arc six-character couca, con- 
sisting of five letten and a check character which may 
be a letter or a numeric digit. The CODEN system is 
administered by the Franklin Institute, Philadelphia, 
on behalf of the American Society for Testing and 
Materials. An index of over 100,000 titles and CODEN 
is available (7) , and CODEN for new or amended titles 
may be obtained by direct application to the Franklin 
Institute. 

Calculation of check choiacter 

The check character is generated as follows: 

(a) Each alphanumeric character of the CODEN is re- 
placed by an equivalent value. The equivalents are: 
CODEN: A,B... Y,Z,1,2...9,0 
Value: 1,2... 25 , 26 , 27 , 28 ... 35 , 36 

(b) The procedure used to generate the check character 
is: 

Evaluate X = (1 lxNi)-K7xN2>K5xN3)+<3xN4)+<lxN5) 
where N| , N2 etc., are the numeric values equivalent 
to the CODEN characters in the order of their ap- 
pearance in the CODEN . 
Divide X by 34, and take the remainder. 

(c) The remainder is then converted to a check charac- 
ter by the following set of equivalents: 

Remainder: 1.2... 25,26,27,28,29 . . . 3334(or zero) 
Check character: A , B . ..Y,Z,2,3,4 ... 8,9 
The numerals 1 (one) and 0 (zero) are not used as 



I. Field definition 
Tag: A03 

Indicators: Position I not used: entered as zero 

Position 2 may take any of the values (J^ 
1.2 

Subfields: 0: *Short title' 

N: Notes 
Repeatable:No 

'2. Eiaia description 

Field A<JI3 is used to enter the title of a serial, ab- 
breviated where appropriate in accordance with ISO 
Standards ISO R4 [8] and ISO 833 [9] , and ISDS 
practice. ISO 833 provides a list of word-abbreviations 
to be used for serial titles: the responsibility for main- 
taining and adding to this list rests with the ISDS Inter- 
national Centre, which will provide new word- 
abbreviations on r*(jue?* 

(The term 'short title' is used here to take account 
of the fact that in many cases the serial title will not 
in fact be abbreviated: i.e. wherever the title word or 
words are not among those listed in ISO 833 , or 
future supplements, as candidates for abbreviation; 
or where the title consists of an acronym or other 
non 'Verbal construction). 

The prefened form of title is the ISDS *key title', 
as abbreviated in field 210 of the ISDS data base: see 
Guidelines for ISDS. Any *added parenthetical in- 
formation' included in the ISDS flle in order to ensure 
the uniqueness of the key title should also be included 
as part of the 'short title', and should be enclosed 
within parentheses. The *$hort title' should be entered 
in subfield 0 as a variable-length character string; 
where it is impossible for practical reasons to use the 
ISDS 'abbreviated key title*, a locally constructed 
*short title' may be entered. 

Indicators 

Indicator position 2 should be used in accordance 
with the following table of values: 
9 Source of 'short title' unspecified 
I 'Short title' derived from ISDS files or authority 
lists (and therefore consistent with ISDS practice 
for the identification of 'key title' and with ISO 
Standards for title-word abbreviation) 
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2 *Short title* wof derived from ISDS. 
NB: even though a locally constructed short title may 
have been prepared in accordance with the relevant 

ISO Standard, indicator I should not be used unless 
the title has been checked against ISDS lists. 

3. Examples 

(Example 1 ) 

Key title J " Teore tichcakaya x 

E hksperimentalnaya Khimiya" 
Abbreviated key title: " Teor» Ehkap. Khim» " 

Contents of field A03t 
j^t^eor>)i$Ehk3pt)^Kliim» 
(Example z) 

Key title t " Aiinala of Phyaxcs (New York)" 
Abbreviated key titlej " Ann,Phys > (New York)** 

Contents of field A03t 

0 1 90Axin.}^Phys . >^(Ne v)iYo rk ) 

(Example 3) 

Key title t " Nature" (no abbreviated form) 
Contents of field A03t 



0 1 C^Na ture 



(Example k) 




Original titlei **GeoDhvsical Journal 


of the 


Royal As t ronomical 


Society" 


Locally constructed abbreviation t 




"Geophys. J. R. A»*^ 


rail. Soc." 


Contents ot field A03t 




02«06eophys .)$J. >jHi>jA8tron.>$Soc. 





A04: SERIES DESIGNATION 

1. Field definition 
Tag: A(M 

indicators: Not used: entered as zeros 
Subfields: 0: Series designation 

N: Notes 
Repeatable:No 

2. Data description 

Field A04 is used to record a series designation which, 
distinguishes between successive issues of the same 
serial title: i.e. a chronological series designation. It 
should not be confused with a series designation which 
differentiates between two or more parts published con- 
currently (e.g. ^Special Series*; *SeriesA: Physics*); 
in the latter case the two parts will be distinguished by 
separate and unique serial codes and the series designa* 
tion will be regarded as an integral part of the title, in 
accordance with ISDS practice. 

A series designation may be alphabetic or mixed 
alphanumeric (e.g. 'New Series*. *Third Series*, *Scries2*). 
it should be entered as subfield (ft in the original language 
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and precise wording shown on the piece, if necessary 
transliterated in accordance with UNISIST 
recommendations. 

A chronological series designation is seldom, if 
ever, an element which is absolutely required in order 
to distinguish between issues of a serial. This Held is 
therefore regarded as optional. 



3. Example 



Series designation t "New Series" 

Contents of field Xfiht 
00^New>JSeries 



A05: VOLUME NUMBER 

1. Field definition 
Tag: A05 

Indicators: Not used: entered as zeros 
Subfields: 1 : 'Caption* 

2: Volume number 

3: Year: fixed length, four-digit number 
4: Subdivision of volume 
N: Notes 
Repeatable:No 

2. Data description 

Field A05 is used to record a volume number* and any 
other information relating to the numbering of volumes 
or parts of volumes other than individual issues. 
The field is divided into four subfields: 

1 This subfield may be used if it is desired to enter a 
'caption* (e.g, 'Vol*, Tom*, Ittc). Captions should 
be entered exactly as given on the original, trans- 
literated if necessary. Captions are regarded as an 
optional element, 

2 This subfield is used to enter only the volume num- 
ber itself, without 'captions* (e,g. 'Vol*, 'v*, 'Tom*, 
'Band*). If the volume number is numeric (whether 
arabic or reman, cardinal or ordinal) it should be 
entered as an arabic number without suffixes such 
as *th*, *^me\ If the volume number is non-numeric, 
it should be entered exactly as given on the original, 
transliterated if necessary. If the volume number is 

a multiple number (e.g. 1-2), the two numbers 
should be entered in subfield 2, separated by a 
hyphen. 

3 This subfield may be used to enter a '^ear used as 
volume number**-. The year is entered in full as a 
four«digit numeric. The year should also be in- 
eluded in field A2 1, as part of the date of issue, 

4 This subfield is used to identify any part or sub- 
division of, or supplement to,' a volume, other than 
an individual issue. Any entry made in the subfield 
should be in the original language and precise 
wording of the primary journal, transliterated if 
necessary. 

Some journals carry a continuous volume number in 
spite of title changes, as well as a volume number re- 
ferring to the present title, e.g. 'Tom XV (XLVI)*. In 
such cases, use only the number which refers to the 
present title. 
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Some journals carry a volume designation in the form 
M 7th Year\ *44e annee*. If issues are numbered within 
these year numbers, enter the year number as Volume 
number*. If a year number is given as hv// as another 
fomi of volume number, it may be ignored, and should 
not be entered in field A05. 

3. Examples 



(Example l) 

Volume number: "Volume XVI" 

Contents of field A^5: 

00^216 (without *caption»i volume 
number <;onvertecl to Arabic 
numerals and entered in 
jsubt'L.'ld 2) 
or 009\Voi»92\i) (with 'caption* entered 
in subfield \ ) 



(Example 2) 

Volume number not (jiveiu issues numbered 
withm year: *'l97r* 

Contents of field A03: 



A06: ISSUE OR PART NUMBER 

1. Field definition 
Tag: A06 

Indicators' Not used: entered as zeros 
Subfields: I: t:aption' 

2: Issue No. 

3: Subdivision of issue 

N: Notes 
Repeatable:No 

2, Data description 

Field A06 is used to record an issue or part number, 
and may refer to a serial issue or to a numbered part of 
a collection or series. 

The field may be used to record a consecutive issue 
number or a volume issue number. A consecutive issue 
or part number is a number which either stands alone as 
a unique identification of an issue, or continues con- 
secutively from one volume to another and/or from one 
year to another. A volume issue or part number is a 
number which recommences from I (or equivalent) at 
the beginning of each new volume, or at the beginning 
of each publication year if no volume number is used. 

Where a serial issue carries both a consecutive issue 
number and a volume issue number, the volume issue 
number is to be pieferred. 

The field is divided into three subfields: 
I This subfield may be used if it is desired to enter a 

'caption* (e.g. *No,*, *n.\ etc). Captions should be 

entered exactly as given on the original, transliterated 



if necessary. Captions are regarded as an optional 
element. 

2 This subfield is used to enter only the issue or part 
number itself, without ^captions* (e.g. *No.*, *ti.*). 
If the issue or part number is numeric (whether 
arable or roman, cardinal or ordinal) it should be 
entered as an arabic number, without suffixessuch 
as *th*, *^me*, If the issue or part number is non- 
numeric, it should be entered exactly as given on the 
original, transliterated if necessary. 

If the issue number is a multiple number 
(e.g. I -2), the two numbers should be entered in 
subfield 2, separated by a hyphen. 

3 This subfield is used to specify any part or sub- 
division of, or supplement to, an individual issue 
which is identified by an issue or part number. 
Any entry made in the subfield should be in the 
original language and precise wording of the primary 
journal, transliterated if necessary. 

3. Examples 

(Example I ) 

Issue number: "No, 8" 

Contents of field, A06| 

(without ' caption » I issue number 

entered in subfield 2) 
oX00«1No.©28 (with ^caption' entered m 
subfield l) 



(Example 2) 

Issue Identified as "Supplement to issue no. 8" 
Contents oi x xeld A06 i 00O28«3Supplemont 



A07: OTHER IDENTIFICATION 
OF ISSUE OR PART 

1. Field definition 
Tag: A07 

Indicators: Not used: entered as zeros 
SubFields: 0: Issue identification 

N: Notes 
Repeatable:No. 

2. Data description 
Field A07 is used: 

(a) to record the distinctive title of a serial issue or 
part; 

(b) to record the identification of an unnumbered 
serial issue or part; 

(c) to record any other information which is re- 
quired to identify a serial issue or pan, and which 
cannot appropriately be entered under any of 
Fields A04*A05 or A06. 

Forexa'mple, a special issue which appears outside 
the normal volume, volume issue or consecutive issue 
numbering sequence would be identified by a descrip- 
tion given in this field. By contrast, a supplement to 
a numbered volume or a numbered issue would not be 
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recorded here, but would be entered in subficid 4 in 
field AOS or subfield 3 in Held A96. 

The required title or other descriptive information 
should be entered in subfield 0 in the original language 
and precise wording of the piece, transliterated if neces* 
sary in accordance with UNISIST recommendations. 

3. Example 



Issue outside normal numbering sequoncc: 
"Special Issue, June 1970" 

Contents of field A07 t 
sue 

(Oute of issue wouUi be entered in field A21f 
and not field A07). 



A08: TITLE OF CONTRIBUTION (ANALYTIC) 

1. Field definition 
Tag: A08 

Indicators: Position 1 not used: entered as zero 

Position 2 may take any ofohe values 0, 1 , 

2, 3, 4 
Subfields: I: Title 

2: Language code (optional) 

N: Notes 

Repeatable: Yes, if it is required to enter more than one 
Torm or title (e.g. parallel titles, original and 
translated titles) 
Note that the definition or field A08 applies also to 
field A09 (TITLE OF MONOGRAPH). A10 (TITLE OF 
COLLECTION) and A30 (NAME OF MEETING). 

2, Data description 

Field AQ8 is used to enter the title of a contribution 
(paper, article letter, book chapter, etc.)* It is used 
only for records at the analytic level; but note that the 
description given below applies also to flelds AQ^, 
A 10 and A30. 

The title should always be entered in full, including 
sub titles and relevant footnotes. 

The title may be entered exactly as given on the 
original, or it may be translated, transliterated or 
otherwise modifled« The original piece may carry a 
single title, or parallel titles (e.g. in different languages); 
or a translated or transliterated title may appear on the 
piece in a less prominent* position (e«g. in a footnote). 

To allow for various combinations of these cases to 
be entered unambiguously in a single record, the fol- 
lowing conventions may be applied: 

(a) Any title which appears on the piece is to be re* 
garded as an 'original* title, even if the language or 
alphabet differs from that of the text. 

(b) Any modification made by the cataloguer may be 
distinguished by the use of indicator position 2. 

(c) Field A08 may be repeated, with the same or dif* 
ferent indicators, to allow for the inclusion of 
parallel titles, or the original and a modified title. 

Ihe text of the title is entered in subfield 1, follow* 
ing accepted standards for capitalization and punctuation 
in the language concerned. 



Indicators 

Indicator position 2 should be used in accordance with 
the following table of values: 

0 Exact nature of title not specified 

1 "Originar title: i.e. the title, or one of the titles, 
given on the piece, entered in the original language 
and alphabet, 

2 Title in original language and alphabet, but modified 
in content as part of the cataloguing process. 

3 Title transliterated or transcribed as part of the 
cataloguing process. 

4 Title translated (with or without modification of con* 
tent) as part of the cataloguing process. 

Language of title 

An additional subfield (subfield 2) is provided to en* 
able a language code to be entered if the user so de* 
sires, in order to identify the language of the title where 
this differs from either the language of the document 
as given in field A23 or the language of the data base« 

The language code should be derived from the 
relevant ISO Standard (in preparation): see Appendix B. 

The use of subfield 2 is optional. 

3* Examples 



(Cxeunple t) 

Original title t ^exploratory experimental 
studies cooiparing on-line and off«line 
programnlng performance** 
Modified title entered in field A^8t 

02@iComptring^n*Une\knd¥ofMiney 

p r o g r anon 1 ng)iip e r f o rman c e 



(Example 2) 
Original titlet 

0PrAHH3AUKJI7KOHTPOiUi9IVABTOMATH3MP0BAHH0M7 
CnPAM)HHO*HH^PMAi;H0HHOMVUEHTPEVn073;!EKTrOT£XHHKE 

Transliterated title entered in field A^8t 

03@1 Orianisatsiya^kontrotyalfvlfavtomatizirovannofnV 

8pravochno-infomatsionnom>$tsontre)$po)$ 
eh 1 ek t r o t ekhni ke 

Treuislated title entered in field (tag 
repeated in sane record) t 

04@lOr|»nisation|k)n^ontrol^t\^!l(automttedy 

elec t ri cal)i$onginoo r ing>$ ref e r once)i(inf orma t ion)$ 
centre 



A09 A 10 

Am TITLE OF VOLUME, MONOGRAPH 
\0R PATENT DOCUMENT 

1. Field deftmtion 
Tag: A09 

Indicators: Position 1 not used: entered as zero 

Position 2 may take any of the values 

0.1.2.3.4 
Subftelds: 1: Title 

2: Language code (optional) 

N: Notes 

Repeatable:Yes. if it is required to enter more than 
one form of title (e^. parallel titles, 
original and translated titles) 

2. Use of field A(/>9 

Field A09 is used only for the title of an item at the 
monographic level, e.g. 

(a) Book published as a single piece; 

(b) Volume forming part of a series or collection of 
books; 

(c) Patent document; 

(d) Report; 

(e) Thesis or dissertation. 

It will be understood, however, that although field 
A09 always refen to a monographic item, it may occur 
in a record at the analytic level, for example when the 
record refen to a chapter in a book. 

When used for the title of a patent document, field 
A09 is equivalent to ICIREPAT INID 54 (see 
Appendix E). 



All 



3. Data description 

The format and content of i 
conventions as for field ^ 



A 10: TITLE 




Id A09 follow the same 
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1. Field definition 
Tag: A10 

Indicators: Position 1 not used: entered as zero 

Position 2 may take any of the values 

0.1.2.3.4 
Subfields: I: Title 

2: Language code (optional) 

N: Notes 

Repeatable:Yes. if it is required to enter more than one 
form of title (e.g. parallel titles, original and 
translated titles) 

2. Use of field A 10 

Field A10 is used only for the title of a non-serial 
collection. 

Although field A10 always refers to a collection of 
items, it may occur in a record at the monographic or 
analytic levels, for example when the record refers to a 
single volume forming part of a collection, or to a 
chapter in a book which is itself part of a collection. 

3. Data description 

The format and content of field A10 follow the same 
conventions as for field A08. 



All: PERSON ASSOCIATED WITH 
A CONTRIBUTION 

1. Field definition 
Tag: All 

Indicators: Position] not used: entered as zero 
Position 2 may take any of the values 
0.K2.3.4.S.6.X 
Subfields: 1 : Name as derived from the piece 
2: *Establishcd form*: i.e. a *correct* 
form of the name established by refer- 
ence to an authority other than the 
piece to which the bibliographic record 
refers (optional element) 
3: Real name (optional element) 
4: Pseudonym (optional element) 
S: Former name (optional element) 
6: Subsequent name (optional element) 
9: Rdle: a description in free form of the 
relationship between the person cited 
and the bibliographic item to which the 
record refers (optional element) 
N: Notes 

Repeatable:Yes: each different person to whom 
reference is made in the bibliographic 
record requires a separate repetition of 
fleldAlK 

Note that the definition of field Al 1 applies also to 
fields A 12 (PERSON ASSOCIATED WITH A MONO- 
GRAPH). A 13 (PERSON ASSOCIATED WITH A 
COLLECTION) and A34 (PERSON ASSOCIATED 
WITH A PATENT DOCUMENT), 

2. Use of field All 

Field Al 1 is used to enter the name of a person who 
is associated with a contribution « as author, translator, 
illustrator etc. 

Field Al 1 is used only for records at the analytic 
level. 

Selection of names to be entered in the biblioiraphic 
record 

(a) Authors: 

The names of all individual authors associated 
with a given contribution are to be entered in the 
bibliographic record, unless there is a clear indica* 
tion on the original that the chief responsibility 
for the contribution lies with only one (or less 
than all) of the persons cited as authors, in which 
case only those indicated as chief contributors 
stre to be entered. See Example I 

(b) Other persons associated with a contribution: 
Provision has been made to enter the names of 
persons associated with a contribution, other than 
the authors; but these are not regarded as essential 
elements in the bibliographic description. 
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(£j(aniple 1 ) 

Authorship as" shown on the piece j 

"By Richard P. Wendt, Mohanunod Shamin, 
Loyola Uiuveraity, New Orleans, Louisiana » 
for Office of Saline Vater, CM. Wong, 
Director} W. Sherman Gilliam, Assistant 
Director, Research? W.H. McCoy, Chief, 
Chemical Physics Division". 

Contents of personal naune fields j 

First authori 01O1Wendt , J^Richard>iP. 
or 01«lWendt,>jR.P. 

Second author: 0191 Shamin, >jMohanuned 
or 01 PI Shamin, >iM. 

(see below for details of indicators 
and subfieXd codes) 

Other names cited in this example are not 
to be entered as authors. 



3. Data description (all 'personal name* fields) 

This section is applicable to fields A 1 1 , Al 2, A 1 3 and 
except where otherwise noted. 

Indicators 

Indicator position 2 is used to define the relationship 
between the person whose name has been entered in the 
bibliographic record, and the item to which the record 
refers. Most commonly, this relationship will be that of 
author or editor, but provision is made for oihcr pos* 
sibilities, in accordance with the table^ bebw: 
Q Relationship not specified (may be any of those 
listed below) 

1 Author 

2 Editor 

3 Compiler 

4 Translator 

5 Illustrator 

6 Preface or introduction by 

X Other (specifically not one of those listed above) 

Subfields 

The field structure for personal names provides a num* 
ber of subfields (] to 6) for entering alternative forms 
of an author name. Any of the following forms may 
be included (but only subfield 1 is an essential element): 
I. Name as derived from the piece, unsAierei except for 
transliteration if necessary. It is also permissible to en* 
ter here a name in which an initial has been expanded to 
a full forename (by reference toan authority file), or 
forenames replaced by initials, provided the name has 
not otherwise been altered. 

♦ This tabic of indicator values applies to fields A 1 K A 1 2 and 
A! 3. but not to field A34 (q.v.) 



2. 'Established form ' of the name, derived from an 
authority file, where this differs from the form 
given in the primary publication by something 
more than the substitution of a forename for an 
initial, or vice-versa. An example would be where 
a non«Russian name has been transliterated into 
Cyrillic, and when retransliterated in accordance 
with UNISIST recommendations, it emerges in an 
incorrect form (e.g. "Courtois'- *Kurtoa'). It is im- 
portant to retain under subfield 1 the form derived 
directly from the primary publication, since users 
may not know the original form of the name. 

3. *Realname\ where the name given on the piece 
(and recorded under subfield I) is a pseudonym. 

4. Tseudonym \ where the individual whose real 
name is given on the piece (and recorded under 
subfield l)is known to have published under an* 
other name. 

5. Tormer name* where a change of name is known 
to have occurred, e.g. maiden name for a married 
woman author, or former name if the person cited 
actually changed the name by which he was known, 
for example on moving to take up residence in 
another country. 

6. 'Subsequent mme* where a change of name is 
known to have occurred, e.g. married name for a 
woman author writing under her maiden name, or 
subsequent rume if the author later changed the 
name by which he was known at the time of writing 
the item in question. 

Subfield 9 is used as follows: 

9. *Rdle\ in the event that the relationship between 
the person cited and the bibliographic item cannot 
be adequately defined by any of the specific in« 
dicators listed above, this subfield may be used to 
enter a free*form description of the relationship. 

Elements in a personal name 

The conventions described under this and subsequent 
sections apply equally to any of subfields 1 to 6, ex* 
cept as otherwise noted, 

The elements in an individual name may be defined 
as follows: 

'Key* name or names 'K* 

Forename and/or initials 'F* 

Suffix 'S* 

Title 

All names arc to be entered in the following form: 

Commas are used to separate the 'key* names 
(surnames) from the forename and/or initials, and to 
separate the forenames from any suffix (such as *Jr\ 
iir). A title, if required, is entered in parentheses at 
the end of the name. For example: 

'Rutherford (Lord)* 

'Rutherford, James D., Jr.* 

'Rutherford, J. D.* 

*Key' names 

The 'key name* element (K) corresponds to the sur* 
name in a Western name. The term 'key name' is used 
rather than 'sumame\ however, since there may be 
occasions when it is not clear that the content of this 
element really represents a surname in the Western 
sense. (Also, it is envisaged that there may be an exact 
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conespondence between K' elements and entry points, 
or *keys\ in a printed author index). There may be more 
than one *K* element if the surname is a compound one 
(e»g. *Martine2 Moreno*), or in the case of certain oriental 
names where there is real doubt about which component 
is the surname. 

The *K* element is always an essential element, ex- 
cept in some names consisting only of a religious title 
and forename! s) (e.g. *Sister Mary Hilda*). 

Forename and/or initials 

The *F* element is an essential element unless the fullest 
available form of the name comprises only a surname 
and a title* or unless all components of the name are 
treated as key names. 

If one or more forenames are given in full, the first 
(or second if the individual is generally known by the 
second forename) may be retained and all others reduced 
to the initial(s). 

If the fullest form of the name on the original gives 
only initials for the forenames, the first forename may 
be entered as an initial, or may be spelled out in full if 
this information is readily and unambiguously available 
from existing reference works (previous indexes, direc* 
tones, biographical dictionaries, etc.). 

If a forename appears in abbreviated form (e.g. *Chr.*, 
*Jas.*), the abbreviation may be retained and entered 
in the *F* element: 



(Example 2) 

Authorship as shown on the piece i 

"DR. F. GROSS und TH, BECK" 
Contents of personal name fields! 
First authort 01©1Gross,>SF. 
Second author: 01©1Beck,>5Th. 



If a hyphenated forename is reduced to initials, the 
initial letters of both parts are to be retained, linked by 
a hyphen (e.g. *Jean-Paur gives *J.-P.*). 

Suffixes 

The *S' element is used to enter "suffixes" such as *Jr.\ 
ir, etc. Any such suffix is to be retained as an essential 
element. Some examples are given below: 

English: Jr.,Sr.,IMII 

Spanish: hijo* nieto 

Portuguese : filho, neto« sobrinho 

Hungarian: ifj.,id. 

Russian: ml. 



( Examp 1 0 1) ) 

"DY F»S» HARRIS, JR., Tho Ao to apace 
Corporation, P»0. Box 930«), Los AngoXcs, 
Calif. »)0O^4n'» 

f^ont flits of persona 1 nam** IirldlJ 
01O>Hatii.»i,|<F.S. . 



Suffixes representing titles, or professional or 
academic qualifications, are not normally entered: 
see below. 

Titles and qualifications 

The T* element may be used in a few special circum- 
stances to enter a title which forms part of a person's 
name. In general, however, titles are omitted from 
names entered in bibliographic descriptions. Detailed 
rules are suggested as follows: 

Academic, professional, religious or military titles 
preceding the name (such as 'Dr/, 1ng.\ *Rev*', 
tieneral*, etc.), and titles or quaitftcations follow* 
ing the name, are omitted from bibliographic des- 
criptions: 



(Example k) 




Authorship as ahovm on the 


piece 1 


"Ine, STEFANIA BAICU" 




Contents oi# personal name 


fieldt 


0191Balcut)iSterania 




or 01^1Baicu,)^S. 





*Mr/, *M.\ *Mrs.\ 'Mme*\and their equivalents in 
other languages are normally omitted. 'Mrs.*, 'Mme**, 
etc., may be retained for mirried women authors when 
only the husbind*s fornimes or initials ire given in the 
original; e.g* *Mrs. John J. Doc*: 



(Example !>) 

Authorship as shown on tho piece t 
"Note de MM* JEAN-MAHC DESHUMAUX, JEAN- 
MICHEL ROUVAEN et Mme CLAUDE MORlAMEZi 
pr6sentdu par M. Rend Lucas" 
Contet)ts of personal nomo fielUst 
rirs t authort 01111 DesruinaujCi)(joan-Marc 

or 01«1DesriunauXi)$J«*M« 
Socond authort 01 •IHouvaon ,)iJfan-Michel 

or 0 1 • 1 Houvaon , )i$J « »M * 
Third authoi ; 01«lMoriainez ,>iciaudo)l((Mmo * ) 

or 01»^Moriainez,>C«^(Mine* ) 



The title *'Mnie«" is included since the name given 
is that of the husband (but this particular example 
could be ambiguous: TIaude* in French is both 
masculine and feminine). Note also the contraction of 
hyphenated forenames, and the fact that the person 
cited as "presenting* the paper is not included as an 
author. 

'Miss\ *Mlle/, *Ms.*and their equivalents in other 
languages are omitted unless only the surname is 
given: 
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(ExGunple 6) 

Authorship as shown on the piece i 

«Not« de M1X«. EDITH DEVIN et. M. ROBERT 
LOCQITENEUX, pres^nt^e par M. Louis Ue 
Brogli«*' 

Contonts of personAl naae field* t 

First author I 01 •1Devin,)tfEdith 

or 01#1D«vin,)tfE. 
Second author t J^lflLocqueneux, ^Robert 
or 01tlU>cqUeneux,)^R. 



Terms which indicate afniiation with religioui orders 
(e.|. Sister, Brother) are not retained unless only the 
forename(s) are given: 



(Example 7) 

Authorship as given on the plecet 

•♦Sister Helen Theroso Nybere» O.P." 

Contents uf personal name field i 

0 1 •iNybore, )$Helen)$T. 
or 01«llNybert;,^H.T. 



Honoriflc titles are normally omitted, but may be 
retained if they constitute an indispenuble part of the 
name: 



(Example 8) 

Authorship as given on the pieces 
"LORD TODD" 

Contents of personal name fields 
01®lTodcl)<(Lord) 



Spelling 

Individuad author names are to be entered in the 
vernacular^ as they appear on the original piece, except: 

(a) If transliteration from a non-roman alphabet to 
roman alphabet is required, UNISIST recommended 
transliteration schedules are to be used. 

(b) If an 'established form' of the name is known to the 
originator of the bibliographic description, and if 
this form differs from what has been derived from 
the original, then the 'established form* may be 
entered in subrield2. 



This is particularly likely to arise where a non- 
Russian name is transliterated into Cyrillic for pub* 
lication in a Russian journal, and is subsequently re- 
transliterated to the roman alphabet. 

In all cases, the name asghren on the piece (trans* 
{iterated if necessary) should be regarded as the 
primary form for entiy in a bibliographic description, 
since the use of the 'established form* depends on 
prior knowledge which may not be accessible to all 
users of a bibliographic data base. Subfleld 1 should 
always canry the name as derived from the piece. 



(ExMiple 9) 

Authorship ms shovti on the piece t 
"St. BOTADJIEV** 

In this case a known Alternative (and 
preferred) transliteration i^Aistsi «Boyad«hiov" 

Contents of personal name fieldi 

)^1»1BoyadJiev,)rfSt.t2Boyad8hiev , )<S t . 



Surname prefixes 

All surname preflxes are retained in personal author 
names. A prefix and the name to which it is afflxed 
are together regarded as forming a single *key * name. 
Examples of frequently used prefbces are: 

van la lo van der 

von della du vander 

de le des 

da del dela 

See note below on "Special symbols used in author 
names", and examines given in tf»t section. 

Compoufid mmames 

Compound surnames are the rule for most Spanish and 
Portuguese authors, and are occasionally found among 
almost all nationalities. 

If the surname is a compound containing a hyphen 
(e.g. *Litvak-Gorskaya, L.B.'), the whole compound 
name should be entered as a single *key* name. 

If it is apparent that the surname is a compound 
which is not hyphenated^ both names should be 
entered as 'key* names, (e.g. 'J. Hunter Dunn*)* If in 
doubt, enter only the final element as a *key * name 
and treat the first element as a forename. 

Names that indicate marital status 

In certain languages a married woman author's name 
is the same as her husband's with the addition of one 
or more letters^ or a different word-ending. For ex- 
ample, in Hungarian the sufflx *-ne' may be applied 
to either a forename or a surname. Names of this 
kind should be entered exactly as they appear on the 
contribution without modification, and in accord- 
ance with the rules previously defined: 



25 



BEST COPY AVAIL 

(Example tO) 

Authorship as shown on the piece: 

"GYORGY KAROLYNE, Dr." 

Contents of personal nasoe field i 

0 1 1 1 Xaro lyne , jfOyo rgy 
or 0tt11Urolyne,)(Gt 

(Note also omission of academic title) 



Names where 'forename" anJ 'sunutme'are not readily 
identifiable 

In practice, particularly with oriental names, there may 
b< many cases where it is not possible to determine 
with assurance which of two or three names is really the 
surname. In this event, it is recommended that two or 
more elements may be treated as *key* names, entered 
in the sequence given on the contribution, and used to 
generate crou*references in author indexes, if desired. 

Examples: Teh Fu Yen\ 'Krishna Mohana Rao* {or 
'MohanaRao, Krishna*). 



Special symbols used in personal names 

Two special symbols may occur in personat names as 
entered in accordance with UNISIST recommendations. 
They have been introduced in order to make it possible 
to deal with certain problems which arise in the produr. 
tion of author indexes and other listings when an author 
has a complex surname or one which includes prefixes 
or abbreviations. Their use is in no way mandatory, but 
they have been defined in such a way that it will be pos* 
sible for seivices which exchange bibliographic records 
to leave all options open for the recipient of an exchange 
tape to apply whatever conventions he may wish in 
deriving author indexes from the machine file. 

The two symbols are and Both are to be re* 
garded as 'space' for purposes of display and search 
matching. 

« The connective is intended to be used to link a 
prefix to the name to which it is afflxed and to indi- 
cate that the following character i$ the beginning of 
a 'strong* component of the name, i.e. one which 
may (depending on the policy of (tit individual ser* 
vice) be used as a key for creating an index entry or 
cross-reference. 



Examples: Teilhard de=Chardin' 

*von=Dorricn* 
+ The connective '+* is intended to be used to link 
components of a compound sumame and to indicate 
that the following character is the beginning of a 
Veak' component of the name, i.e. one which should 
never be used as a key for creating an index entry or 
cro$s«refercnce. 
Examples: 'GonzalesHJ.,R/ 

'A$in+y Cabrera, 

*vantdep«Avolrd,A.* 

The remaining examples illustrate the various pos- 
sibilities which arise when dealing with compound 
names, and names involving preflxes. Although the 
Reference Manual leaves certain options open, it 
would be expected that any individual service, or the 
parties to an exchange of bibliographic data, would 
adopt a single coherent policy across the whole of 
their data base. 



(Example 11) 

Authorship as shown on the piece j 

"AD VAN DER AVOIRD" 

Contents of personal name field i 

0 1 f 1 van4de r« A vo i rd , )i(Ad 
or 01«1van|[(der|[(Avoird,)<Ad 
or 0t91van4der«Avoird,)i(A* 
or 01«1van)<der)<Avoird,)<At 



(ExMtple 12) 

Authorship as shown on the piece t 

*»Noto de MM. NICKEL BRUNEL el flUNCOXS D£ 
B£R0£VIN, transmiso par M. Loui3 N4el**. 

Contents of personal name fields t 

First author! {llSlBninel »)<Nichel 
Second author! 0lSlde»B«reovin«)^rrancois 
or 0 1 SI de)tf Be r^evi n « )^rranco i a 
Alternatively t 

First authors 0 1 Si Brunei ,)<N. 
Secund authurt ^leidesBergevini^ltP* 
or {lieidc)i(Ber6ovin,)i(F. 
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A12 



(Example 13) 

Authorship as shown on the piecei 

"DEREK J. DE SOLLA PRICE 

Contents of personal name field i 

^1«1desSollaMPrice,>(Derek)i(j* 
or ^1«1de)jSollaMPrice,)[(Derek>{Jt 
or ^191de«Solla)i(Price,>(DtJ* 
or ^1#1de)<Solla)jPrlce,^D.J. 



(Example 1^) 

Authorship as shown on the piece t 

"LUIS RIVERA OYOLA and R.A.LEE" 

Contents of personal name fields! 

First author: ^1#1Rivera)$0yola>>(Luis 

or 01#1Rivera)[iOyola»>(L. 
Second authort 0191Lee»)^R»A» 



Note on multiple authors and affiliations 

There ire two obvious approaches for dealing with the 
problem of entering a theoretictlly unlimited number 
of individual names in a single record: 

(a) to allow unlimited repetition of subfields; 

(b) to allow unlimited repetition of personal name 
fields. 

The second alternative has been recommended* for 
the following overriding reason. UNISIST propo^s 
for authors' affiliation call for only a single afTiliation 
to be entered as the minimum requirement in a biblio- 
graphic record, but it is recognized that some systems 
may want to enter all» or a larger number, of aflUiations. 
In this case» it is essential that the record and fleld 
format should be hospitable to a convenient means of 
linking individual names and their afTiliations. It is 
suggested that this can best be done by repeating 
personal name and affiliation fields as many times as 
are required, and using indicator position 1 to link 
related names and affiliations. 



A12: PERSON ASSOCIATED WITH 
A MONOGRAPH 

1. Field definition 
Tag: A12 

Indicators: Position I not used: entered as zero 
(but se^note at end of section on 
field Afl) 

Position 2 may t3xe any of the values 

0.1.2,3,4,5,6,X 
Subfields: 1 , 2, 3, 4, S, 6, 9» N (see field Al I for 

definition of subfields) 
Repeatable:Yes: each different person to whom 

reference is made in the bibliographic 

lecord requires a separate repetition of 

field Al 2 

2. Use of field A12 

Field AI2 is used to enter the name of a person who 
is associated with an item at the monographic leveU 
e.g. 

(a) Book published as a single piece; 

(b) Volume forming part of a series or collection of 
books; 

(c) Report; 

(d) Thesis or dissertation. 

Field A 1 2 is not used in connexion with patent 
documents, since these require a separate treatment 
of the ^author* relationship: see field A34 (PERSON 
ASSOCIATED WITH A PATENT DOCUMENT). 

Although field Al 2 always refers to a monographic 
item, it may occur in a record at the analytic leveU 
for example when the record refers to a chapter of a 
book. 

Selection of names to be entered in the bibliographic 
record 

(a) Authors: 

The names of all individual authors associated 
with a given item at the monographic level are to 
be entered in the bibliographic record, unless there 

Isxcteirtndfcitlonwtttrorigh^ 

responsibility for authorship lies with only one (or 
less than all) of the persons cited» in which case 
only those indicated as chief contributors are to 
be entered. See Example 1 under field All. 

(b) Other persons associated with a monograph: 
Provision has been made to enter the names of 
persons associated with a monograph, other than 
the authors. These may include: editor, compiler, 
translator, illustrator* author of preface or intro- 
duction. None of these was specifically identified 
as 'essential* during the discussions of the Working 
Group on Bibliographic Descriptions, but it is ex* 
pected that for monographic items it would be 
normal practice to regard editors* names as an 
essential element, and most others as optional. 

The relationship ('author', 'editor*, etc.) between 
the person named and the bibliographic item is 
defined by a code in indicator position 2: see 
field All. 

3. Data description 
See field All. 
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A 1 3 : PERSON ASSOCIATED WITH . 
ACOLLECTION 

1. Field definition 
Tag: AI3 

Indicators: Position 1 not used: entered as zero (but 
see note at end of section on field Al I) 
Position 2 may take any of the values 
0,1, 2,3. 4,5, 6.x 

Subfields: 1,2, 3,4, 5,6, 9,N (see field A 1 1 forde- 
finition of subfields) 

Repeatable:Yes: each different person to whom refer- 
ence is made in the bibliographic record 
requires a separate repetition of field AI3 

^'2. Use of field AIS 

Field AI3 is used to enter the name of a person who is 
associated with a non-serial collection. 

Although Md A 1 3 always refers to a collection of 
items, it may occur in a record at the monographic or 
analytic levels, for example when the record refers to 
a single volume forming part of a collection, or to a 
chapter in a book which is itself part of a collection. 

Selection of names to be entered in the bibliographic 
record 

(a) Authors: 

The names of all individual authors associated with 
a given item at the collective level are to be entered 
in the bibliographic record, unless there is a clear 
indication on the original that the chief responsi- 
bility for authorship lies with only one (or less than 
all) of the persons cited, in which case only those 
indicated as chief contributors are to be entered. 
See Example I under field All. 

(b) Other persons associated with a collection: 
Provision has been made to enter the names of per- 
sons associated with a collection, other than the 
author. Thesemay include: editor, compiler, 
translator^ illustrator, author of preface or intro- 
duction. None of these was specifically identified 

ai_*esscnM!jiuruigii3^ijiiscusri 

Group on Bibliographic Descriptions, but it is ex- 
pected ihat for collective items it would be nonnal 
practice to regard editors* names as an essential 
element, and most othersas optional. 

The relationship (^author*, 'editor*, etc.) between 
the person named and the bibliographic item is 
defined by a code in indicator position 2: see 
field All. 

3. Data description 
See field All. 

A 14: AFFILIATION -CONTRIBUTION 

1. Field definition 
Tag: A 14 

Indicators: Not used: entered as zeros 
Subfields: I: Name of organization 
2: Addresser location 
3: Country code (optional element): 
fixed length, two or three characters 
depending on the code adopted 
N: Notes 

O 



Repeatable:No 

Note that the definition of field A14 applies also to 
fields A 15 (AFFILIATION - MONOGRAPH ) and 
A 16 (AFFILIATION - COLLECTION), 

2. Useof field A14 

Field A 14 is used to enter the name and address of a 
single organization to which one or more of the in- 
dividuals cited as authors of a contribution are 
affiliated. It may only be used in a record in which 
field Al I occurs at least once: i.e. where at least one 
person has been cited as associated with the contribu* 
tion. 

Field AI4 is used only for records at the analytic 
level. 

3. Data description 

This section is applicable to helds A 1 4, A 1 5 and A 16. 

Subfields 

1 Name of organization. Where several levels of the 
organization are cited (e.g. laboratory, faculty, 
university), they should be entered in descending 
order of scale, from the larger unit to the smaller. 
For large and complex organizations, such as some 
univenity or government departments, discretion 
may be exercised in omitting intermediate levels, 
the inclusion of which does not add significant in- 
formation to the entry, provided always that the 
most specific unit is cited and that the entry pro- 
vides an unambiguous identification of the 
organization: 



(Example 1 ) 

Affiliation as shown on th^ piece t 

"Lubrication Research Laboratory', 
Department of Mechanical £nsineerine» 
School of Engineering and Applied Science > 
Columbia University, New York NY10027" 

Contents of affiliation field (subfiold l)t 
00« 1 ColumbiaJ^tJnivc rai ty , >jLubrx<;ation)l( 
R < • s «5 a re h)!i I>abo r a t o ry 

o r 00« 1 Colunbia^f^Univ • , >$Lubr • )|{Res . ^l^Lab • 



The name of the organization should be entered 
in the language of the piece (unless the name shown 
on the piece is itself a translation and the name in its 
original language is known, in which case the latter 
form may be entered). T\\t following conventions 
apply: 

(a) If transliteiation is required, UNISIST recom- 
mended transliteration schedules are to be used. 

(b) A fuller form of the name than that given on 
the piece may be entered if known. 

(c) If the organization is customarily known by its 
initials or an acronym (iBM*, 'ASLIB*). this 
short form may be entered in place of a fuller 
name given on the piece. 
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(d) Words may be abbreviated in accordance with 
UNISIST recommjndatioas. 

2 Address of organization. The address or locatiot^ of 
the organization should be entered in subfield 2. The 
address should be entered in the fullest avaUable form, 
ignoring any redundancy which may arise where the 
place name forms part of the name of the organization 
(e.g. ^Cambridge University, Cambridge, England'). 
However* an incomplete address may be entered 

. where no fuller information is available. 

3 Country code* The country of the affiliation may 
optionally be entered in subfield 3, using an ISO 
Standard country code (see Appendix A). 

(It will be noted that the option is deliberately 
left open for country names to be entered 'informally' 
as part of the address, or to be encoded in a specific 
subfield if there is a requirement that a file be search* 
able automatically by country. It is expected that 
any individual service, or parties tu an exchange, 
would adopt a consistent policy across the data base 
concerned.) 

Selection of the affiliation 

The minimum requirement for a bibliographic citation 
is considered to be the inclusion of a single organizt* 
tional affiliation, selected wherever possible as giving the 
location where the work described in the piece was done. 
The rules on following pages are intended to aid selection 
of a single affiliation in cases where this criterion cannot 
readily be applied by reference to the information given 
on the piece. 

(a) One author: only one address given. This address 
is to be entered: 





(Example 2) 




Authorship as shown on the pieces 




"THOMAS C. LOVE 




Informatics Inc • » Bethesda» Maryland** 




Contents of affiliation fields 




1 1nfo rmat 1 c s)[$Inc • C2Be thesda , )eS 




Mary land03 1^1 




or 000 1 1nfo rmat 1 c sJfSinc • 02 Be the a da , )eS 




Maryland03USA 




or 000 1 1nfo rmat 1 c sJiJinc • 02Be the s da , )e( 




Maryland, JfiUS A 



ERIC 



(b) One author: several addresses given. One address 
only is to be selected » in accordance with the fol* 
lowing descending sequence of preferences: loca* 
tion where the work was done; author *s affiliation 
at the time of the work; first organization cited: 



(Example 3) 

Authorship as Ahown on the piece t 
"JESSE H. KATZ* 

International Business Machines Gorp.» 
U>B Angelest Calif. 

^Present address t Computer Processes, 
Inc., 10889 Vllshlre Blvd., Los Angeles, 
Calif." 

Contents of affiliation fleldt 

IBM)(Go rp . 92 tos)l(Ange le 8 , >$Ca . #3 10 1 . 
or 00«1IBM)[iGorp.«2Los)l(Angeles,>$Ca.«3USA 
or 00«1XBM^Gorp.«2Los)l(Angelos,>$Ga. ,>$USA 



(c) More than one author: only one address given. 
This address is to be entered: 



(Example 4) 

Authorship as shown on the piece t 

"STANLEY H. PETRIGX, PAUL M. POSTAL AND 
PETER S. ROSENBAUM, IBM thoMs J. Vataon 
Research Center » Yorktown Heights, Hew York*** 
CdhtenTs "of aff illation freldft ' 

00«1 IB)9(Gorp . ,)$nioflias)$J.>$Vat8on){Reaearch)$ 

Genter«2Yorktovn)$Helehts ,)$NY«3101 
or 00«lIBM)i(Gorp. ,)[$ltiofliaa)[$J.)$Vataon)i{Research^ 

Gen te r«2York town)$Hel ch ta » )$NY93USA 
or 00«1IBM)iGorp. ,)[$ltiomaaJ[$J.)^Vat8on)i$Research>$ 

Gente r»2York tovn)tfHel ehts » )$NY » )$USA 
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(d) More than one author: several addresses, but not 
more than one for any single author. The address 
given for the first author is to be entered, unless 
it is a private address and an organizational affilia- 
tion is given for another author (in .which case 
enter the first such affiliation): 



(Cxampiu 5) 

Authorship as shown on the piece t 

"RONAID L* CUE, JOHN C. Llr/GETT 
Southern Methodist Univeraityt* Dallas, 
Texas AND 
KENNETH C, CAIN 

£rn^t mtU £in9i, Atlanta, Geort^ia* 
♦Computer Scionce» Ceiitet*' 
Contents of aTf 1 1 i.at ion t'leidt 

00«ISouthem>(Mc;thoUi9 t>$Uni\ . ,J[$Comput .}i 

Sc i .>$Cent • •^Dai las , >$Toxast3 1)^ 1 
or 00«1Southorn>(Me thudis t^dlniv . ,)l$Comput 

Sc i ,]6Cent • •ZDal las ,)[$Texas«3USA 
or 00«YSouthern>$Me thodist)[$lInxv. tJi^Comput 

Sc i •^(Cen t . O^Dai las , )l$Texas , )6\iSA 



(e) Mere than one author: several addresses and more 
than one for an individual author. One address only 
is to be selected, in accordance with the following 
descending sequence of preferences: location where 
the work was donef first author's affiliation at the 
time of the work; first organization cited: 



(Example 6) 

Authorship >• shown on . the piece^ 



"R. GAltMBERTI* AND U. MONTANARI** 
latituto di El^ttrotecnica e di EXottronica, 
Poiitecnico di Miiano, Italy* 
^Present addreast LAfiEN, Laboratori 
£iettronici e Nucieari S.p.A*, Milano, Xtaly. 
#«Preaent address t Istituto di Elaborazione 
dell * Info rmax lone, Consigiio Naaionale 
doUe Richerche, Pisa, Italy.** 
Contents of affiliation fieldt 

0Ji1«»lpo I i I. . .^Mj 1 ano, t ./Kir t \ t ./i 

Elettton.@2Mihno@3390 

El.-tt I oii.»::Mi lanorj ITA 
yi* M I ott.WL'Mi l.uu)» hi t ,1 ly 



(Example 7) 

Authorship as shown on the piecet 

**Aus der Medizinischen Universi tatsklinik 
(Ludoir*Krehl-Klinik) Heidelberg (Olrektort 
Prof. Dr. 0. Schettler) und dem Institut 
fur Zytologie und Elektroneninikroskopie 
der UniversitUt des Saarlandes, Komburt;, 
(Direktort Prof. Dr.H.Sitte) 
TH. PFLEIDERER, E. MORGENSTERN und 
h, VEBEH" 

(in this case it. is not clear what 
relationship exists between the two 
organisations cited and the three 
individuals named as authors. The rirst- 
named organisation is therefore selected). 

Contents of affiliation fieldt 

00«1Med.^Universitat9klinik>$(Ludolf-Krehl-> 

Kl inik ) •SHe ide Ibe rs«3 3^9 
or 00«1Med.>$Universitataklinik>i(Ludolt-KrQhl- 

Klinik)«2Heidolberg«30EU 
or 00«1M«d.)l{Universitatsklinik)l((Ludolf-Krehl* 

Kl inik ) •2Heide Ibe rg, >$V. >$Go rmany 



(0 An individuates private address is never entered 
unless it is the only address available on the 
original: in this event, subfield 1 isomitted: 



(Example 8) 

Authorship as shown on the piecet 
J!IlHAfiIKA-KATH_ilISfiA 



19 Elvem Road, Arlington, Massachusetts 

Contents of affiliation fields 

0^«2 1 9)$Elwe m)(Ro ad , )i$Ar lingt on ,^Mas8 . 

0217^*3 101 
or 0042 ? 9>$E 1 we rn]6no ad,>$Arlington, ^Ma s s . 

0Z17^«3USA 
or 00«3 1 <>>$Elve rn>$Road , >{Ar li ngton , J^Mass . )6 

0217^»>^USA 



Multiple affiliations 

It is recognized that some services will %ish to enter 
more than one affiliation. To avoid confusion, it is 
recommended that 
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BEST COPY mm^v. 



(a) Fields AI4, AIS and Al 6 should not be used for 
this purpose. 

(b) Locally-assigned, repeatable field tags should be 
allocated to differentiate between 'address at the 
time of the work*, 'present address', etc. 

(c) Indicator position ^ should be used to link personal 
names and the related affiliations. 

(d) Fields AI4, AI5 and Al 6 should be reserved for 
the 'preferred* affiliation as defined in this section. 
Where necessary, the 'preferred' affiliatiun would 
be derivable by algorithm from the entries made in 
locally-assigned fields. 

See also the note on multiple authors and affiliations 
at the end of the section on field Al 1 . 



A17 



2. Use of field A 16 

Field A16 is used to enter the name and address of a 
single organization to which one or more of the in* 
dividuals cited as authors (or editors, etc.) of a non- 
serial collection are affdiated. 

Although field A 16 always refers to persons as* 
sociated with the authorship of a collective item, it 
may occur in a record at the monographic or analytic 
levels, for example when the record refers to a single 
volume forming part of a collection, or to a chapter 
in a book which is itself part of a collection. 

3. Data description 
See field A14. 



A 1 5: AFFILIATION - MONOGRAPH 



I. 



Field definition 
MS 



Tag: 

Indicators: 
Subfields: 
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Not used: entered as zeros 
1: Name of organization 
2: Address or location 
3: Country code (optional element): fixed 
length, two or three characters (alpha- 
betic or numeric, depending on the code 
adopted) 
N: Notes 
Repeatable:No 

2. Use of field AIS 

Field A15 is used to enter the name and address of a 
single organization to which one or more of the in- 
dividuals cited as authors (or editors, etc.) of a mono- 
graph are affiliated. Monographic itenu iriclude: 

(a) Book published as a single piece ; 

(b) Volume forming part of a series or collection of 
books; 

(c) Report; 

(d) Thesis or dissertation. 

Field A 1 5 is not used for the affiliatior) of in* 
aiviaualTassocTaTeU^ 

Although field Al 5 always refers to a monographic 
item, it may occur in a record entered at the analytic 
level, for example when the record refers to a chapter 
. in a book. 

3. Data description 
See field A 14. 



A 1 6: AFFILIATION - COLLECTION 

I. Meld definition 
Tag: A16 

Indicators: Not used: entered as zeros 
Subfields: 1: Name of organization 
2: Address or location 
3: Country code (optional element): fixed 
length, two or three characters (alpha- 
betic or numeric, depending on the code 
adopted) 
N: Notes 
Repeatable:No 



A 17: CORPORATE AUTHOR 
(CONTRIBUTION) 

I. Field definition 
Tag: A17 

Indicators: Not used: entered as zeros 
Subfields: 1 : Name of corporate author 

2: Address of corporate author (optional 
element) 

3: Country code (optional element): fixed 
length, two or three characters depend- 
ing on the code adopted 

N: Notes 

Repeatable: Yes: if there is more than one corporate 
author associated with a contribution, 
each one cited in the bibliographic record 
requires a separate repetition of field A17. 
Note that the definition of field Al 7 applies alto to 
fields A18 (CORPORATE AUTHOR - MONOGRAPH), 
A19 (CORPORATE AUTHOR - COLLECTION) and 
A35 (CORPORATE BODY ASSOCIATED WITH A 
PATENT DOCUMENT). 

JLJJstQfJieldALl 
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Field A17 is used to enter the name and, optionally, 
the address and country of a corporate author of a 
contribution (paper, article, letter, book chapter, etc.) 

Field Al 7 is used only for records at the analytic 
level. Where more than one corporate author is cited 
in connexion with a contribution, field A 17 may be 
repeated as many times as required. 

3. Data description (all ^corporate author* fields) 

Subfields 

1 Name of corporate author. Where several levels of 
the organization are cited (e.g. laboratory, faculty, 
university), they should be entered in descending 
order of scale, from the larger unit to the smaller. 
For large and complex organizations, such as 
some university or government departments, dis* 
cretion may be exercised in omitting intermediate 
levels, the inclusion of which does not add sig- 
nificant information to the entry, provided always 
that the most specific unit is cited and that the 
entry provides an unambiguous identification of 
the organization: 



(Exajttple l) 

Corporate author as shown on the piece t 

"t'S Depai iment of the Array, Harry Diumond, 
Laboratories" 

Contents oV corporate author faeld 
(subfxeXd l)i 

009 1 USji Dep t . ji^o f t he^A nny , >i *ia r i-y^^Di ainond>$ 
Laboratories 



The names of a corporate author should be entered 
in the language of the piece (unless the name shown 
on the piece is itself a translation, and the name in 
its original language is known, in which case the 
latter form may be entered). The following conven- 
tions also apply: . 

(a) If transliteration is required, UNiSIST recom- 
mended transliteration schedules are to be used. 

(b) A fuller form of the name than that given on 
the piece may be entered if known. 

(c) If the organization is customarily known by its 
initials or an acronym (IBM*, *ASUB'). this 
short form may be entered in place of a fuller 
name given on the piece. 

(d) Words may be abbreviated in accordance with 
UNISIST recommendations. 



A18 A 

3 Country code. The country of the corporate 
author may optionally be entered in subfield 3, 
using an ISO Standard country code (see 
Appendix A). 

(It will be noted that the option is deliberately 
left open for country names to be entered ^informally* 
as part of the address, or to be encoded in a specific 
subfield if there is a requirement that a file be search- 
able automatically by country. It is expected that 
any individual service, or parties to an exchange, 
would adopt a consistent policy across the data base 
concerned.) 



A18: CORPORATE AUTHOR - 
MONOGRAPH 

1. Field definition 
Tag: AI8 

Indicators: Not used: entered as zeros 
Subflelds: 1: Name of corporate author 

2: Address of corporate author (optional 
element) 

3: Country code (optional element): 
fixed length, two or three characters 
(alphabetic or numeric, depending on 
the code adopted) 

N: Notes 

Rcpeatable:Yes: if there is more than one corporate 
author associated with a monograph, 
each one cited in the bibliographic record 
requires a separate repetition of field A 1 8. 

2. Use of field A 18 



(Example 2) 

Corporate author as ihown on the piocoJ 

"RoyaX Instituto of Technology Library 
Stockholm" 

Contents of corporate author field: 

000 1 Ro y a 1 )^ In a t i t u t o f )^Te chno 1 o ^jy )[J 

Library«2Stockholm 
oi, 0J^O1 Kunijl iga)^Tokni»ka)[SHoesko lana)i 

Bibl lotckoastockholm 

(oriffi'^al lan^age ) 

An abbroviateti loitn would also bo legitimate 
K . )iTek ♦ )iHo«sk ,)iBibl , 02S tockho Im 



Field AI8 is used to enter the name and, optionally, 
the address and country of a corporate author as- 
sociated with an item at the monographic level, e,g. 

(a) Book published as a single piece; 

(b) Volume forming part of a series or collection 
of books; 

.„Jc)_Report,^ : 

Field A 18 is not used for corporate bodies asso* 
ciated with a patent document: see field A35. 

Although field A 18 always refers to a mono- 
graphic item, it may occur in a record entered at 
the analytic level, for example when the record 
refers to a chapter in a book. 

Where more than one corporate author is cited 
in connexion with a monographic item, field A18 
may be repeated as many times as required. 

3, Data description 
See field A 17, 



2 Address of corporate author. The address or loca- 
tion of the corporate author may optionally be 
entered in subfield 2: and it is recommended that 
it should be so entered if the name of the organiza- 
tion alone is not sufficient for unambiguous identi- 
fication, as in Example 2. If the country is given 
in the form of a code in subfield 3, it should not 
be included in subfield 2. 



A19: CORPORATE AUTHOR - 
COLLECTION 

I . Field definition 
Tag: A19 

Indicators: Not used: entered as zeros 
Subfields: 1: Name of corporate author 

2: Address of corporate author (optional 
element) 
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3: Country code (optional clement): 
fixed length, two or three characters 
(alphabetic or numeric, depending on 
the code adopted) 

N: Notes 

Repeatable:Yes: if there. is more than one corporate 
author associated with a collection, each 
one cited in the bibliographic record re* 
quires a separate repetition of field A19. 

2. Use of field A19 

Field A 19 is used to enter the name and, optionally, 
the address and country of a corporate author asso- 
ciated >^th a non-serial collection. 

Although Held A19 always refers to a collection of 
items, it may occur in a record at the monographic 
or analytic levels, for example when the record refers 
to a single volume forming part of a collection, or to 
a chapter in a book which is itself part of a collection 

Where more than one corporate author is cited in 
connexion with a non*serial collection, field A19'may 
be repeated as many times as required. 

3. Data description 
See field A 17. 

A20: PAGE NUMBERS 

1 . Field definition 
Tag: A20 

Indicators: Not used: entered as zeros 
1 : Page numbers 

2: *Page fragment*: numeric only 
3: Additional information 
N: Notes 
RepeatabIe:No 



pairs of numbers where pagination is discontinuous, 
as *27-40, 44, 46-57, 53, 55 \ Note that ambiguity 
could occur if the page numbering on the piece 
included hyphens (if pages were numbered within 
chapters or issues as 12341, 12342, 12343, <»tc.). 
in such a case it is recommended that the$e 
hyphens be changed to full points (as 123.41, 
123.42, etc.). 

2 Ta^e fragment number*. Subfield 2 is used to de- 
fine a *page fragment* if several short contributions 
are contained within a single page, or several con* 
tributions begin on a single page. The contents of 
subfield 2 will always be taken as modifying the 
first page number cited in subfield 1 . When several 
contributions begin on a single page, they are to be 
assigned "page fragment numbers* 1 , 2, 3, etc., in a 
sequence based on scarming the page strictly column 
by column^ from top to bottom within each column 
and from left to ngiht across the page. This "page 
fragment number* and nothing else, should be 
entered in subfield 2/ 

3 Additional infonnatioru Subfield 3 is used to enter 
additional or alternative page numbers, or pagina* 
tion which cannot be expressed in the manner de* 
fined foriubfield 1 . Examples are: 

(a) Serials which carry page numbering both within 
isstie and within volume. In such cases the page 
numbering within the larger unit (usually volume 
or year) is to be regarded as the preferred num* 
bering, and will be entered in subfield 1 . The 
issue page numbering may be entered in sub* 
field 3, but is not regarded as an essential 
element. 

(b) Items whose only page numbering is within 
the individual contribution. In such cases sub* 
field 3 may be used in free form to describe the 
pagination. 



2. Data description 

Field A20 is used to enter the page numbers of an 
individual contribution (e.g. a journal a rticle or a 
papeTinTl^ferenw"^^ numbers*" 
may be represented by a single number if the con- 
tribution is contained entirely within one page; or by 
first and last page numbers if the contribution occu- 
pies a continuous *run* of pages; or by a string of 
single numbers and/or pairs of numbers in the case of 
discontinuous pagination. 

Field A20 occurs only in records at the analytic 
level. 

Subfields 

1 Page numbers. Subfield 1 is used to enter the page 
numbers as described above. The numbers should 
be entered exactly as giveh on the piece, trans- 
literated if necessary where letters are used as part 
of the page number. If roman numerals are used, 
they should not be converted into arable numerals, 
since the distinction may often be significant within 
a single publication. 

All numbers (including first and last numbere of 
a sequence such as 1234*1235) should be entered 
in full. A hyphen is used to separate the first and 
last page numbers of a continuous sequence. Commas 
are used to separate individual page numbers or 



3* Examples 
(Example l) 

Paper occupies page 123^ onlyt cmd no 
other paper begins on that page* 

Contents of field kZOx ^^011234 



(Excunple 2) 

Paper occupies pages 123^ to 1246, and 
no other paper begins on page ^Z3k* 

Contents of field A20> ^^#1123^^1246 
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(Example 3) 

Paper occupies pages 33 to 37, ^1 and ^3, 
and no other paper begins on page 33* 

Contents of field A20; 00^133-37, 1 ,^^3 



(Example 

Two papers contained wholly on page 123^i 
etnd a third paper begins on page 123^ and 
continues in sequence to page 12^6* 

Contents of field A20i 

First paperi 0^011 23^P21 

Second paper j 1 23^^22 

Third papert 0001 1 23^'> 1 2^6»23 

A2 1 : DATE OF ISSUE OR IMPRINT 

I. Field definition 
Tag: A21 

Indicators: Not used: entered as zeros 
Subflelds: I : 'Normalized date\ entered in ISO 

Standard format: fixed length, eight- 
digit numeric 
2: *Date part* 

3: Date in full/non-Gregorian date 
N: Notes 
Repeatable:No 

Note that the definition of field A21 applies also to 
field A22(DATEOF PUBLICATION) and field A32 
(DATE OF MEETING), except where otherwise 
indicated. 

-Invito f field A2I - ^ 

. Field A21 is used to record: 

(a) The nominal date of issue of a serial issue or part, 
as distinct from the actual date of publication 
wtuch may sometimes be different. 

(b) The imprint date(s) of a book or non-serial 
collection. 

(c) The nominal date of a report. 

(d) The date of submission of a thesis or dissertation. 
Field A21 \inot used to record: 

(a) A date of publication of any of the above items 
which differs from the nominal date of issue or 
imprint (see field A22). 

(b) The date of publication of a patent document 
f see field A22). 

If there is doubt as to whether the date given on the 
piece is the nominal issue date or date of publication, 
it should be entered in field A2] . 

Field A21 may occur in records at any bibliographic 
level. 

3. Data description 

This section is applicable to fields A21 » A22 and A32. 



Subfields 

1 ^Normalized date*. This subfield is used in all 
cases to enter a single date (in accordance with ISO 
Recommendation R 2014 {10] as a fixed-length 
eight-digit numeric string of the form YYYYMMDD, 
where: 

YYYY represents the year in full, or the year of 
the last* date cited if the original publication cites 
a period of more than a stn^e year, or ovcriapping 
between two years. 

MM represents the month as a two-digit number in 
the range 09 to 1 2. MM « 00 if no month is 
cited. If the Qrigiiu| publication cites a period of 
more than a rioglemonth, or overiapping between 
two months, the month of the last* date cited is 
to be entered here. 

DO represents the day as a two*digit number in the 
range 00 to 31. DO « 00 if no day is cited. If 
the original publication cites a period of several 
days, the day of the last* date cited is to be entered 
here* 

2 *Datepart\ This subOeld is used to record any 
part or subdivision of the date which cannot be 
expresMd numerically in subfleld 1. Examples 
are: seasons or quarters as subdivisions of a year; 
the identification of successive newspaper editions 
isaued on the same day; the identification of a 
'month part' as shown in the last Example 4 below. 
Any entry made in the subfield should be in the 
original language and precise wording of the piece, 
transliterated if necessary. 

3 Date in fuU/non-Gregorian date. In certain cir- 
cumstances, when the date given in subfield 1 is 
not the complete 'date of issue*, it may be neces- 
sary to include also a complete record of a com- 
plex date given on the original publication, e.g. 
'1969-1970', '22-25 April 1971', etc. 

Since the principal function of recording the 
date in this form is likely to be either as part of 
the printable data to be displayed in an abstract 
journal or search P^^tout^it is not coiwjdercd 
desinbfe to define a formaluwd rcp^rcscntation 
for the subfield. This is left as an implementation 
feature which will probably be decided in relation 
to the language or languages used in the particular 
database. 

Subfield 3 may also be used to record a non- 
Gregorian date in free form, if the date given on 
the original is not according to the Gregorian 
calendar. In such cases the use of subfield 1 is 
optional, since it requires conversion to the cor- 
responding Gregorian date. 

4. Examples 



(Example l) 
»29th May 197V' 

Contenta of date lieldt ^0^^^^7^^529 



* Not applicable to field A32: see *DaU description* for 
field A32. 
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(Example 2)» 




"July-Dec, 19b9" 




Coiittiits or date lieldt 









(Example 3) 
•Prxnttimpa 1970" 

Contents oi (late field: 00«1197$^00$^0«2Prxnttimpa 



(Example 6)« 



27th June - 3rcl July 1971 



Contents of date fitUd: 00«1 197 107J^3*327^JuneJi(- 

Ji^J>^JuIy^197» 



A22: DATE OF PUBLICATION 

K Field definition 
Tag: A22 

Indicators: Position I not used: entered as zero 
Position 2 may take any of the values 
^ - , (J, U 2, 3, 4^-5, 6 (for patent documents 
only: otherwise entered as zero) 
Subfields: 1 : ^Normalized date\ entered in ISO 

Standard format: Hxed length, ei^t* 
digit numeric 
2: *Datepart' 

3: Date in rull/non*Gregorian date 
N: Notes 
Repeatable:No 

2. Use of field A22 

Field A22 is used to record: 

(a) The actual date of publication of a serial issue, 
report, or other item, if this is different from the 
nominal date of issue, and the information is avail 
able on the piece. 

(b) The date of publication of a patent document. 
When used under (a) above, field A22 is in all 

respects identical to field A2]. 



• Not applicable to field A32: w examples under field A32 



(Example 






3 


1969 Nr, 
GontiMts 


b Maiz (XX) 
of date fioldi 


009} 1969030^«2XI 


4 








5 


( Exaflip I e 


5)* 




1969-70 






6 


Contents 


of date fieldi 


0091 197J^>J>J^0»3 1969- 1970 





Date of publication of a patent document 

When Held A22 refers to a patent document, indicator 
position 2 may optionally be used to distinguish be* 
tween different circumstances and methods of pub* 
lication, in accordance with the following table: 

0 Mode of publication not specified. 

1 Date of maki.ig available to the public by viewing, 
or copying on request, an unexamined document, 
on which no grant has taken place on or before the 
said date. 

2 Date of making available to the public by viewing 
or copying on request, an examined document on 
which no grant has taken place on or before the 
said date. 

Date of publication by printing or similar process 
of an unexamined document, on which no grant 
has taken place on or before the said date. 
Date of publication by printing or similar process 
of an examined document, on which no grant has 
taken place on or before the said date. 
Date of publication by printing or similar process 
of a document, on which grant has taken place on* 
or before the said date. 

Date of making available to the public by viewing, 
or copying on request, a document on which grant 
has taken place on or before the said date. 
Hie following table shows the relationship between 
these indicators and ICIREPAT INID Codes for pub- 
lication dates. 



Indicator 

0 

I 

. 2 
3 
4 

5 

6 



INID Code 
any of 41-45,47 
41 
42 
43- 
44 
45 
47 



For patent documents, only subfield 1 (date in ISO 
Standard format) will normally be used. 

'i. Data description 

For all other aspects of field A22 format and contents, 
see field A2I. 

A23: LANGUAGE(S) OF TEXT 

1. Field definition 
Tag: A23 

Indicators: Not used: entered as zeros 
Subfields: 0: Language code or codes 

N: Notes 
Repeatable:N'o 

2. Date description 

Field A23 is used to enter one or more fixed-length 
codes indicating the language or languages in which . 
the text of the item appears. The codes used should 
be in accordance with the relevant ISO Standard (in 
preparation); see Appendix B. 

Pending the availability of an ISO Standard, an 
* interim coding scheme may be adopted as agreed by 
the parties to an exchange of bibliographic information. 

If the original text appears in more than one lan- 
guage, all languages concerned should be cited in 
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field A23. Multiple language codes should either be 
packed together without separators, or separated by a 
space, as an implementation option. The former approach 
is preferred as more logical for machine-readable records. 
Field A23 is used in records at all bibliographic levels. 

A24: LANGUAGE(S) OF SUMMARIES 

1 . Field definition 
Tag: A24 

Indicators: Not used: entered as zeros 
Subflelds: 0- Language code or codes 

N: Notes 
Repeatable:No 

2. Data description 

Field A24 is used to enter one or more fixed-length 
codes indicating the language or languages of summaries 
given on the original piece. Field A24 is a supplementary 
element: in normal practice, it is likely to be used only 
where the original piece carries summaries in a language 
or languages different from the text. 

The codes used should be in accordance with the 
relevant ISO Standard (in preparation); see Appendix B. 

Pending the availability of an ISO Standard, an interim 
coding scheme may be adopted as agreed by the parties 
to an exchange of bibliographic information. 

Multiple language codes should either be packed to- 
gether without separators, or separated by a space, as 
an implementation option. The former approach is 
preferred as more logical for machine^readable records. 

Field A24 is used in records at all bibliographic levels. 

A25: PUBLISHER: NAME & LOCATION 
(MONOGRAPH OR COLLECTION) 

1 . Field definition 
Tag: A25 

Indicators: Position I may be used to link ^publisher' 
with *ISBN* (field A26) w*iere more than 
~ one publisher is^cite^T.'Tnttthe worker 
a different ISBN for each country in which 
it is distributed (see field A26) 
Position 2 not used: entered as zero 
Subfields: I : Publisher name 

2: Location or address 
3: 'Country code (optional element): fixed 
length, two or three characters, depend- 
ing on the coding scheme adopted 
N: Notes 

Repeatable:Yes: where more than one publisher is 

cited, field A25 should be r.epeated as many 
times as required 

2. Data description 

Field A25 is used to enter the name and location of an 
organization cited as publisher of a monographic or col* 
lective work. 

3. Subfields 

1 Publisher name, entered as given on the piece, trans- 
literated if necessary in accordance with UNISIST 
recommendations. 

2 Location. The location of the publisher is entered in 



subfield 2. It is expected that normal practice will 
be to give the town or city, followed by county, 
province or state if required. A full address may » 
however, be entered if desired. 
3' Country code. The country where the publisher is 
located may optionally be indicated by a code in 
subfield 3. The coding scheme used should be one 
of the codes defined by the relevant ISO Standard; 
see Appendix A. 

3. Example 



Publisher as given on the piece j 

"Phaidon Press, 5 Cromwell Place, 
LONDON 

Contents of field ^:,'5: 

00©1PhaidonpPress^2London^33^^ 
or 00©1Phaidon^Press®2London^&O^BR 
or 00O1Fhaidon^Press92La ad c ^ f I 



A26: ISBN 

1. Field definition 
Tag: A26 

Indicators: Position I may be used to link ISBN* 
with 'publisher* (field A25) where more 
than one publi^er is cited, and the work 
carries a different ISBN for each country 
in which it is distributed 
Position 2 not used: entered as zero 
Subfields: 0: ISBN (International Standard Book 

Number): fixed length, ten-characters. 

Character set restricted to-nutnenls 

only, except for the last character, 
which may be letter X. 
N: Notes 

Repeatable:Yes: where the work carries more than 
one ISBN, field A26 may be repeated as 
many times as requred. 

2. Data description 

Field A26 is used to enter an International Standard 
Book Number (ISBN), in accordance with the relevant 
ISO Standard [III Only the number itself should be 
entered in subfield I (not the letters 1SBN* which 
may precede the number as printed on the piece). 

Field A26 can apply only to a monographic or col* 
lective item; but it may appear in a record at the 
analytic level* for example if the record refers to a 
chapter in a work which carries an ISBN. 

' ISBN 

An ISBN is a ten-character number made up of four 
components: 

(a) Group identifier; 

(b) Publisher identifier; 
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(c) Title idcntiricr 

(d) Oicck character 

Components (a), (b) and (c) are of variable length 
(within the overall Axed length of the number), and are 
made up of arabic digits 0 to 9. Component (d) is a 
single character, which may be the letter X or any of the 
digits 9 to 9. 

In written or printed form, the four components are 
conventionally separated by spaces or hyphens. In the 
machine record, the number should be stored in packed 
form, without separators. 

Calculation of check character 

The check character is calculated on modulus 1 1 , as 
described in the following example: 
(t) Write the digits of the number 

without check character: 9S7|Q)8989 
(b) Write the constant weights 
associated with each position 



109 876 543 2 



(c) 
(d) 
it) 
(0 



045 56 7040 36 24 18 
0+45+56+7+<J+40+36+ 
24+18 = 226 



(g) 



of the number: 
Multiply each digit by its 
associated weight: 
Add the product of these 
multiplications: 
Divide the sum by modulus 226?! I = 20, plus a 
1 1 to find the remainder: remainder of 6 
Subtract the remainder from 
modulus 1 1 to And the 
required check digit: 1 1 -6 = 5 

If the result of this subtraction is 10, use check 
character X. If there is no remainder, the check 
digit is 0. 

Append the check digit to make the full ten-digit 
ISBN: 0 57108989 5. 



3. Example 



ISBN as shown on the piece: 
"ISBN 0 571 08989 3" 



Contents of field A26; 00000571089895 



A27: EDITION 

1, Field definition 
Tag: A27 

Indicators: Not used: entered as zeros 

0: Edition number: variable-length 

numeric only 
N: Notes 

Repeatable:No 

2. Data description 

Field A27 is used to enter the edition number of a 
monograph or collection. Subfield 0 should contain 
one or more numeric digits, and nothing else. Roman 
numerals should be converted to arabic, and ordinals 
should be entered as pure numbers, without suffixes 
such as "th". Any other information concerning the 
edition or editions should be entered in free form in 
subfield N. 
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Field A27 is applicable only to an item at either 
the monographic or collective level, but it may also 
appear in a record at the analytic level, for example 
when the record descrihes a cnapter in a book. 

3. Example 



Edition as indicated on the piece: 
"Xllth edn," 

Contents of field A27: 000012 



A28: CX)LLATION: DESCRIPTION OF 
NON-SERIAL COLLECTION 

1 . Field definition 
Tag: A28 

Indicators: Not used: entered as zeros 

I : Number of pieces: variablc*length, 

numeric only 
2: Other descriptive information 

(optional element) 
N: Notes 
Repeatable:No 

2. Data description 

Field A28 is used to describe the physical pieces 
which together constitute a non*serial collection to 
which the bibliographic record refers. 

Although field A28 always refers to a collective 
item, it may be included in a record at the mono- 
graphic or analytic levels, for example when the 
record describes a single volume belonging to a col* 
lection, or a chapter in a book which is itself part 
of a collection. 

Subfieldi 

1 Number of pieces: in the simplest case, the or 
description required may be the number of pieces 
or volumes which together constitute the coUec* 
tion. This number, and nothing else, is entered 
in subfleld I , as one or more numeric digits. 

2 Other descriptive information: any other descrip* 
tive information regarding the physical composi- 
tion of the collection (e.g. format, collation of in^ 
dividual volumes, plates, maps, inserts) may op* 
tionally be entered in subfleld 2, in free form. . 



3. Example 



"Twcntyfoui vols.* 

Contents of field A28: 00@1 24 



A30 



A29: COLLATION: DESCRIPTION 
OF MONOGRAPH 

1 . Field definition 
Tag: A29 

Indicators: Not used: entered as zeros 
I: Number of pages 

2: Other descriptive information (optional 

element) 
N: Notes 
Repeatable:No 

2. Data description 

Field A29 is used to describe the collation details of a 
monograph, including: 

(a) Book published as a single piece; 

(b) Volume forming part of a scries or collection of 
books; 

(c) Patent document; 

(d) Report; 

(e) Thesis or dissertation. 

Although fleld A29 always refers to a monographic 
Item, it may be included in a record at the analytic 
level, for example when the record describes a chapter 
In a book or report. 

Subfields 

1 Number of pages: in the simplest case, the only re- 
quired infonnation is the total number of pages, 
which may be entered in free form in subfield I, 
using both arable and roman numerals if both are 
used on the piece. A single overall total may be 
given, if desired, or separate totals may be entered 

for separate sections which are numbered independently. 

2 Other descriptive information: any other descriptive 
informatidn regarding the physical composition of 
the monograph (e.g. format, inserts, separately num- 
bered plates) may optionally be entered as subfield 2, 
in free form. 

When field A29 is used for patent documents, the 
— total-number of pageSi including drawings, should be 
entered as a single number in subfield I . 



3. Example 



Preface 22 pages, ntimbered 


i to xxii 


Text 226 pages, numbered 1 


to 226 


Contents of field A29: 




^0Olxxli)[$>^226 




or ^0012^8 





A30: NAME OF MEETING 

I . Field definition 
Tag: A30 

Indicators: Position ! not used: entered as zero 
Position 2 may take any of the values 
0,1.2,3,4 



SubHelds: I : Name of meeting 

2: Language code (optional) 

N: Notes 
Repeatable:No 

2. Data description 

Field A30 is uKd to enter the name of a meeting 
(conference, symposium etc.)» if the piece or coUcc* 
tion to which the record refers constitutes the pro- 
ceedings of a meeting. If the meeting is one of a 
series (Third International Conference on ...*), and 
the titles of successive meetings in the series arc dif- 
ferentiated by a *meeting number*, this number should 
be included as part of the name entered in fleld A39. 

The use of field A30 is optional if the name of the 
meeting occurs as part of the title .of the piece or cot* 
lection; in this event, however, it may still be found 
desirable to enter the name of the meeting separately 
in field A30, e.g. in order to compile a *conferencc 
index'. 

It should be noted that the recommendations of 
the Reference Manual in respect of meetings and con* 
ferences do not imply that the bibliographic record 
must always include a reference to the fact that an 
individual paper was originally presented at a meeting. 
For example, this information is often included as a 
footnote to a serial contribution; but its inclusion in 
the bibliographic record is optional unless the serial 
issue, or a part of the issue, constitutes the formal 
proceedings of the meeting. 

Field A30 may be used in records at all bibliographic 
levels. The format of fleld A30 is identical to that 
of field A08 (since the name of a meeting is re- 
garded as a form of title). 

Indicator position 2 may be used in accordance 
with the table below:. 

0 Unspecifled: i.e. indicator not used 

1 Name of meeting given in original language and 
alphabet 

2 Name of meeting in original language and alphabet, 
but modified in content as part of the cataloguing 
process 

3 Name transliterated or transcribed as part of the 
cataloguing process 

4 Name translated (with or without other modifica- 
tion) as part of the cataloguing process. 



3. Examples 



"PHYSICS OP SEMICONDUCTORS. Proceedii^^s 
of the 7th International Conference. 
Paris 196^" 

Contents of field A30 : 

0101 PhysJLCs/ofjiSemiconduc tors. )<7th)< 

Interna tionaljiConference 
or 01O17thJ<International)iConference)<on)< 

the)<Physics)iof)iSemi conductors 
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A3 1 : LOCATION OF MEETING 

1. Field definition 
Tag: A3 1 

Indicators: Not used: entered as zeros 
1 : Location of meeting 
2: Country code (optional element): flxed 
length, two or three characters depend* 
tng on the code adopted 
N: Notes 
Repeatable:No 

2. Data description 

Field A31 is used to enter the location of a meeting, the 
name of which has been entered in fleld A30. 

Subfields 

1 Location of meeting* entered In free form. The 
amount of detail required will be dictated partly by 
the nature of the location, and partly by the informa- 
tion available on the piece. If the country is given in 
the form of a code in subfield 2, it should not be in- 
cluded insubfleld 1. 

2 Country code. The country In which the meeting 
was held may optionally be entered in subfield 2, 
using an ISO Standard country code (see AppendU A). 
Field A31 may be used in records at all bibliographic 
levels. 

3. Example 

Location of meeting aa given on the piece i 

**Reaciing» Berks •» Bn^land** 

Contents of field A31t 

^^my Reading » )i Be rk s • 923 ^ 4 
or Reading, >SBerks.«2GBR 
or ^(^•IReadingyjjBerks* iJ^Englanrl 



A32: DATE OF MEETING 

1. Field definition 
Tag: A32 

Indicators: Not used: entered as zeros 
Subfields: I; 'Normalized date': fixed length* eight- 
digit numeric 

2: *Date part* 

3: 'Dateinfuir 

N: Notes 
Repeatable:No 

2. Data description 

Field A32 is used to enter the date (or inclusive dates) 
of a meeting* the name of which has been entered in 
field A30. 

The format and method of use for field A32 is as 
described for field A2 1 (DATE OF ISSUE OR IMPRINT), 
except that where inclusive dates are cited for a meeting* 
the 'normalized date* in subfield 1 should be derived 
from the starting date of the meeting* not the end date 
(see Examples). 



Field A32 may be used in records at all biblio- 
graphic levels. 

3. Examples 



(£x«mple l) 
Dates of meeting < 

"June - July 1969" 

Contents of field A32i 

19690600«3June)<-^July)[$1969 



(Cxmple 2) 
Date of meetings 

"27th June - 3rd July 1971" 

Contents of field kyZx 

0J<tl 1 97 1(<627#327>< June)<-)J3)J July)< 1 97 1 



A33 : IDENTIFICATION OF PATENT 
DOCUMENT 

1. Field definition 
Tag: A33 

Indicators: Not used: entered as zeros 

1 : Country code : flxed length, two or 
three characters depending on the code 
adopted 

2: Type ofpatent document <ICIREPAT- 

code): fixed length, two characters 

3: Type of patent document (CODEN): 
fixed length, six characters (this sub- 
field is an alternative to subfield 2) 

4: Type of patent document, as a free 
text description (optional element) 

5: Document number 

N: Notes 
Repeatable:No 

2. Data description 

Field A33 is used to enter the full identification of a 
patent document. 

The preferred form of identification consists of the 
following subfields: 
1 . Country code 

2 ICIREPAT code (see Appendix D) 
S Document number 

Alternative forms of identification may consist of 
either 1 Country code or 1 Country ^ode 

3 CODEN 4 Typeofdocument, 

S Document number as a free text 
description 
S Document number 
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Subnelds are defined in more detail below: 

1 Country code, based on ISO Standards (sec Appendix A). 
This subHeld is compulsory. 

2 ICJREPATcode. The ICIREPAT code is the pre- 
ferred means of identifying ^document type'. It is a 
fixed-length two-character code. A complete list of 
these codes is given in Appendix D. 

3 CODEN. CODEN may be used instead of the 
ICIREPAT code to identify ^document type*. It will 
be noted that there is redundancy between this sub- 
Held and subfield 1* sinceCODEN for patent docu- 
ments identify not only the document type but also 
the country of origin. However* it is considered 
desirable that the ISO country code should always be 
included in the record. 

4 Type of patefft document, entered as a free text 
description (e.g. *Offenlegung$$chii*.\ 'Certificat . 
d*Utilite*). This subfleld may be useU in place of, 
or as well as* either of subRelds 2 and 3. 

5 Document number Subfield 5 is used to record the 
complete number assigned to the document, including 
any prefixes and/or suffixes. Some countries use an 
annual numbering system; where this is the case, 
exact identification of the number must include, as 

a prefix or suffix, the year of filing or granting, 

respectively. 

Do not record the number separately assigned to 

an application in this subfield, but in field A36. Do 

not record the serial or filing number assigned to a 

priority application in this subfleld, but in field A37. 
The document number should be entered without 

punctuation or spaces within the number. Subfleld S 

is equivalent to ICIREPAT INID I 1 . 

Field A33 may be used at the monographic level; or 
at the analytic level if a patent document is abstracted 
from an official gazette which is handled aJ a serial. 



3. Example 




••United states Patent 3ife07» 12?" 




Contents of field A33i 




0%\ 1 1^ 1 43 7127 




00«1USA«3USXXAM*53607127 




2r 0^«11^1«4Patent«53607127 




or 0|<#1USA#4Patent#53607127 



A34: PERSON ASSOCIATED WITH 
A PATENT DOCUMENT 

1. Field definition 
Tag: A34 

Indicators: Position 1 not used: entered as zeros 
Position 2 may take any of the values 
^.1.2,3,4,S,6,7 

Subflelds: 1,2,3,4, 5,6, 9,N(seeneld All for 
defmition of subflelds) 

Repea table : Yes: if more than one person is cited on 
a patent document, field A34 may be re- 
peated as many times as required. 

2. Data description 

Field A34 is used to enter the names of pen»ons cited 
on a patent document as inventors, applicants, 
grantees or assignees. 

Field A34 may be repeated as many times %i are 
necessary in a single record to enter the names of all 
individuals cited in the above-mentioned capacities* 

Fields A34 may be used in records at the mono- 
graphic or analytic levels depending on whether the 
recorjd is derived from the patent document itself or 
from an entry in an official gazette. 

Personal names are to be recorded in field A34 
according to the conventions specified for field All, 
using the same set of subfleld codes. 

Subfleld 1 (name as derived from the piece) is the 
only essential element: all others are optional. 

Indicaton 

The indicators for field A34 differ from those defined 
for field Al 1 and other personal name fields. Indica* 
tor position I is not used, indicator position 2 may be 
used, optionally, as with other personal name fields, 
to define the relationship between the person and the 
work cited, but a separate table of values is defined 
below to cover the special requirements of patent 
documents. Indicator .position 2 may.therefbre.take 
any of the following values: 

Relationship not specified (may be any of those 

listed below) 

1 Inventor who is neither an applicant nor a grantee 

2 Inventor who is also an applicant but not a grantee 

3 Inventor who is also a grantee but not an applicant 

4 Inventor who is also a grantee and an applicant 

5 Applicant who is neither a grantee nor ah inventor 

6 Grantee who is neither an applicant nor an inventor 

7 Grantee who is also an applicant but not an inventor. 
It should be noted that for United States Patents the 

following conventions apply: 

(a) The applicants must, except under very exceptional 
circumstances»be the inventors. 

(b) Unless the rights attached to the application have 
been assigned the inventors are also the grantees. 

(c) If the rights attached to the application have been 
assigned the assignees are to be regarded as the 
grantees. 

Ilius, the names of the parties concerned with a 
United States htent will almost invariably be re- 
corded using indicators 02 and 06 or using indicator 
04. The same conventions apply for patents from 
Canada and the Philippines, which have patent laws 
similar to those of the United States in this respect. 
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The relationship between the above-mentioned indi- 
cators and the ICIREPAT INID Codes is as shown in the 
Ubte below; but note that the ICIREPAT scheme does 
not differentiate between individuals and coiporate 
bodies - field A35 must be used for inventors, appli- 
cants, grantees and assignees which are corporate bodies. 
indicator position 2 INlD Code 

. 0 anyof71-73,75,76 

1 72 

2 71+72; or 75 

3 72+73 

4 71+72+73;or76 

5 71 

6 73 

7 71+73 

If an inventor is also an applicant, or is also an appli- 
cant and a grantee, he may be identified on a patent 
document (a) by INID 75 or 76, or (b) by INID 71 used 
together with 72, or with 72 and 73, or (c) by repeating 
the name and using a different INID Code for each men- 
tion of the name. In situation (c)a// the INID Codes 
associated with each name must be considered in order 
to determine the correct indicator to be used. A similar 
situation arises in the case of an applicant, who may be 
an inventor and a grantee, and in the case of a grantee, 
who may bt^ m inventor, or an inventor and an applicant. 

3. Examptts 



(EXMBple 1 ) 

Individual named on the piece (United States 
Patent - no mention of assignee) t 

Inv^ntori Josoph P* Segre, ^5 Vuabond Road, 
Acton, Mass. O1720 

Cont*»nts of field A:)ki 

pk9\ Segre , Jos eph>(P. 
or |l^«1Segre,>(J.P. 



(Example z) 

liidividuals named on the piece (United S ates 
Patent - assignee nafflecl)t • 

Inventorsi Herbert S, Polin and Gustavo 
Kuhn, both of Veyrier, Svitxerland 

Contents of field A34 (repeated three times) t 
First individual: 02«lPolin,)<Herbert)<S. 

or 02«lPolin,)[iH.S. 
Second individual! f^2«1Xuhn,)[iGustavo 

or |^2«lXuhn,)[iG. 
Third individual i 06«lVogel,>Jraul 

or ji6«l7ogel,|<P. 



(Example 3) 




Individual named on the 


piece (French Patent) t 


Applicant t Clnqualbre, 


Paul 


Grantee t Idem 




Inventori Not named 




Contents of field A3^i 




jtf7#1Cinqu«lbre , >(PauI 




ftf7#1CinquaXbrt,>(P. 





A35: CORPORATE BODY ASSOCIATED 
WITH A PATENT DOCUMENT 

1. Field definition 
Tag: A35 

Indicators: Position 1 not us<d: entered as zeros 
Position 2 may take any of the values 
^,1.2,3,4,5,6,7 

Subflelds: 1: Name of corporate body 

2: Address of corporate body (optional 
element) 

3: Country code (optional element): fixed 
length, two or three characters depend* 
ing on the code adopted 

N: Notes 

Repeatable : Yes: if more than one corporate body is . r 
cited on a patent document, field A3S 
may be repeated as many times as 
required 

(Note that in general, field A3S follows the same for* 
mat and conventions as are deflned for field A17). 

2. Data description _ 

Field A35 is used to record the names of corporat^^^ 
bodies cited on a patent document as inventor^^ 
applicants, grantees or assignees. While corporate in- 
ventorship is rare, it is nevertheless provided for in 
the laws of some countries. 

Field A3S may be repeated as many times as are 
necessary in a single' record to enter the names of all 
corporate bodies cited in the above-mentioned 
capacities. 

Field A3S may be used in records at the mono* 
graphic or analytic levels, depending on whether the 
record is derived from the patent document itself or 
from an entry in an official gazette. 

Corporate names are to be recorded generally ac- 
cording to the conventions specified for field A17, 
using the same set of subfield codes. 

Subfield 1 (name of corporate body) is the only 
essential element: all others are optional. 

indicators 

In field A17 and other 'corporate author* fields the 
indicator positions are not used. In field A35, how- 
e\'er, it nuy be necessary to define the relationship 
between the corporate body and the patent docu- 
ment cited, and for this purpose indicator position 2 
is used exactly as described under field A34. The 
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relationship between the indicators and ICIREPAT INID 
codes is also as described under field A34. 

Field A35 corresponds to INID codes 71-73, 75 or 76, 
wherever these are associated with the name of a cor* 
porate body, and not a person. 

A36: DOMESTIC FILING DATA 

I. Field definition 
Tag: A36 

Indicators; Not used: entered as zeros 
Subfteids: I : Number assigned to a patent application 
2: Date of filing the patent application re* 
ferted to in subfleld 1 : flxed*length eight* 
digit numeric 
3 : Other filing date(s) associated with the 

application: variable*length, numeric 
N: Notes 

Repeatable: Yes: if a patent document is based on more 
than one original application field A36 may 
be repeated as many times as required 

1 Data description 

Field A36 is used to record the domestic filing data 
associated with a patent document. 
Ess^ntiilly this data consists of: 

(a) an application number; 

(b) the date on which the application was filed; 

(c) under certain circumstances, another date or dates 
associated with the application ('exhibition* filing 
date, date of flllng complete specification, etc.). 

Sometimes a patent document is the result of more 
than one original application. In this event, field A36 
may be repeated as many times a required. 

Field A36 is regarded as an optional element in the 
bibliographic description of a patent document. It may 
occur in records at the monographic or analytic levels, 
depending on v^ether the record is derived from the 
patent document itself or from an entry in an official 
gazette. 

Subfields 

1 Numbtr assigned to a patent application. Subfield 1 
is used to record the complete number, including 
any preflxes and/or suffixes, assigned to an applica* 
tion by the Patent OfRce which eventually publishes 
the resulting document, or otherwise makes it avail* 
able to the public. Some countries use an annual 
numbering system; where this is the case, exact 
identification of the number must include, as a pre- 
fix or suffix, the year of filing or granting, respec* 
tively. The number assigned to the application 
should be entered here without punctuation or spaces 
within the number (but retaining any punctuation 
v^ich separates the number from a prefix or suffix). 

Subfleld 1 is equivalent to ICIREPAT INID 21 
(Number assigned to the application: e.g. 'Numero 
d^eruegistrement national*, 'Aktenzeichen*). 

2 DateoffiUni the patent application. Subfleld 2 is 
used to record At application date, on which the 
application referred to in subfield 1 was filed in the 
Patent Office which eventually publishes the result- 
ing document, or otherwise makes it available to the 

^ public. 

ERIC 



Subfield 2 conresponds to ICIREPAT INID 22. 
The date is entered in ISO Standard format, as an 
eight-digit number of the form YYYYMMDD (as 
infield A21, subfield 1). 

3 Other filing date(s). Subfield 3 may be used to 
enter one or more other dates associated with the 
filing of a patent application, such as an ^exhibition* 
filing date or the date of filing a complete specifica* 
tion following a provisional specification. 

Subfield 2 always carries the original (i.e. the 
earliest) date offilhig. 

Subfield 3 conresponds to ICIREPAT INID 23. 

Each date in subfield 3 is entered in ISO Stand* 
ard format, as an ei^t-digit number of the form 
YYYYMMDD. 

3. Examples 



(Example 1 ) 

"Application no i 08^,080 

Filing date I September 25, 1970" 

Contents of field A36} 
f^0«108U08092 19700925 



(Cxaaiple 2) 

"Appl lea tion not 123,^56, filed April 1970 
Application not 131,20^, filed Aucuat 22, 1970 
Date of filinc (ainslo) coaplete epecificationt 

April 19, I97r* 

Field K}6 is repeated as belowt 

First application! f^ei 123^56*2 1970f^^ 1^*3 1 97 Ifl^ 19 
Second application! 00ei 13 1 20^e2197^822e3 19711^^ 19 

(In this example, the *notes^ subfield might 

jilso be used to indicate that the two applications 

wore combined into a ainffle complete specification). 



A37: CONVENTION PRIORITY DATA 

1. Field definition 
Tag: A37 

Indicitors: Not used: entered as zeros 

1 : Country code: fixed length, two or 

three characters depending on the 

code adopted 
2: Number assigned to the priority 

application 
3: Date of fuiiig of priority application: 

fixed length, eight-digit numeric 
N: Notes 

Repeatable: Yes: if more than one priority applica- 
tion is cited, field A37 may be repeated 
as many times as required. 
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2. Date description 

Field A37 is used to enter details of a priority applica- 
tion ^ich is cited on the patent document to which 
the bibliographic record refers. It is regarded as an 
optional element in the bibliographic description of a 
patent document. 

The field is divided into three subfields, to record 
respectively the country of the priority application, 
the application number, and the date, all of which must 
be entered. 

A patent document may cite more than one priority 
application, in which case field A37 may be repeated as 
many times as required. 

Field A37 may appear in a record at either the mono* 
graphic or analytic level, depending on whether the 
bibliographic record is derived from the patent docu* 
ment itself or from an entry in an official gazette, 
treated as a serial 'contribution!., 

Subflelds 

1 Country where the g^riority application was made. 
The country should be entered using one of the ISO 
Standard country codes (see Appendix A). 

Subfleld I corresponds to ICIREPAT INID 33. 

2 Number assigned to the priority application. The 
number must be recorded in full, including any pre- 
fixes or suffixes. It should be entered without 
commas or spaces, but punctuation muks which 
link ft prefix or suffix to the number should be r^ 
tained. Note that the application number to be 
entered in this subfield should not be confused with: 

(a) the application number associated with the 
patent document to which the record refers: 
this number is entered in field A36. 

(b) the document number (if known) assigned to 

a patent document arising from the priority ap- 
plication: this number is not a required data 
element in the bibliographic description. 
Subfield 2 conesponds to INID 31. 

3 Aire o/y7//fv of priority application: to be entered 
in ISO Standard format, as an eight-digit number of 
the form YYYYMMDD, where 

YYYY represents the year in full 

MM the month expressed as a two-digit 

number with leading zero where 

required 

DD the day of the month expressed as 

a two*digit number with leading 
zero where required. 

Subfield 3 corresponds to INID 32. 

3. Example 



^^Application made in Prance (No .29624) on 
27 Auff. 1965" 

Contents of field A37t 

yi^«l33|i(«22962'*«3 19650B27 
or 0j^«1PIU«229624«3 19650827 
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A38: REFERENCE TO A LEGALLY 

RELATED DOMESTIC DOCUMENT 

1. Field definition 
Tag: A38 

Indicators: Position 1 not used: entered as zero 
Position 2 may take any of the values 
0,1,2,3,4 

Subfields: 1 : Country code: fixed length, two or 

three characters depending on the code 
adopted (optional element) 

2: Type of patent document (ICIREPAT 
code: fixed length, two characten 

3: Type of patent document (CODEN): 
fixed length, six characters (this sub- 
field is an alternative to subfield 2) 

4: Type of patent document, as a free 
text description (optional element) 

S; Document number 

6: Application number (this subfield is an 
alternative to subfield 5, when the docu- 
ment number is not known) 

N: Notes 

Repettable:Yes: if more than one legally*related 
domestic document is cited. Field A38 
may be repateU as many times as 
required 

2. Data description 

Field A38 may be used to record details of a patent 
document (a) legally related to the document to which 
the bibliognphic record refers, and (b) published in the 
same country. 

Field A38 is regarded as an optional element in the 
bibliographic description of a patent document. 

The prefened form of reference to a legally related 
domestic^document consists of the following subfields: 

1 Country code (optional, since by definition it must 
be the same as the country code in field A33) 

2 ICIREPAT code (see Appendix D) 

S Document number (or subfield 6: application nurh- 
ber may be used when tlie document number is not 
known). 

The definitions and form of entry for subfields 1 to 
S are identical io those given under field A33; other 
forms of reference ihan the 'prefened* form may be 
used as in field A33. Conventions for recording an 
application number in subfield 6 are as described 
under field A36, subfield 1. 

Field A38 may be repeated if more than one legally- 
related domestic document is cited. 

Indicators 

Indicator position 2 may be used to distinguish between 
different types of legal relationship between the docu- • 
ment cited and the document to which the bibliograph- 
k: record refers, in accordance with the following table 
of values: 

9 Relationship not specified: may be any of those 
given below 

1 Relation due to addition(£) 

2 division(s) 

3 " ** " continuation(s) - including 

continuation(s)-in-part 

4 reis$ue(s) 



BEST COPY AVAILABLE 



A39 A40 



Thc$c indicator values correspond to the ICIREPAT 
INID codes shown in the following table: 
Indicator INID Code 

0 any of 61*64 

1 61 

2 62 

3 63 

4 64 

3. Examples 

In these examples, the following conventions have been 
adopted, in view of the considerable range of variation 
which is possible: 

(a) Indicator position 2 is used to show the nature of 
the legal relationship: alternatively, thisicould 
have been left unspecified. 

(b) Country codes are included in all cases, and the 
numeric form of the ISO draft code is used. 

(c) CODEN are used to show the type of patent docu- 
ment. 



(Example l) 




Relation due to addition 




Addition data as given on French 


patent 


speciflcationi * Nature du titre 


principal t 


Brevet dUnvention n* 1.5^8.709" 




Contents of field A38t 




1 # 1 330#3FiUaA3 • 5 1 5 ^ 8 709 





(Example 2) 

Relation due to divi8ion(a) 

Diviaion data as given on British patent 
specifications ^^Divided out of number 12^2211^ 

Contents of field A38 1 
02*l3aa#3BftXXAA«5 12^22 11 



(Example 3) 

Relation due to continuation(s)*in-part 

Continuation data as given on US patent 
specifications '*Continua tion-in»part of 
application Ser. No. 719»032, Apr* 3« 1968, 
now Patent No. 3,^92,221, dated Jan* 27i 1970"- 

Contents of field A38 1 
1^3*1 101«3USXXAM«53^92221 



(Example k) 

Relation due to reissue 

Reiseue data as given on US patent 
specifications "Original No* 3i303iO26, 
dated Feb. 7» 1967, Ser. No. 533»579t Mar. 11, 
1966. Application for reissue Feb. 7* 1969» 
Ser. No. 802,291" 

Contents of field A38s 
fll^#1 1|lllf3USXXAH«533^3i!f26 



A39: REPORT NUMBER 

1. Field definition 
Tag: A39 

Indicators: Not used: entered as zeros 
Subfields: 0: Report number 
N: Notes 

Repeatable.Yes: if a report carries more than one 
number, field A39 may be repeated as 
many times u are required 

2. Data description 

Field A39 is used to enter a number which identifies 
a report (but not a contract or grant number, which 
is not regarded as an essential element for biblio- 
graphic description). 

The number should be entered exactly as shown 
on the document, including punctuation and spaces. 
Frequently the report number may include a com- 
ponent which identifies a report series: the number 
Entered in fidd A39 should include this component, 
even if the report series is separately identified else- 
where in the record (e.g. by ISSN). 

If the report carries more than one identification 
number, fteid A39 may be repeated as required. 

Field A39 may be used in records at the mono- 
graphic or analytic levels. 

3. Example 



"Report No. AIP ID 70-P" 
Contents of field A39: 



A40: NAME OF PERFORMING 
ORGANIZATION 

1. FieU definition 
Tag: A49 

Indicatots: Not used: entered as zeros 
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I : Name of organization 

2: Address or location (optional element) 

3: Country code: fixed length, two or 
three characten, depending on the code 
adopted (optional element) 

N: Notes 

Repeatable:Yes: if more than one organization is cited, 
field A4Q may be repeated as many times 
as required 

2. Data description 

Field A40 is used to enter the name of an organization 
responsible, for performing the whole or part of the work 
which is the subject of a report, if and only if this or* 
ganization is different from the corporate author or 
author affiliation. 

The format of field A40 is identical to that deflned 
for field A 17 (CORPORATE AUTHOR). OiUysub- 
field 1 (name of organization) is an essential element: 
others are optional. 

Field A40 may be repeated as required, if more than 
one organization is cited as responsible for the work. 

Field A4Q occurs only in records describing report 
literature, and may be used at either the monographic 
or analytic level. 

A4 1 : UNIVERSITY (OR OTHER 

EDUCATIONAL INSTITUTION) 



A42: DEGREE LEVEL 

1 . Field definition 
Tag: A42 

Indicators: Not used: entered as zeros 
Subfields: 0: Degree level 

N: Notes 
Repeatable:No 

2. Data description 

Field A42 is used, in a record which refers to a thesis 
or dissertation, to enter a note of the level of the de* 
gree for which the thesis or dissertition was presented. 
This information may be entered in free form. 

Field A42 is an optional data element. It is used 
only at the monographic level. 

3. Example 



"Ph.D." 

Contents of field Ak2i 
i.D. 



1. Field definition 
Tag: A4I 

Indicators: Not used: entered as zeros 

I : Name of university, or other institution 
2: Address or location (optional element) 
3: Country code: fixed length, two or 
three characters, depending on the code 
adopted (optional element) 
N: Notes 
Repeatable:No 

2. Data description 

Field A4I is used to enter the name of the university, 
univereity department, or other degree-granting institu- 
tion, to which a thesis or dissertation was submitted. 

The format of field A4I is identical to that defmed 
for field Al 7 (CORPORATE AUTHOR). Only sub- 
field I (name of university, or other institution) is an 
essential element: others are optional. 

Field A41 occurs only in records describing a thesis 
or dissertation, and therefore can be used only at the 
monographic level. 

3. Example 



•♦Queen Mary College, IMlverslty of London 

Contents of field AkM 

^0«lUni.ver8ity)l$of)l$London»>$Queen^Mary^College 
or ^0«lUnlv.>iLondon,>$Queen>$Mary>$Coll. 
or Un i V . )iT <>ndon , >i Que en)<Mary>iCo 1 1 . •3GBR 

(and other permitted variations) 



A43: AVAILABILITY OF DOCUMENT 

1 . Field definition 
Tag: A43 

Indicators: Not used: entered as zeros 
Subfields: 0 : Availability note 

N: Notes 
Repeatable:No 

2. Data description 

Field A43 is used to enter the source of availability of 
the document to which the bibliographic record refers, 
together with any other notes relevant to the process of 
obtaining the original document (e.g. restrictions on 
availability, price, order number). 

An entry in field A43 may be made in free form, 
but should include the name (and, optionally, the 
address) of the organization from which the document 
is available. Abbreviations* if used, should be in accord* 
ance with UNISIST recommendations. 

Field A43 may be used in records at all bibliographic 
levels. It is particularly relevant for reports and any 
other items which are not available through normal 
commercial channels. 

3. Example 



••Aviailable from US Patent Office i ^0.50" 

Contents of field Akji 
0j^t0US^Pa t . ^Of f . , J^^0 . 50 
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A44 A45 A46 

A44: SOURCE OF ABSTRACT 

1. Field definition 
Tag: A44 

Indicatora: Not used: entered as zeros 
Subfields: 0: Source of abstract 

N: Notes 
Repeatabte:No 

2. Data description 

Field A44 may be used to enter a reference to the 
source of an abstract, other than an abstract which 
appears in the document to which the bibliographic 
record rcfen. 

The entry is nrade in free form, but in so far as it 
consists of data elements (e.g. ISSN, volume and issue 
numbers) whivh ire defined elsewhere in the Reference 
Manual, the same conventions for selection, translitera* 
tion, abbreviation etc., should be applied. 

Field A44 is an optional data element. It may be 
used in r^ords at all bibliographic levels. 

A45: NUMBER OF REFERENCES 

1. Field definition 
Tag: A45 

Indicators: Not used: entered as zeros 

Subfields: 9: number of references: variable length, 

numeric only 

^N: Notes 
Repeatable:No 

2. Data description 

Field A4S is used to enter the number of reference 
cited in the document to which the bibliographic 
record refers. 

Subfield 9 should contain an anbic number, and 
nothing else. Any additional details may be entered 
in the 'notes* subfield. 

Field A4S is an optional data element. It may be 
used in records at all bibliographic levels. 

3. Example 

"27 references" 
Contents of fieJd Ah^x 
00O0Z7 



A46: ^SUMMARY ONLY* NOTE 

1. Field definition 
Tag: A46 

Indicators: Not used: entered as zeros 
Subfields: 0: *Summary only* note 

N: Notes 
Repeatable:No 

2. Data description ' 

Field A46 is provided in order to enter the information 
that the original document referred to in the biblio- 
graphic record is itself only a sununary , and not the 
full text (as is often the case, for exahriple, with con- 
ference proceedings). 

O 
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A47 A99 

The presence of field 46 provides an indication to 
the computer system that the original document falls 
into this category. 

This content ot field 46 may be defined by the user 
system, either as a codf^ or as a free-form note in a 
language appropriate to the data base. 

This field is optional, and may be used at any biblio- 
graphic level. 

A47 : ABSTRACT NUMBER(S) 

1. Field definition 
Tag: A47 

Indicators: Not used: entered as zeros 
Subfieldi: 9: Abstract number(s) 
N: Notes 

Repeatable:Yes: if it is desired to include details of 
the appearance of the item in more than 
one abstracting service, field A47 may be 
repeated as many times as required. 

2. Data description 

Field A47 is provided In order to enter one or more 
'abstract numben* relating to coverage of the docu- 
ment in the printed publications of an abstracting 
service or services. 

The format of field A47 is dependent on the 
practice of the service(s) concerned, and is therefore 
undefined. 

This field is optional, and may be used at any 

bibliographic level. 

A99: ANCILLARY DATA 

1. Field definition 
Tag: A99 

Indicators: Not used: entered at zeros 
Subfields: 9 : Ancillary data 

N: Notes 
Repeatable:Yes 

2. Data description 

Field A99 is provided as a special "notes* field to 
make it possible to enter any ancillary data required 
in the bibliographic record which meets both the fol- 
lowing criteria: 

(a) The dat^ cannot appropriately be entered in any 
of the fields defined in the Reference Manual, or 
in a 'notes* subfield associated vnih a particular 
field. 

(b) The data is not such as to justify the definition of 
•additional specific fields as part of a local imple- 
mentation format: i.e. it is relatively informal in 
nature, or of highly infrequent occurrence. 

It must be stressed that, although field A99 has been 
provided to meet the possibility of an occasional need 
for the inclusion of ancillary data in free form, its use 
is reconmiended only as a last resort. Where an in- 
dividual service regularly needs to include data elements 
which are outside the scope of the Reference Manual it 
is recommended that separately tagged 'local* fields 
should be defined for this purpose. 

Field A99 may be entered in completely free form, 
and may be repeated if required. It may be used in 
.records at all bibliographic levels. 
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Chapter 3.1 

RECORD FORMAT 
ISO Standard 

UNISIST proposals for a standardized bibliographic des- 
cription in machine-readable form are to be regarded as a 
speciHc implementation of the International Standard 
ISO 2709 (1 j for a communication format for bibliographic 
records. This Standard is a generalized derivative of the 
MARC II record structure^ but independent of the data 
element defmitions and tagging scheme used for Library of 
Congress MARC data bases. 

Record format: general 

The UNISIST/ICSU AB Working Group on Bibliographic 
Descriptions has recommended the adoption of the record 
format defined by ISO 2709. The WGBD*s objective has 
been to define an implementation of this standard which 



would be suited to the needs of abstracting and indexing 
services, information centres and others. 

The record structure defined by ISO 2709 will be re- 
ferred to hereafter as the iSO bibliographic record*. 

The ISO bibliographic record is divided into three sec* • 
tions: a fixed length leader occupying this first 24 charac* 
ters or bytes; a variable length directory; and data fields 
of fixed or variable length. Some aspects of the record 
structure are described below, but for full details the 
reader should consult ISO 2709. A diagrammatic repre- 
sentation of the record format is attached at the end of 
Parts. 

Record format: leader 

The table below shows the contents of the fixed leader at 
the beginning of each record, as specified by ISO and as 
applied in the proposed UNISIST implementation (an 
asterisk in the right-hand column indicates exact corres- , 
pondence with the ISO Standard): 



Characters 
(or bytes) 


ISO Standard 


UNISIST implementation 


Oto4 


Record length 




5 


Record status character 
(e.g. new, amended) 


Record status character (to be defmed by agreement between parties 
to an exchange: if not used, enter as zero) 


6 to 9 


lmplernentati«in codes 


Character positions 6*8: literature type codes (see notes below) 
Character position 9: bibliographic level code (see notes below) 


10 


Indicator length 


Indicator length: minimum 2 for UNISIST exchange records; but 
additional indicator positions may be defined by agreement between 
parties to an exchange; see below. 


11 


Identifier length 


'*2'\ see below 


12 to 16 


Base address of data 




17to 19 


For user systems 




20,21 


Directory map 




22,23 


For future use 
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Positions 6 to 8 are reserved for 'literature type' codes 
as follows: 

Character position 6 

Bit position? = Serial 
" " 6 = 'r Book 
" 5 = 'r Report 

4 = ' r Thesis or dissertation 
3 = ' r Patent document 
2 = *r Conference publication 
I Reserved for future use 

0 Reserved for future use 
Character positions 7 and 8 are also reserved for future 
use* and should be entered as 7.ero, as should all unused 
bit positions in character position 6. 

The bit codes defined above may be treated as additive 
if it is desired to categorize a document as belonging to 
more than one literature type. Bit position I (conference 
publication) can only be used in association with another 
code identifying the main literature type. 

The bibliographic level code in character position 9 shall 
be derived from the following set: 
Bit position? = Analytic 

" 6 = *r Monographic 
" 5 = M' Collective 

0-4 Reserved for future use 
(See Part I of xhe Reference Manual for discussion of 
literature type' and 'bibliographic level'). 

Record format: directory 

The directory is a table containing a variable number of 
twelve-character entries, terminated by a field separator 
code (see below). 

Each entry is divided into three parts: 

(a) Tag: a three-character code identifying the content of 
the data field which corresponds to the directory entry. 

(b) Length, the number of characters or bytes occupied 
by the data field which corresponds to the directory 
entryi including indicators and field separator (but 
excluding the record separator code if the data field 
is the last field in the record). 

(c) Starting character position: a decimal number giving 
the position of the first character of the data field 
which corresponds to the directory entry. The position 
is computed relative to the base address of the data 
part of the record (i.e. the starting character position 
of the first data field following the directory is zero). 

The number (ni) of character positions allocated to hold 
the length' part or the directory entry is defined in charac- 
ter position 20 of the record leader. The number (n^) of 
character positions allocated to hold the ''starting charac* 
ter position'* part of the directory entry is defined in 
character position 21 of the record leader. The arithmetic 
sum (n I + n^) must be equal to 9. 

Where the length of a data field exceeds the largest 
number (N) which can be stored in the "length" part of 
the directory entry, two or more successive directory en- 
tries are assigrted, and the field is treated as if it were 
divided into a series of arbitrary blocks of length N and a 
remainder block. Each directory entry referrmg to a 
field of this type contains the following items: 

(a) The tag which identifies the field, repeated in all entries. 

(b) Length = zero, except in the final directory entry, 
which contains the length of the remainder block. 

(c) Starting character position of the block to which the 
directory entry refers. 



Record format: data flelds 

in the proposed UNISIST implementation of the ISO 
bibliographic record format, a data field is defined as 
consisting of: 

(a) An indicator; 

(b) One or more subfields; 

(c) A field separator (see below). 

The indicator length may be varied by individual users 
to meet their own system requirements. However, the 
first two indicator positions are reserved for use as de* 
fined for each data field in Part 2 of the Reference 
Manml, Consequently, the minimum length of the in* 
dicator in a UNISIST exchange record is '*2*'; and the 
reserved indicator positions should not be used for any 
other purposes. The indicator length is shown in charac* 
ter position 10 of the record leader. 

A subfield consists of a subfield identifier followed by 
a data string, which is delimited by either another sub* 
field identifier or a field separator. A subfield identifier, 
in UNISIST exchange records, consists of a subfield 
identifier flag (see below) and one other character, nor- 
mally a decimal digit or a letter. In Part 2 of Xht Refer* 
ence Manual the subfield identifier fiag is represented by 
the symbol Note that the Manual follows the con- 
vention that in fields which have only a single subfield, 
the identifier is used; in fields that have more than 
one subfield *^'is not used and subfields are normally 
coded *@r/@2\etc. 

Thus it will be observed that the UNISIST implementa- 
tion of the ISO bibliographic record format uses only 
'type 4' fields of the four 'bibliographic field alternatives* 
shown in the figure at the end of Part 3. 

Tagging scheme 

The ISO bibliographic record format prescribes three- 
character tags. Early versions of the standard have in- 
sisted that tags should be numeric, and this has been the 
most common implementation practice; however, the 
Reference Afanua/ assumes that this restriction will be 
lifted, in accordance with a recommendation which is 
being put forward to ISO. 

Additionally, ISO 2709 assigns special significance 
to certain groups of tags as specified below: 
Tag OQI : record identifier data field. In the UNISIST 
implementation, the content of this field is 
not defined, since the fundamental record 
identifier will vary from one user system to 
another. The principle of reserving tag 001 
for an identifier is to be followed; its use is 
regarded as a matter for agreement between 
parties to an exchange. 
Tag 902-009: reserved data fields. These are conven- 
tionally used to store groups of fixed length 
data items; they do not carry indicators or 
subfield identifiers. The us^of reserved data 
fields is not excluded in the UNISIST propo« 
sals, but is left undefined. All data elements 
treated in the Reference Manual are delib- 
erately regarded as variable length, or poten- 
tially variable length. 
Tag assignments in the Manual have been made ar- 
bitrarily from base A00. It was felt that the allocation 
of specific tag representations should be unstructured and 
non-hierarchical, to be consistent with modem 'table- 
oriented' programming methods. This has two benefits: 
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maximum flexibility of assignment, and effectiveness of 
tableK)riented programme design. An intellectual struc- 
turing of groups of tags assigned to 'related* data elements 
may be useful for some purposes, but this structuring 
should be reflected in the contents of the tables used to 
interpret the tags, not in the tag representations them- 
selves. The usefulness of such intellectual groupings is 
solely for input or output, not for exchange between 
machine systems. 

The alphanumeric format with base AOO was chosen 
to avoid confusion with the widely 'known MARC systems 
which use tags in the range 1 00 999. 

Nesting of sub-records 

Certain situations may arise in which it is desirable, for 
bibliographic reasons, to treat a record as including one or 
more sub records. For example, if a paper is a translation 
of an item which has been published elsewhere, it may be 
necessary to include a citation of the original source as a 
sub*record within the main record referring to the transla* 
tion. In general, this situation will normally arise when- 
ever reference must be made in a bibliographic record to 
one or more related documents, or wh.ere it is necessary to 
treat a collective work at more than one bibliographic 
level. 

A number of techniques may be suitable in different 
circumstances for dealing with this type of problem: 

(a) Use of a *notes* field. Where the information regard* 
ing related items is required solely for display, and 
n^ed not be processed in a structured way, it may be 
included in free form as part of a notes field; but this 
approach raiders it useless for computer processing. 

(b) Cross«refer«icing between records. In some circum- 
stances the related items may be entered as separate 
bibliographic records, with pointers in each direction 
and an indication of the nature of the relationship 
between them. 

(c) Nesting of sub-records. One or more sub-records» 
using the same data elements as the main record, may 
be nested within the bibliographic record, to form a 
hierarchical stricture. 

A procedure for structuring a record into a number of 
sub records is refened to in ISO 2709, but is not fully de- 
fined. It is based on the use of tag (J)Q2 as a ''sub-record 
directory**, containing pointers to the main directory. 
This procedure has been adopted in some systems, includ- 
ing, for example, INIS. It is widely regarded by existing 
users as being less than wholly satisfactory. At the present 
time, therefore, the Reference Manual does not embody 
any recommendations on the technique to be employed 
for this purpose. 

Physical tape standards 

It should be noted that the assumption is made through- 
out Part 3 of the Reference Manual that the basic medium 
for exchange will be nine track, half-inch magnetic tape 
recorded at 800 bpi in NRZI mode in an industry- 
compatible form, complying where applicable with rele- 
vant ISO Recommendations. Extension of the UNISIST 



exchange format to nine-track tape recorded in other 
modes or at other packing densities is trivial; extension to 
physical formats or media which differ in other reacts 
may require more work to defme a suitable representation 
of the exchange record. 

Standard separators 

The following standard separators or delimiters are used 
in the ISO bibliographic record format»and therefore in 
the UNISIST exchange fonnat: 

Record separator !S3 (see Table 1 ) 

(terminates a complete bibliographic 
record) 
Field separator 

(terminates a complete data field) 
Subfield identifier flag 

(introduces a subfield identifier) 



IS 
IS 
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REPRESENTATION OF EXTENDED 
CHARACTER SETS 

ISO Standard 

At the time of writing, a Working Group of ISO/TC46 it 
devdoping a comprehensive draft standard for character 
leta to be used in bibliographic information exchange* 
When the results of its woric become available in the form 
of an ISO Standard, it is expected that uaen of the /Ir/er- 
ence Manual will be advised to adopt them, and this dup* 
ter will be amended accordin^y. 

Interim Recommendations 

The UNISIST/ICSU-AB Working Group on BibUographic 
Descriptions developed its own detailed proposals for the 
representation of extended character sett« These were 
based on an existing ISO Recommendation. R646 (12] , 
shown in Table 1 at the end of this chapter, and an exist* 
ing USSRStandard.GOST 13052-67 (l3](Table2V The 
WGBD proposals have been taken into account in the work 
now being undertaken within ISO/TC46; and in the in* 
terixn it is recommended that character coding should be 
based on the ISO and USSR standards refened to above. 
In the li^t of the ISO/TC46 developments it is considered 
insppropriate to lay down any separate guidelines for the 
representation of extended character sets. 
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VhATKter positions 0 • 4 
5 

6-9 

to 

11 

12- 16 
17 . 19 

20 
21 

22 23 
Number of ch«racttri 3 



mplemenution ccdtt 



Olis« addrctf of data 



T«8s002 009 



Ac tional t«Qt 



Accord stilus 



lnd»M»or lcog»h 



&iSO 2<ldr. of d«ta 



Pot Myct systems 



ttngth of »<«ngth 
of tntry» fifid 



Leog!h of 

start chsrict. pos. 



For future use 



Tag 



Uervjth of 
dJtafield 



Stirt ch«r poi 



Entry 



Entry 



fs 



Rtf. data 



data 



Qaia 



fs. 



f\ 



Ntf«t re^-ord 



Record 
Ubei 



Direc- 
tory 



Fix 

length 

ficid 

(24 ch«r.) 
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6ibliog''aph«c Inli rmation IntercMngt 
Format for Magr^fic Tape 

rs Record Sip^raior 
fs • Field Separator 



Directory 



Ytriabit 

length 

fitlds 



Record 
identitiif 



■i 



Res^vad fields 
f 



Data 
fitlds 



Biblio- 
^rftphic 
tialds 



Identifier 



Data 



Identifier 



Out a 



idorUitier 



(>at«i 



Next rcco'd 
(7) 



InJ.vTdtor 



Data 



tnciicotor 



Data 



fs 



\CtUr^ttot 



1% 



tJfut icTord 
^ {3) 



Indicator 



tdentiiier 



Data 



Identiftcr 



Data 



Identifier 



Data 



Indicator 



Identifier 



Data 



Identifier 



Data 



lrKii'.<^tor 



Dai** 



(s 



McKt ittiord 
<4> 



trdicitor length 
Identifier lenoth 



•0 

>0 



>0 
- 0 



>0 
>0 
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n 
U 


1 


2 


3 


1, 


5 


6 


7 


0 


NuL 


TCj 


SP 


0 


9 


P 




P 


1 




DC, 


I 


1 


A 


Q 


a 


q 






DCj 


It 


2 


B 


R 


b 


r 




TC 

3 


DC 


£ 




r 

V/ 


c 
0 


c 


s 






DP 


i 
p 




T\ 
JJ 


rn 
i 


a 


t 


5 




TCg 




5 


£ 


u 


e 


u 


6 






* 


/: 
0 


F 


V 


t 


V 


r 


BEL 


'^So 




7 


G 


w 


e 


V 


D 


FEq 


CAN 


( 


8 


H 


X 


h 


X 




FE^ 


EM 


) 


9 


I 


Y 


1 


y 


1 r\ 


FE, 
2 


SUB 
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Part 4 



BEST CCPV 



EXAMPLES OF COMPLETE 
BIBLIOGRAPHIC RECORDS 

This section embodies examples of each type of literature 
treated by the Reference Manual, 
Each example is in three parts: 
-* the original data derived from the piece; 

- implementation codes entered in the leader part of the 

record to identify literature type and bibliographic 
level; 

- data flelds required for the bibliographic description. 
Except where otherwise noted, the data fields in these 

examples have been limited to those identified in Part 1 of 
tht Manual 2iS essential for the given literature type. 

The conventions for representing data Heldsare identi- 
cal to those used elsewhere in the Manual, and defined in 
Chapter M and at the beginning of Part 2. 

Where the Reference Manual allows certain degrees of 
freedom, the selection of a particular optiort in the ex* 
amples does not imply that it is a *prcfcrrcd* form. 

Example I : SERIAL CONTRIBUTION 

Communications of the ACM, Volume 8, Number 5, 
May 1965, pages 300-305. *BLNSYS • A 1401 Operating 
System with Braille Capabilities\ J.B. LANDWEHR, 
C. MCLAUGHLIN. H. MUELLER* M. LICHSTEIN AND 
S.V. POLLACK. University of Cincinnati, Medical Com- 
puting Center, Cincinnati, Ohio. 

Implementation codes in leader, character positions 6 to 9: 
Character position 6: bit position 7 - I , other bits = zero 
" 7,8:alUero 
*' " 9: bit position 7 = 1, other bits = zero 
These codes indicate literature type = serial, bibliographic 
level = analytic. 

Data fields 



A0J 0H»0Conui\urj .J<ACM 

A0*) 00*»:»H 

A0»» 00«^»'; 

A0H 0 l<H WtSSYSM- i^ix^ J '40 1 

An 0191 tuii(lw<«hr ,^ J.B. 

An OHMMcLuu«hl in,^C. 

An 01«lMui-ll «^,>JH. 

An 0l«ll.lcht tiiM,)l$M. 

An OI(|>lPoUackJS.V. 



•SH<*rt titl<»», 

i\k' t iViMl i t am IbbS 

Vij I uin%' nunib** i 

Ih^UI' ti umbel 

Ti t li' o J ( ont I ibiit ion 

(orif^iiuil IttrifHiat^c 

*aiir) a 1 {>h<it>v t ) 

Au t hoi t)am<*H ( I i o Ul 

All I i»p«*.»tf(i ) 



00»UJniv< t Hi t:.^or>JCimi Autho r al f 1 1 t ion 

oLiina 1 1 ,^Mo(UotilJI$Com{)u 

t i n(;)[$Cen t f rt»2Cinc I »uJu t 

i^0hio«3USA 
A.*0 00»l300-305 Patte numbera 

A2I 00«n9^)50500 Date of issue 

A:.'3 00»0EN Lantruage oV text* 

Example 2 : WOK * (MONOGRAPH I 

*An Insight into Management Accounting*. John Sizer. 
Penguin Books, Harinondsworth, Middlesex, England. 
1969. 341 pp. ISBN 0 14 021087 3. 

Implementation codes in leader, character positions 6 to 9: 
Character position 6: bit po.iition 6 « I , other bits " zero 
" 7,8: all zero 

9: bit position 6 » 1 , other bits « zero 
These codes indicate literature type - 'book\ bibliographic 
level = monographic. 



Data fields 

A09 01«1 Angina ight^intoj^a 
nagement)i$accoun ting 

A12 01«lSizer,^J. 

A21 00#n 9690000 

A23 00«0£N 

A25 00«1 Pen^in^Books«2Har 

mondsvor th I )l$£ngXan(i 

A26 00*00 1^0210873 * 

A29 00#13^1 



TltXe of monograph 
(original language 
and alphabet) 
Author name 
Date of imprint 
Language of text* 
Publisher name 
and location 
ISBN 

Collation 



Example 3 : REPORT (MONOGRAPHIC) 

'Erosionskorrosion i vattenledningar av kopparbr*. Lage 
Knutsson, Einar Mattsson & Bengt-Eric Ramberg. Statens 
institut for byggnadsfofskning, Stockholm: Rapport 
R23: 1971, 29 pp. 

English title also given: 'Erosion corrosion in copper 
water tubing*. 

Implementation codes in leader, character positions 6 to 9: 
Character position 6: bit position 5 = 1 , other bits = zero 
" 7,8: all zero 

9: bit position 6=1, other bits = zero 
These codes indicate literature type - report, bibliographic 
level = monographic. 

• The code 'EN*. is employed here to represent 'English* by .way 
of example only, pending the avaiUbUity of a standard coding 
scheme. 
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Data fields 



A09 


0 t#1 Crosionakort um lon)^ 


Title (oritlitml 




tpviucnicoiunivftvfK 


lati^ui^f and 




opparor 


alphabet ) 


A09 


0 t9IErosionJi(corrosion>$ 


En«li»J» titu»» 




in^^copput >(vate I ^ tubing; 




A 1 2 




Au t ho 1 names (field 


At2 




A 12 rupeuted) 








A lo 


9 ta tui)s|^lt) & 1 1 tut pi 


Co Iterate author 




o rjiby ^i^nmi ntor sktun 






Stockholm 




A21 




Date of isisue 


A23 


0090SV 


Laiiguatiw of text** 


A29 


00«t29 


Collation 


A39 




Report number 



Example 4: DISSERTATION 

"Streptokokken van Groep 'k en van Groep B bij Nuljarigen. 
Een epidemiologijch Onderwck*. Acadcmlich Procfichrift 
ter Verkrijging van de Graad van Doctor in de Ceneeskunde 

aan de Universiteit van Amsterdam Donderdag 29 

September 1966 Door Machiel NicoIaasWilhelm 

Butter geboren te Amsterdam. Amsterdam 1966, 126 pp. 

Implementation codes in leader, character positions 6 to 9: 
Character position 6: bit position 4 I , other bits « zero 
" 7,8: all zero 

9: bit position 6 = 1, other bits* zero 
These codes indicate literature type dissertation, biblio- 
graphic level > moaographic. 



Data fields 

A09 fll«t Strep tokokk»n^van)l( 

i J )i(Nu1 J a r i^e n * )l(Ee n)[iep 
i demio 1 osi sch)[$Onde r «o ek 
A 12 01®1 Butter, VM.N.W. 
A2t 00«n 9660929 
A23 00e0NE 
A29 00eft26 

kk 1 0flei Uni ve r si te i t)l(van>SAn 

aterdan 
A42 00®ODoctor|Hn¥<ie^nec 

skunde 



Title (original 
lan^n^age and 
alphabet ) 

Author nane 

Date of subaiasion 

Lancn^age of text 

Collation 

University 

Degree level 
(suppleaentary 

element ) 



* The Eniliah title is reguded here as an original title, since 
it is given on the piece. 

The code 'SV is employed here to represent 'Swedish* by . 
way of example only, pending the availability of a 
standard coding scheme. 

The code *NE* is employed here to represent 'Dutch* by 
way of example only, pending the availability of a 
sundard coding scheme. 



Note also that fleld A43 (availability of document), which 
is an essential element for dissertations, could not be 
entered in this example since it was not derivable from the 
information given on the piece. 



(II] 3,607,127 



Examples: PATENT 

United States Patent 
I72j Inventor Robert W Pfeiffer 

BronxvlUe N.Y. 
21] Appl.No 5,170 
22] Filed Jan. 23^1970 
^45] Patented Sept. 21^1971 
.73] Assignee Pullman Incorporated 

Chicago, 111. 

Continuation*in-part of application Ser.No. 
719,052, Apr. 5;i968. now Patent 
No. 3,492,221 , dated Jan. 27^1970 

[54] Apparatus for conversion of hydrocarbons 
9 Qaims, 4 Drawing Figs. (12 pages) 

(Note: codes in square brackets are INID numbers). 



Implementation codes in character positions 6 to 9: 

Character position 6: bit position 3 « I, other bits * zero 
" 7,8: aUzero 

" 9 : bit position 6 » I , other bits » zera 
These codes indicate literature type » patent, bibliographic 
level monographic. 



Data fields 

A09 Ol@lApparatus\tforVconv 

uraion)l(of)tfhydrocarbons 
A22 00«t 19710921 
A29 009112 

A33 00«1USA«2A>(«53607127 

A3^ 01#lPtViff<?r,)JR.W« 
A3!; 06«lPullman)lSlnc««2Chic 

aeo,Ji(Illinoia 
A38 03»1USA#2A)<#53492221 



T#tle of the 
inwnt ion 

Date of publication 

Number of pages 
Identification of 
document* 
Inventor** 
Assignee** 

Reference to a 
legally- related 
domestic document 
(supplementary 
element)* 



* In fields A 33 and A38« the code 'USA' is used in subfield 1 by 
way of example only, pending the availability of a standard 
coding scheme. The ICIREPAT code for patent documents is 
entered in subfield 2, in accordance with Appendix D« 
In fields A 34 and A 35, the indicator is used to distinguish the 
relationship between the person or corporate body cited and 
the document in question. INID 72 corresponds to indicator 
value '6': see uble in Part 2, under field A34. Note also that 
in Held A38, the indicator value '3* denotes a telationsh^ by 
continuation (including continuation-in-part): see under 
Held A38 in Part 2. 
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Example 6: CONFERENCE PAPER 

(This example refers to an individual paper from a con* 
ference proceedings published as a monograph). 

W.D. Kingery, Editor: *lce and Snow: Properties, Pro- 
cesses and AppUcations\ Proceedings of a Conference 
held at The Massachusetts Institute; of Technology, 
February 12-16, 1962. The M.I.T Press, Cambridge. 
Massachusetts. 1963. (xv*^684pp.) *0n the Metamorphism 
of Snow\ M.R. de Quervain, pp. 377-390, 1 1 references. 

Implementation codes in character positions 6 to 9: 

Character position 6: bit position 6 , bit position 2 I, 
other bits zero 
" 7,8: all zero 

9: bit position 7=1, other bits = zero 
These codes indicate literature type ^ conference proceedings 
published in *book' form, bibliographic level ^ analytic 
(since the record refers to a single paper). 

Data fields 

A09 01«1Xc«M<^cl)^«novt)l(prop Titlt of monograph 

• r 1 1 • • , )tp r 0 c • s • e • 1$ an d)[$ 

applicationt 

A12 02«1IUn««ry,)(V.D. Editor 

A21 0091 19t>3^000 D*te of laprint 

A2^ 00«lH.I.T.^Prets«2C«mb Publisher nmme 

ridg»,)!(Mast. And location 

A29 00«l699«2xvt684 Collation (supplvaentary 

elentnt 
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A08 01«1On>$the0netafnorphis Title of paper 
ml^ofl^snow 

All 01f1de«Quervain,)[$M.R. Author 

A20 00«l377-390 Page nunbere 

A23 00i0£N Lan^age of text«« 

A^3 009011 Number of references 

(•upplementary 
element ) 

A30 0191Conference)(on)[(ic5)l$ Name of meeting 

and)!(enovt|tfpropertiee,|l{ (optional , since 

proceste«|tfand)[$appiicat identical to field 

iont A09) 

A31 009lM.I.T«,)[$Cambridga, Location of meeting 
)[$M«te . 

A32 00@119620212®3l2-]6t(Fe Date of meeting 

b.^1962 



' The use of mbfietd 2 in field A29 it by way of example» and 
not necessarily a recommended prtctioe. 
The code *£N' is employed here to represent *En|Ush* by way 
of exsmple only, pending the availability of a sttndard coding 

scheme. 
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Appendices _ 



Appendix A (provisional) 

COUNTRY CODES 

An ISO Standard for country codes is in the course of 
preparation, and it had been hoped that it would be avail* 
able by the date of publication of this fir^t edition of the 
UNISIST Reference Manual. In the event, approval of the 
draft Standard has been delayed. Nevertheless, publication 
of 3 Standard is expected in the near future, and users of 



the Mantdal are referred to the Secretariat of ISO/TC46 for 
information on this point. 

While it is impossible at this time to provide a reference 
to an agreed Standard, examples given in the text of the 
Manual have been taken from an ISO draft: they must, 
not, howver be treated as authoritative. 

This Appendix will be replaced as soon as the proposed 
ISO Standard becomes available. 



Appendix B (provisional) 

LANGUAGE CODES 

An ISO Standard for language codes is in the course of 
preparation, to replace an existing Recommendation 
(ISO/R639), which is now considered to be incomplete 



and unsuitable for use in machine systems. 

Users of the Reference Manual are referred to the 
Secretariat of ISO/TC37 for information on this point. 

This Appendix will be replaced as soon as the proposed 
ISO Standard becomes available. 



Appendix C (provisional) 

TRANSLITERATION SCHEMES 

Section C.I in this appendix covers transliteration or trans* 
scriptionof languages which use Pion^Roman alphabets. 
Section C.2 co\crs transcription of languages which use a 
modified Roman alphabet. In both cases the objective is 
to represent th6 required character set within the limita* 
tions of a basic Roman alphabet, comprising letten a*z» 
without accents or diacriticals, so that it can readily be 
processed in machme*readable form. To this end, it is 
sometimes necessary to sacrifice the ability to convert 
back unambiguously from the transliterated form to the 
original alphabet. 



C. t Transliteration or transcription of non-Roman 
alphabets 

At the time of compiling the present version of the Refer- 
ence Manual, the only full transliteration scheme available 
is for the Cyrillic alphabet and its variants. Other alphabets 
will be added as and when suitable transliteration systems 
can be adopted. 

CM Cyrillic 

The tables on the following three pages give a full, non- 
reversible, transliteration scheme for the Cyrillic alphabet, 
based rather closely on current ISO Recommendations, 
but with all diacritical marks eliminated. 
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C2 Transcription of accented letters in languages German a to be represented by 

vfhich use a modified Roman alphabet 6 

ii " 

French 9 to be represented by c Scandinavian languages a to be represented by 

all other accents to be suppressed 4 

(acute» grave* circumflex* etc.) Spanish ft to be represented by 
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Appendix D 

ICIREPAT CODES FOR PATENT DOCUMENTS 

In fields A33 and A38. reference is made to the ICIREPAT 
code as the preferred means of identifying lype of patent 
document*. This Appendix embodies an ICIREPAT paper 
which defines a 'standard code for identification of dif- 
ferent kinds of patent document', and lists a substantial 
number of known types of document. 



It will be noted that in fields A33 and A38 the 
ICIREPAT code is specified as a two<haracter fixed- 
length code. This Appendix deflnes only the first charac- 
ter, which is always a letter cf the Roman alphabet. The 
second character, which is numeric, will be defined by 
national patent offices. If only the first character is 
known, it is recommended tliat the second character 
position be entered as (blank or space). 



Shared Systems— SI. 8 (E) 
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STANDARD CODK FOR IDENTIFICATION OF DIFFERENT KI NDS OF PATENT DOCUMENTS 



Introduction 



1. The reconunendation provides for groups ot letter codes in order to distinguish 
patent docuinents. The letter codes also facilitate the storage and retrieval of such 
documents. 

2. If any Office wants to amplify the information contained in the letter codei this 
letter code may be optionally associated with a numerical code. The meaning of such 
numerical code should then be defined by each Patent Office availing itself of this option. 

3. The code also provides for a letter for non-patent literature documonts (N) and for 
documents to be restricted to the internal use of Patent Offices (X) (e.g. confidential 
documents* not to be disclosed outside the Office). See in this respect also SI.l 
(ICIRKPAT Manual pages 4.3.1.x to 4.3.1.4). 



Definitions 

4. For the purposes of this reconvnendation , the expression "patent documents" includes 
patents for inventions, inventors* certificates, utility certificates, utility models, 
patents or certificates of addition, inventors* certificates of addition, utility 
certificates of addition and published applications thercfcr. 

5. For the purposes of this recommendation, the term "entry in an official gaiette" means 
at least one comprehensive announcement in an official gazette regarding the making 
available to the public of the complete text, claims {if any) and drawings (if any) of a 
patent document. 

6. For the purposes ot this recommendation, the terms "publication** and "published" are 
used in the sense of 



(i) making available to the public for inspection or copying on request 
(li) reproducing in multiple copies 



(iii) printing 
of a patent document. 



Explanation: If, at a particular procedural s^age , a copy of the document is first 
made available to the public for inspection or copying and is then, at 
the sare procedural stage > printed or reproduced in multiple copies, 
only a single publication is considered to have occurred. If, cn the 
other hand, printing or multiple reproduction results from a new 
procedural stage, this printing is considered to be a further publica- 
tion of the document, even if the texts at the two stages are identical. 

7. According to certain national patent laws or regulations, the same patent application 
may bo published at various procedural stages. For the purposes of this recommendation, a 
publication level is defined as the level corresponding to a procedural stage at which 
normally a 'document is published under a given national patent law. 



Recommendation 

H. It is recommended that the code: 



(a) be used for the recording of the *kind of document* in machine-readable data 
carriers, such as 80-column punched cards, magnetic tapes, aperture cards , etc.; 



(b) be used on the first page of patent documents, preferably near the document 
number, if these have been published in the sense of paragraph 6; 
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(c) be used In entries in official gazettes or, if all onirics in a section of the 
Gazette relate to the bOMC* kind of a document at ihe be9innin«j of such a soction. 



9. 



Code 



s.ulxl 1 vuifvi into mu tua 1 ]y cxc\ ur . a v<- groups of letters. The qroup,s 
?nt docamonts and docuiuonis specified in pjravji'iph 3. Groups 1-5 



The code i; 

ch<iract^?ri2e pjtent \4\^>_uiitn>;u^.o an^i ^.i^^ji-uj^vnv.:* 1 1 ii\ poiiivji ,ip(i vnuvipa x ~ 3 

cojr.prlGu one 01 t.evercil IcLteis enabling idcnt 1 f iorTt i on of documonts pertaxning to 
different publication levels. 



5£9y&«l primary or major series of patent documents 



First publication level 
Second publicdtit^n level 
Third publication level 



" o».^o:>dary scriei, uf patent documents 
Jt publication level 



Fir 

SecoiK^ publication lov#l 
Third publifdtion level 



Groug_3 Use for further serien of patent documents, as the special requirements of 
each Of flee may be 



H 
I 

Grouj;^4 Use for medicament patent documents 
M 

Grou{)_5 Use for utility model docvirents having a nunibering series other than tii. 
documents of Group 1 

U First [*aL^Ucation level 
Y Second publicat..on level 
2 Th ird publ icat ion I eve 1 



Grou^_6 Othor (see paragraph 3) 



Non-patent literature documents 

[i^c u no n t s restricted to the internal use of Offices 



10. It IS understood that docur^ents resulting from a patent application and being identi- 
fied a*j the .-Tiajor series windfall under Group 1 (e,g. DT Of fonlogungsschri f t, Aaslege- 
sci..*'ift and Pater.tsch .**4. r t ) . Mowcvori documents identified as a secondary series will fall 
under Group 2 (o.g. FK patent of aJdition under old law, US ^oisauc). In except lonul ca^es 
of need for a further sor:es, Group 3 is reserved for such purposes (e.g. US defensive 
publication). Group 4 =ipplios only, at present, to special documents concerning ti.o 

med 1 c^'-ient ^.atcnts published in France.^ If any country would publish similar documents. 
Croup 4 sKcj'j Id t ?ion he jsci. 

11. As indicated in pciragr.iph 2, tiio above letter code may optionally be associated '/:th a 
numoiical code to anplify the information represented by the letter code. For this nu'ierica. 
ro'-'n 1 y dini»-<^ ] ^ sbrii)d ho u^od . The <; 1 gni f i r.-inro' of hhi<; rrvle wiil ro dot 1 nod ^-v 
any nationril office applyino such code and communicated to the Int-crnat lona 1 liuieau, whj''l« 
will publir.i2c tr.is inrormation. The numerical code must always be interpreted m conjunc- 
tion With the country code and the above letter code. 

12. As an appendix to this recor-T.ondation a list of patent documents, past and currently 
publibhcd, ar.J intended to be pablif^hcd m the future, divided in accordance with the code, 
in given. 

/Appendices I 4 il follow^ 

Original: STAC III No. 43d,, expanded to STAC III No. 93a 
Adopted by first session of TCC 

Pcviscd ar\d adopted by fifth ?esbiori TCPT (docun^cnt IC/TCST/ 1 7 (7 3 ) ,Ann^x IIT' 
Revised version a.-nenacd an:i adopted by tenth sc::.sic;n of TCC (document 
IC/Trc/X/1'^,, Annex IV) 

Amer.dcr^ an-'. adoptCvd by fifth ri,C ordinary s»e*jbion (uocument IC/iliC/V/ 11 , 
paragraphs 6S to 68) 
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Appendix I 




List of 


Patent Docum*>nts, Past 


and Currently Published, and Intended to be Published In the 


t'u t u rc f 


Divided In Accorda;ice 


with this Code 




Code : A 


Patent Documents Numbered In Primary or Major Series - First Publication Level 




: Austria 


Patent Application published 
6(i) 


In the sense of paragraph 




Be Igium 


Brevet d * inventlon/Uitvindlngsoctrooi 




Belgium 


Brevet de perfect ionnement /Vcrbeter ingsoctrool 




Bu Xg^^'' 


Oplsanle na izobretenie po patent 




Canada 


Patent 






Cuba 


Patent Application published 
6(1) 


in the scncc of parn^jrapJ 




Czechos lovakla 


Patent Application published 
6(1) 


In the sense of paragraph 




Czechos lovak la 


Inventors' Certificate Application publis!»ed In tlte scnso 
of paragraph 6(i) 




Denmark 


Patent Application publishec 
6(1) 


In the sense of paragraph 




Egypt 


Patent specification 






Europa t 


Document published after 18 


months 




Finland 


Patent Application published In the sense of paragraph 
6 (I) 




France 


Brevet d' Invention (old law) 






France 


Brevet d * invention , premiere 


et unique publication 




France 


Certi float d 'addition 5 un brevet d * Invention prvmiOre 
et unique publication 




France 


Certiflcrtt d'utillt^, premidre et unique publication 




France 


Certlflcat d'addition a un certiticat d'utilitfi, premiere 
et unique publication 




Franco 


Demande de brevet d* invention, premiere publication 




France 


Demande de certificat d'addition 3 un brevet d' invention, 
premidre publication 




France 


Demande de certificat d*utilit<^# prcmidre publication 




France 


Demande de certificat d'addition A un certificat 
d'utilit<5, premiere publication 




Gerricin Derr.ocra t ic 
Rcpuhl Ic 


Patentschrl f t (Au ssch 1 lessungspatent ) 




Germt^n Democratic 
Repub 1 ic 


Patentschrlf t (Wi rtschaf tspatent ) 




Gcinidfiy , Tcucr al 
Republic of 


Offonlegur.gsschri ft 






Hungary 


Patent Application published in the sense of paragraph 
6(i) 




India 


Patent specification 






I reland 


Patent specification 






Italy 


Brevetto per invenzlone Industriale 




Japan 


Kokal tokkyo koho 






Luxembourg 


Brevet d* Invention 






Luxcmbodrg 


Certificat d'addition ^ un brevet d' invention 




Netherlands 


Ter inzage gelegde octrooi aanvrage 




Norway 


P^to'^t application published in the ccnsc of paragraph 
6(1) 




Pakistan 


Patent ^DCclf Ication 




km o'> 




Ojlf 


April 1974 
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Codo: A 


^cont in'-'-'H) 






Exdbpics 


: PCT 
Poland 
Roni.<M I d 


Pamphlet published after 18 
Opis patentovy 
DescricrOd inven^ici 


months 




Soviet Union 


Opisanio izobreteniya k patentu 




Soviet Union 


Opisanic izobreteniya k avtorskomy svidetelstvu 




Spain 


Patente de *nvenci6n 






Sweden 


Patent Application published in the sense Of paiagra^.h 
6(1) 




Swi tzor 1 and 


Auslcgoschrif t/M6moire Expos^/Ksposto ftemoriale (patent 
Application published m the sense of paragraphs 6(i) 
and 6(iii} port^inino to tho technical fields Tot ./luch 
search and examination as to novr-lty iro radc) 




Swi t z<'rl and 


Patentschri f t/Cxpos6 d ' mvention/Espocto d* invctrzione 
(Patent published m t»^o sense of paragraph C(iij) dnd 
pertaining to the technical fields for which neither 
search nor examination as to novelty is made) 




Unite cJ Kin9d om 


Patent specification 








Patent 






YucjCv 1 QVi cl 


Patentni spis 




Code: 0 


Pdtcnl DocuTcnts 


^N'ur^ercd in Primary or Viior Series - Second Publication Level 


Kxar.plcs 


: Australia 
Aus t r 1 a 

^ V rf^ <^ 1 O^/^lf 1 ^ 

V «tf V ^ 1 i <j ^> ^ u V CI ^ la 


Patent spec ification 
Patentschri ft 
Patente de mv^nciOn 
Pon I «; vvnS 1 pZu k no I onf u 








Popis vyn51ezu k autorsk^mii 


0'>v5cicenl 




c nrT' «3 zr 


Freml aegge Isesskrift 






F' i n 1 T n H 

» ^ 1 t i (J 1 t V] 


Kuulutus3ulka isu - Ut laggn i ng5;skri f t 






Brevet d'invention, d'^uxidme 


publication de 1* invention 






•Certificat d'addition ^ un brevet d'invention, deuxi^mc 
publ iCd t ion de 1 ' in vention 




Kr ance 


Certificat d'utilitC, deuxidme publication de I'lnvention 




France 


Certificat d'addition A un certificat d'utilit6, 
deuxidme publication do 1 'invention 




Gcrn.iny, FccJcral 
Rcpub lie of 


Ausl eget-chr 1 ft 






Hu ng.iry 


Szabada Irni 1 ei rSs 






Japan 


Tokkyo koho 






Nether 1 ands 


Openbaar gemaakte octrooiaanvrage 




Norvay 


Ut legni ngsskr 1 ft 






Sweden 


Ut laggni ngsskr i ft 






Swi t?c'r land 


Patentschr 1 f t/Kxpos6 d' mvention/Espoto d'mvenzione 
(Patent published m the sense of paragraph 6{iii) and 
pertaining to the techr.ical fields for which search anci 
examination as to novelty are made) 


CoH.o: C 


Patent Docu" o-^t s 


Nunbercd in Prl-^ary or VaTor Series - Third Publication Lcel 




DcnmarK 
Kin land 

Germany Fedt. ra 1 
PcpuLl ic 


Patent 

Patenttj - P<>tf-Mt 
Patent s cht 1 ft 

Oc t r oo i 
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Co d e: C (^onli iiucJ ) 
Sweden 



Patent 

Patentskr 1 ft 



KXdinplcs : 



Franco 

United States 



Certlflcat d'addition A brevet d'invention (old law) 
Reissue 



Code: H or I 



Patent Docum-'nts NuntUjored in Further Series 



Example ; 

Cod v.. :. 

Example < 



LJnited States Defensive publication 

Medicament f'atent Documunts 



France 
Franco 



Brevet special de medicament 

Addition a un brevet special de medicament 



Code: U y^ili^y-L^?^2i.99?y^'i'B^§ -^yD^^S^^- i!}-§££i2^-2^1}£L-^b3l}-^bS-992y-?l}-5^2£-5£9i)P-i-r 



Examples : 



Ger5T\,'»ny , Federal 
Republic of 



Gebrauchsmuster 



Japan 
Spain 



Kokai jitsuyo shlnan koho 

Utility Model Application published in the sense of 
paragraph 6 ( I) 



C ode ; Y - y^ililif-l;9^9]-[?!ii:H-SD^5-b'ii!1^^9E2^.iD-§££i^:5-9^bS£-^b2D-^b^ 



Secor.d PuMication Lcvo 1 



Example b : 



Japan 
Spain 



Jitsuyo shinan koho 
Modclo de utilidad 



/Appciidij: II follows/ 
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• uriiur.al :>ia.'u»i 1 ^'.jI (V.Je Adoptod by Eoch 


Country 


Applying it , in 


o^t^n^unct ion wi t M 


l.'i'j One- letter Code 






Country 


Patent Documents 


One-Letter Numerical 
Code Code 


France 


Dcmando ^Jo brevet d * invent lOft, 
preini ^1 e publ ication 


A 


I 




Dcnvinde de certifiCvit d'additior; Si 
un brevet d'lnvontion, preincre 
publication 


A 


2 




Dcmande de certificat d'utllit6, 
premidre publication 


A 


3 




Donifin.ic do cortificat d 'addition A 
un c'ortlficai ci'utilitC*, premiere 
piihl i cation 


A 


4 




Hrevot d 'invent ion, pre*T\i6rt? et 
unique pubi icat ion 


A 


S 




Corttficat d'addition A un brevet 
d ' invent ' on 1 preniOre et unique 
publ I cot ion 


A 


6 




Certificat d'utilite, premiCrc et 
unique puhl icat ion 


A 


7 




C'^rtificat '^'a'^dit I'^n ^ un» '^'^rt i f icat 
d'utilitfi, prcmidic et unique 
puh J I cat ion 


A 


8 




lirtwet d ' i nvcr.t 1 ^n » douxie.T.c 
publication de 1 'invent ion 


B 


I 




Certificat d'addition un brevet 
d'lrwention, dcuxi^n.c publication 
de 1 ' invent ion 


B 


2 




Cortificat d'utilit/S, dcuxidme 
publication de I'lnvention 


B 


3 




Certificat d'addition ^ un certificat 
d*utilit6, dcuxi^me publication do 
1 * I nvont 1 on 


B 


4 




Aus I oqc^c'h I ft /y/^o I ro Expo^6/ 
Kspo'. t n y,*-" or icj Ic 

(Patent Application publishcl in Iho 
Sf^nst' of paracjraph 6 ( i ) and 6(iii) and 
peitaining to tn»' technical tiolds for 
whicl; searc^i an 1 examination as to 
novelty are made ) 


A 


4 




Patcntschr I f t/h <pcs6 d' invention/ 
Esposto d'm/erzione 
(Patont published ir the sense of 
pdra3raph 6(iii) .uu'. pertaining to the 
technical fields for w:iich neither 
search nor exaTunation as to novelty 
0 1. c n'.ado ) 


A 


S 




Patent s ch r i f t /p .\r* j> so d ' i nve nt i o u /, 

Fspostci d ' 3 nvr-n/ '^o 

(P.it< .it pub} . sr\f' i' I n the- sen<ie of 

paragraph 6(iii) and p'',' r ta i n i nc; to 

t cc J 1 f ; ] c!" f c : w*-) s'^.'^rch and 

cx.^rr 1 :,at 1 on t. s to no'.vlty ,viit. ruidc)" 


B 


5 




D?!f 



Anril 19'M 
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Appendix E 

INID NUMBERS FOR IDENTIFICATION 
OF PATENT DATA ELEMENTS 

This Appendix embodies an ICIREPAT paper which de 
Tines a set of codes for identiflcation ofbibUographic 
data on the first page of a patent document and in entries 
in an official gazette. These codes, known as INlD num- 
bers» have been referred to in Chapter 1 .5 and in the des- 
criptions of individual patent data elements in Part 2. 



INlD numbers are organued into decimal groups 
(10,20, etc.), each of which is subdivided into a number 
of specific items ( 1 2, 13, 14, 21 , 22, 23, etc.). 

The individual codes are used only with the precise 
meanings defined on subsequent pages. If none of the 
specific item definitions is applicable, the generic code 
for the group (ending in V)) may be used. 

This Appendix is included for reference purposes only» 
to assist in creating bibliographic records for patent docu- 
ments which use the INID system. INID numbers are not 
themselves used in IJNISIST exchange records. 



ICIREPAT 
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RfcomiiiMd«tko eooecmiiif Bibliognipliic Thim 

on Um Fir*l Ptfe o( • P«tent Document Mid ki 
Cotmt io an Offickl GMette 

Introduction 

1. The recommendation STAC III No. 62d of September 1967 
providei for meani whereby the varioui data appearing on the 
firit page of a patent document can be identified without 
knowledge of the language uaed and the lawi applied. Thii 
recommendation ia already lucceiifully applied by varioui 
Patent Office*. 

2. The recommendation STAC III No. 77a of September 1967 
likewiae providei for meani whereby the varioui data ap* 
pearing inentriei in official gatettea and like publicationi can 
be Identified. 

3. It wai coniidered neceiiary to reviie theie recommenda* 
tioni in certain reipecti in the light of experience with their 
uie. 

4. It wai alao conaidered neceiiary to include in the recom* 
mendation an indication of the minimum bibliographic data 
to be provided on the firat page of such a document, and in an 
entry in luch a gaiette, in order to give the information 
required for lubject^matter and legal patent acarchei, in* 
eluding fmding patent familiea, and for documentation pur* 
poiei, auch aa the compiling of indexei. 

De/iiuttoni 

5. Patent documenti ^ includei patenti, inventori* certifi* 
catet, utility modela or certificatei, and applioationa therefor. 
^ Documenta meani patent documenti unleH otkerwiae 
atated. 

6. Making available to the public ^ meana fa) publication 
by printing or limilar proceia or (b) laying open for public 
ioapection and copying on requeit. 

7. Entry in an official gaaette ^ meani at leaat one compre- 
heaiive announcement in an official gagette^ regarding the 
making available to the public of the complete text, claima (if 
any) and drawinga (if any) of a patent document. 

8. ^ INID ii an acronym for ICIREPAT Number* for the 
Identification of DaU.'' 

Gtffieroi 

9. The lilt of deftnitiotM of bibliographic data elementa with 
their correapondtng INID codei ia given below. The INID 
codea which are preceded by a lingle aateriik (^) relate to 
thole data elementa which are conaideret^ to be the minimum 
elementa which ihould appear on the fint page of a docu* 
ment, and in an entry in an official gaaette. The INID codei 
which are preceded by a double aateriik (*^) relate to thoae 
data elementa which are contidered to be minimum elemeott 
io ctrcumitanceaapecifted in the accompanying notea. 



• 10. The INID codei ahould be aaiociated with the corre* 

I iponding data elementa in lo far aa theae elementi normally 

: appear on the fint page of the document or in the entry in the 

; official gaaette. The INID codei ihould preferably be indi* 

' cated uiing Arabic numerali within imall ctrdei or — if thii 

j ii not feaiible — in parentheiei, immediately before the cor* 

; reiponding data element. Provided the preientation of biblio* 

I graphic data elementi in entriea in an oti^ial gaaette ii uni* 

I form INID codea may be applied to the data •lementi in a 

I repreientative specimen entry in each gaaette iiaued tnitead 

I of being included in each entry. 

11. If data elementi to which INID codea are aiaigned in 
accordance with thii recommendation do not appear on the 
fint page of a document or in an entry in an official gaaette 
— becauie they are not applicable (e. g. when no priority la 
claimed) or for aome other reaaon — it ia not neceiiary to call 
attention to the non<exiitence of auch elementi (e. g. by 
leaving a ipace or by providing the relevant INID code fol* 
lowed by a daih). 

I 12. Two or more INID codei may be aiiigned to a lingle data 
element when neceiiary. 

13. The lilt of data elementa hai been organiitd into cate* 
goriei (10, 20 . . . 70) to facilitate grouping of related elementa. 
, Each category hai two or more iub*diviiiona to each of which 
I an INID code hai been aaiigned. If none of the apeciftc eodea 
\ can be aiiigned to a data element which clearly falla within 
: the category definition, the relevant category code, ending 
, in 0, ihould be uied. 

! 

' 14. In order that the uiera of patent documenta and official 
gaiettei may be enabled to make maximum uie of theae INID 
codei, it ia recommended that a Hat of the codea be publiihed 
in Patent Office or other official publicationa, e.g. official 
gaiettei, at regular intervala. 

Impltmentation 

15. It ia, of course, open to each Patent Office to implement 
thia recommendgjion either in ita entirety or to lome leaaer 
extent, whichever it findi more convenient. 

(10) D^cmmnt i^MtificttlM 

Nuahtr of tht docuBCftt 
**(K) ICIREPAT country code, tr other idcatificttioa, of the ctuotry 
puklithiai tht dtcuiitnt 

(** Miaimam dttt tleiteat for dQCumciiti otAy) 

(20) D«»etUc fUiag 4aU 

*(21) Niimhtt(i) tMigatd to ike •ppUeatto&(i), e. |. " Nvmir o d>arc* 

|iitrcmeat attioatl **« ** Akteastichcn ** 
•(22) Dttc(i) of fUiai •ppUcttioa(t) 

*(23) Other dlte(e) of fiIuB|« laeladiai exhibitioa filial dite and dttt 
of filial coMplete ipceificttioa foUowiai provtMOatl ipteifi* 
cttioa 



6S 



()•} OivfttUa frUHty 4»u 

*(3l) Nu«ibcr(l) tMifned to priority ■pphetttOQ(«) { 
*(32) Dtt«(i)o( fiiioi of priority •ppliectioa(«) * 
*(33) Country (couttriet) in wbick priority tppiicotiooU) (««r«) 

(iO) Ditc(i) •( atkUf tviiUliie to tbc pHblie 

**(4l) Dtte of n«kw| tviiUbU to the public by vicwuif • or c«pyui| i 
oa rcs^cttt m uafiimiiicd doeumeot, oo wbicb no |rant bai 
ttk«ip)tce OQ or bcforo tbt coid ditc 
**(42) Dtto «f mokisf oviiltbU to tbe public by viiwiof, or copyi&f 
ro qaect« ta txaniatd docuacBt, on wbicb no fraot bit ttkoo 
plaet 00 or bifort tbt ttid dote 
**(43) Dote •( publicBtioD by pritttmi or fimilor proceu of on uqcs- 
•mined docuaent, ob wbicb no front bit tokto pUco oo or 
brfori tbe uid dato 
' **(44) Dote «f publicttioB by printing or timiUr proceol of on et«u- 
ifted documcBt, oa wbicb bo front boo token plieo ob or beforo 
Ibo ooid da to 

**(4S)Doto of pubticotioB by priatinf or liaiiUr proeooo of • docu* 

■eatt oa whicb front boi tiken pUee on or before tbt loid dote 
(44) Dote «f pobhcotion by priotiof or ouaiUr procoN of tbo eUiin(l) 

only of 0 doeoneat 
**(47) Onto tf mokiBf Bvoiioble to tbe public by vitwiofi or copyinf 

OB rfquoot« 0 docunvnt on wbicb front boo tokoa pUee on or 

bcfori tbe ooid dott 

(** Miaiaiia rfoti eleneBt for docuacoto 0Bly« tko miniaum dito 
roqvirocaeot beinf met by mdieituit tbo dott of Mokinf oviiUblt to 
tilt public tke document coocomed) 

(M) Teekaieal Ufarsotioa 

*(5l) Ut«raitioaot Potent CUooifieotioa 
(52) Dooaeitit ^r nitioail clnooificotioB 
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(S3) Univerool Dcciaol Oootificnlioo 
*(S4) TitU of tbe iovoatinn 
(S5) Keywordo 

(36) Lilt of prior ort doeumcnt«« if Mpirotn froM doieriptifo tnnt 
(57) Abitroct or dnim 

r>H) Kirltl of tftrch 

(60) flofrronee(o) tn ntber Irially rtUtnd dnaiMtIo 4Manat(<) 

*(6l) Reiitfd by odditioo(o) 
•(62) RoUttd by diviiion(o) 
*(63) Related by eootiaiiotion(o) 
*(64) Related by reiooue(o) 

(?•) l4Mitlfieatiaa af parUei cMetr»f4 wlib tbt dveastnt 

(^75) aad (76) ara iataadtd prinaHly far nia by ctao trial in wbicb 
tba BatioBat Uwa require tbat tbo invintor aad applicant am nar* 
mally tbt ume. In ntbtr caiao (71) and (72) or (71). (72) ood (73) 
ibauld fentraily ba mad] 

••(71) Nnat(t) of appUeaot(«) 

(72) Naaa(t) of iovtntor(a) if bnowo to bo locb 
••(73) Naat(o) orfrontaa(t) 

(74) Naat(i) of attorney(«) or if rnt(o) 

••(75) Maaa(t) of iavontor(o) wbo it (ara) olao applicoat(«) 

••(76) No«a(o) ef invoator(o) wbo ia (ara) olao «ppUenat(o) and 
frantta(i) 

(•• Tor doeuueott oo wbicb front bat tokoo piece on or bafara tba 
datt of atkinf evnilabia to tbt public, and fanettt tntriti ralatiif 
tbereto, tbe miaimum date rtquiroaitnt ii aet by ladltotinff tka 
fraotee, and for atbtr documtnta ky indicatiag tkt applicant) 
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TABLES FOR CALCULATING CODEN 
CHECK CHARACTERS 

Tables I and 2 on following pages are to be used for the 
manual calculation of CODEN check characters, in accord- 
ance vith the look-up method described below. The algo* 
rithm for calculating CODEN check characters by com- 
puter prognmme is given in the notes on Held AQ2. 

Instructions for use 

Look up the character in each position of the CODEN 
(proceeding from left to right) in the "CHARACTER** 
column of Table I. Move right to the appropriate value 
column for the particular position of CODEN under con- 

ERLC 



sideration. Add the numeric value found to a cumulative 
total for all positions of the CODEN under consideration. 
When all five (5) positions have been handled and their 
values accumulated, search for the accun)ulated value in the 
"TOTAL** column of Table 2. The correct check character 
is to the immediate right of the "TOTAL" value. 
Example: Jht check character for the CODEN "BOOKA* 
is found by calculating the sume of the position 
values for the characters of the CODEN as 
follows: 

From Table I : B = 22 
0 = 3 
0 = 7 
K =33 
A = I 

Total =66 

By reference to Table 2«a total of 66 gives the 
check character = 7 

CODEN is thenBO0Kj\7 



66 
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c 


o 


D 


C 


Nl 






Pos 1 


Pos 2 
• 1 1 


Pos 3 


Pos h 


Pos 5 
















Character 


Pos 1 


Pos 2 


Pos 3 


Pos H 


Pos 5 


A 


1 1 


7 


5 


3 


1 


fi 


22 


l4 


10 


6 


2 


C 


33 


21 


15 


9 


3 


D 


10 


28 


20 


1 2 




E 


21 


1 


25 


1 5 


5 


P 
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G 


9 


15 


1 
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7 


H 


20 


22 


6 


24 


8 


I 


31 


29 
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27 


9 


J 


8 


2 


l6 


30 


10 


K 


19 


9 


21 


33 


11 


L 


30 


l6 


26 


2 


12 


M 


7 


23 


31 


5 


13 


N 


18 


30 


2 


0 


14 


0 


29 


3 


7 


1 1 


15 


P 


6 


10 


12 
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17 


17 


17 
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17 


R 


28 


24 


22 
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31 


27 
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T 
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20 


U 


27 
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3 


29 


21 


V 


k 


18 


8 


32 


22 


W 


15 


25 


13 


1 


23 


X 


26 


32 


18 


h 


24 


Y 


3 


5 


23 


7 


25 


Z 


14 


12 


28 


10 
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2 


2 
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3 


13 


33 


9 
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29 
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24 


6 


14 
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30 
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9 


24 


X 


48 


N 


72 


D 


1 


A 


25 


Y 


49 


0 


73 


£ 


2 


B 


26 


Z 


50 


P 


74 


P 


3 


C 


' 27 


2 


51 


Q 


75 


G 


k 


D 


28 


3 


52 


R 


76 


H 


5 


E 
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53 
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30 


5 


54 


T 


78 


J 


7 
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31 


6 


55 


U 


79 


K 


8 


H 
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7 
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35 


A 
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B 


60 
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13 
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37 
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61 
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85 
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D 
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39 
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5 
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k^ 
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R 


k2 
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7 


90 


V 


19 


S 
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I 
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8 


91 


W 


20 


T 


44 
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68 


9 


92 
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21 
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45 


K 


69 


A 


93 


Y 


22 


V 


46 


L 


70 


B 


94 


Z 


23 


W 


47 


M 


71 


C 


95 
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R 
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S 
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98 


5 
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T 
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99 


6 
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U 
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7 


I2U 


V 
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9 
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X 
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A 
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Y 
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0 
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B 
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Z 
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C 
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D 
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E 
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F 
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G 
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H 
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I 
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J 
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9 
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K 
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A 
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L 
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B 
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115 


M 


139 


C 
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N 
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D 
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3 
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0 
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E 
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P 
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P 
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5 




119 
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G 
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